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Development Department (Municipal Rules) 

NOTIFICATION 
No. 39329|Ml. Rules .I|62|DD . 

Dated , Trivandrum , 24th August 1962 . 
The following draft of certain rules which the Government 
of Kerala propose to make in exercise of the powers conferred 
by sub -section ( 1 ) of section 42 and clause ( h ) of sub -section 
12) of section 344 of the Kerala Municipalities Act, 1960 (Act 
14 of 1961) is hereby published for general information as 
quired by section 345 of the said Act 

... 16 
Notice is hereby given that the said draft will be taken up 
for consideration on or after 26-9-1962 and that any objection 
or suggestion which may be received from any person in respont 
of the said draft before the date specified above will be co . 
ſidered by the Government . Objections and suggestions shall 
ve addressed to the Additional Secretary to Government, 
Development Department, Secretariat, Trivandrum . 
Draft Rules 

ENTE 
Rules relating to the Preparation of Annual Financial 
Statement and the Accounts to be kept by the 

Municipal Council 

PARTIV 
RULES REGARDING THE PREPARATION AND SUBMISSION OF 

ACCOUNTS AND ABSTRACTS 
1. General. — The Commissioner shall maintain Account 
Registers in the forms prescribed to show the opening and the 
closing balances as well as the current and the progressive 
receipts and charges for each month and for the whole year . The 
transaction for each month shall be posted and the account 
for each month closed in the concerned registers not later than 
the 15th of the month following : 

Provided that the Account for the month of March and 
for the whole year may be completed not later than the 15th 
May following . 

The various accounts and registers to be maintained by 
the Municipal Councils are laid down in Part II of these rules. 

2. Abstract of Accounts.- (i) From the registers referred to 
in Rule 1, the Commissioner shall prepare in duplicate for each 
month in the Form AF. No. 1 appended to these Rules an 
abstract of monthly accounts . 

( ii ) The Commissioner shall place before the Council at 
its first meeting in every month the abstract of the account 
relating to the previous month for aproval of the council, 
along with a statement of the financial sition as it stood on 
the last day of the month . Such statement shall contain the 
particulars as to 
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( a ) .the balance under each account; 
(b ) the amount of outstanding bills pending payment 

under each account ; 
( c ) the amount of uncollected arrears of the taxes and 

non tax sources ; and 
( d ) the amount of estimated expenditure under each ) 

account for the remaining months of the year . 
(ii) One copy of the abstract of the accounts as approved 
by the council shall be filed along with the vouchers for the 
month and the other copy together with the orders of the 
council approving the accounts shall be forwarded to the 
Auditors not later than the end of the month following : 

Provided that the abstract for the month of March wil. 
be forwarded to the Auditors not later than the 15th of the 
May following: 

3. Annual financial statement.- (i) The annual financial 
statement referred to in section 42 of the Act shall be prepared 
in Form A.F. No. 2 and the annual Demand, Collection and 
Balance Statement in Form AF . No. 3 and got approved by the 
council not later than the 1st June following and published as 
required by section 42 of the Act in the manner prescribed in 
section 371 of the Act. 

(ii) The Statement together with the Annual Demand, 
Collection and Balance Statement prepared in form A.F. No. 3 
appended to these rules and the certificate of balances and other 
statements prescribed by Government from time to time, shall 
be forwarded to the Examiner of Local Fund Accounts not 
later than the 15th of the June following . 

4. Classification of transactions.-- No change in the list of 
major and minor heads of account given in the detailed accounts 
prescribed in these rules shall be made by the municipal councils . 
Heads of account not provided for in this form but found 
absolutely necessary in classifying the various transactions 
under receipts and expenditure may be opened with the approval 
of the Auditors. 


PART II 
RULES PRESCRIBING THE ACCOUNTS TO BE MAINTAINED 

BY THE MUNICIPAL COUNCILS 

A. GENERAL RULES 
1. Forms.- (i) No Municipal Council shall obtain supply of 
any of the account forms prescribed in these Rules or laid 
down by Government from time to time except from such 
source or sources as may be specified by Government in this 
behalf. 

( ii ) The indent for the supply of forms shall be in such 
form as may be laid down by Government. 

( iii ) No account forms other than those prescribed in 
these rules shall be used by Municipal Councils, 
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2. Stock Account of forms. The Commissioner shall arrange 
for the proper maintenance of a Stock Account in such form as 
may be laid down by Government for the forms and for all 
tickets of varying denominations to be used in departmental 
collection of Revenue. The correctness of the stock account 
of forms shall be verified at the end of every half year and the 
certificate of verification recorded by the Commissioner or the 
chief ministerial officer authorised by the Commissioner in this 
behalf. 

3. Records. - All accounts and registers shall be neatly writ 
ten and kept. Any corrections in accounts shall be clearly made 
in ink after scoring out the incorrect entry and attested with 
the dated initials of the Commissioner. Erasures and over 
writings should be strictly avoided . Alterations and correc 
tions in bills shall be made in red ink and attested by the drawer 
of the bill. 

4. Transfer adjustments.- (i) Every alteration other than 
rectification of mistakes in the accounts shall be effected by 
means of a transfer entry made in a register called Transfer 
Entry Register in form Å . F. No. 4 . 

(ü ) Every entry made in the register shall show the 
head or heads of account to be debited and the head or heads 
of accounts to be credited and the grounds upon which the 
transfer is made. 

(iii) A transfer entry shall be duly passed in the form , 
A. F. No. 4A appended to these rules by the Commissioner 
before it is entered in the Register . 

(iv ) Transfer adjustments should be made for transferring 
an item from one head of account to another in order to— . 

(a ) rectify an error of classification in the original 
accounts during the course of the year ; 

(b ) adjust refunds of revenue or recoveries of expendi 
ture by deduction from the heads of revenue or expenditure 
relating to the current year; 

(c) adjust any item of expenditure on receipt of a bill 
against an advance made or when an advance is written off 
as irrecoverable;. 

(d ) credit to a head of receipts by debit to deposits a 
sum adjusted from deposits ; 

( e ) credit to a head of revenue by debit to a head of 
expenditure a sum withheld from contractor s bill in payment 
of taxes due by him . 
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Note : Corrections on account of errors discovered after the accounts for 

the year have been finally closed should not be made through 
transfer entries. 


B. ACCOUNTS OF RECEIPTS AND PAYMENTS 

GENERAL RULES 
1.1. The cash and account branches of the Municipal Office 

shall be kept distinct from each other under different officers 
who will be termed Cashier and Accountant respectively . 
In no case shall a person compiling the municipal accounts 
or any portion thereof receive or collect any money due or 
paid to the municipality . 

2. Whenever any loss of money by theft, embezzlement or 
otherwise is discovered , the fact shall immediately be reported 
by the Commissioner to Government and to the Auditors . 
When the matter has been fully enquired into , he shall submit 
a complete report showing the total sum of money lost, the 
manner in which it was lost, and the steps taken to recover 
the money and to punish the offenders . No money lost by 
defalcation, theft or in similar manner shall be written off the 
accounts except with the specific sanction of Government. 
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3. Official receipts.-- For all moneys received on behalf of the 
municipal council, receipts shall be given by the Commissioner 
or by Officers authorised by him in that behalf. Carcon copies 
of the receipts granted , shall be retained in office for account 
ing. All moneys received by the Commissioner or under his 
authority by any Municipal Officer or servant shall be brought 
into account as soon as they are received . 

4. Such receipts granted to parties making payment shall 
specify 

(a ) the assessment or demand notice number 
(b ) the date of payment 
(c ) the name of the person to whom it is granted 
(d ) the tax or other item in respect of which payment has 

been received 
( e) the period to which the payment relates and 

(f) the amount paid . 
5. Collection Register. — Collection of taxes and other muni 
cipal revenue made by tax collectors or other out- door subordi 
nates shall in the first instance be entered in a book called 
" Out door officer s Collection Register " . The Collection Register 
shall be in form A. F. No. 5 appended and shall contain such 
particulars relating to the tax or non - tax items of revenue collec 
tions , date of collection , number of the receipts granted etc. 
Collections shall be posted under the relevant columns and the 
collections of a day shall be totalled and written in words and 
figures below the last posting for the day right across the 
pages and signed by the officer making the collections. The 
Collction Register shall be kept in the personal custody of the 
collecting officer and it shall be carried with him during collec 
tion work . 
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6. Memorandum of Collections.-- The Memorandum of Collec 
tions shall be prepared by the tax collectors or out-door officer 
entrusted with the collection of tax, fees , etc., in the form 
AF. No. 6 as and when the collections are made and entered in 
the Collection Register . The daily total of the collections shall 
be written in words and figures in the memorandum and signed 
by him as in the Collection Register . The receipt books con 
taining the carbon counterfoil of receipts granted to parties 
shall be produced before the tax clerk concerned along with 
the Colection Register and the true copy of the postings taken in 
the " Memorandum of Collections" . The tax clerk will check 
the counterfoils of the receipts in the Receipt Book with the 
postings in the Collection Register and in the Memorandum of 
Collections and affix his initials against each entry in the 
columns provided for the purpose both in the Collection Register 
and in the mernorandum of collections, in token of his having 
verified in full the postings made therein . The Collection 
Register with the Memorandum and the Receipt Books shall be 
returned to the out-door officer for remittance. 

7. Remittance into municipal Office.- The total amount of 
the collections of the day or the total of the collections since the 
last remittance, each day s collection being shown separately 
both in the Collection Register and in memorandum of collec 
tions , shall be remitted into the Municipal office by the out-door 
officer . The Cashier will verify the correctness of the entries 
in the Collection Register and the Memorandum and check 
whether every entry has been initialled by the tax clerk . He 
shall receive the money, acknowledge the same both in the 
Register and in the Memorandum under his signature and return 
the Collection Register to the out-door officer making the 
remittance. The cashier shall enter the collections in his 
chitta with reference to the memorandum of collections and 
send the memorandum to the concerned tax clerk who will enter 
the collections in the concerned demand or other appropriate 
Register with reference to the Memorandum . The Memorandum 
shall then be forwarded to the Accountant who will post the 
entries in the Register of Receipts and file the same in his 
section . 

8. All direct payments by parties into the municipal office 
shall be made to the Cashier who will maintain a record of the 
moneys received by him in a Register called Chitta . 

9. No money received on behalf of the Municipal Council 
shall be utilised for its expenditure without first being brought 
into account as laid down in these rules. 
.:W 10. Remittance into Treasury . - All sums received in cash , 
money orders or cheques on the account of Municipal Fund 
shall be remitted into the nearest Government Treasury . 

11. Remittance shall be made daily, if possible or as often 
as can be conveniently managed , provided that when money 
is remitted , the entire amount received shall be remitted . 
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12. Remittance into the Treasury shall be made through 
chalans prepared in duplicate in the form laid down in the Tra 
vancore Financial and Account Code or such other forms as 
may be laid down by Government from time to time. The 
chalans shall be prepared by the Cashier and signed by the 
Commissioner or any other officer authorised by him in that 
behalf . 

13. The original chalan acknowledged by the Treasury 
Officer shall be filed in the municipal office by the Cashier. 
The number and date of the chalan shall be entered in the cash 
book and in the chitta . 

14. When the remittance of money is made by parties on 
behalf of the municipal council, the chalan shall be in triplicate. 
The Treasury Officer shall send one copy of the chalan to the 
municipal office. 

15. Pass Book . --The remittance of Municipal money in the 
Treasury shall be promptly noted in the passbook by the 
Treasury Officer . The Pass Book is not a Municipal Account 
Book but is simply a copy of the account kept in the Treasury , 
of the money paid in and taken out by the municipality and 
must, therefore , always be written up only by the Treasury 

Officials, by whom the original account is kept. No entries or 
marks shall, under any circumstances , be made in the pass 
book by any one connected with the working in the municipal 
office. The Pass Book shall be sent to the treasury along with 
the remittance for the Treasury Officials to make necessary 
debit or credit entries in the Pass Book . 

16. At the close of each month , the balance in the pass 
book shall be struck . The amount shall be written in words 
and signed by the Treasury Officer. 

17. The total of the balance in the Treasury and the total 
of the outstanding cheques should be reconciled with the 
corresponding balance shown in the Cash Book . The Commis 
sioner shall not sign in the cash book until such reconciliation 
has been effected. The Commissioner shall call the attention of 
the Treasury Officer in case any discrepancy is noticed in the 
Pass Book . 

18. Chitta . - The Cashier shall keep an account of all moneys 
received by him in cash in a register called Chitta . The 
chitta shall be maintained in the Form A , F. No. 7 appended 
to these rules . 

19. All Municipal Revenue whether collected by out-door 
officers or tendered at the municipal office by parties themselves, 
shall be paid to the cashier . The procedure prescribed in rule 
7 of these rules shall be followed in respect of, remittance of 
collections by out-door officers . 

20. Municipal Chalan . — In respect of payments by parties 
themselves, the money shall be presented to the cashier with 
a chalan prepared in Form A. F. No. 8 appended to these 
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rules. The chalan shall show full particulars of the amount 
sought to be paid and the nature of such payment. The chalan 
prepared by the parties shall first be presented to the clerk 
concerned , who will examine and initial it if the particulars 
shown therein are correct. The person making the payment 
will then present the chalan with the money to the cashier . 
The cashier will receive the money and enter the same in the 
Chitta . He will sign the chalan in token of his having received 
the amount and then send it to the concerned clerk . The clerk 
will then prepare the official receipt in duplicate and send it 
along wih the chalan to the Commissioner or his delegate who 
is authorised to sign the receipt, through the Accountant. The 
chalan and the official receipts shall be signed by the Com 
misisoner or his delegate and returned . The Accountant will 
make necessary entries in the Register of Receipts and keep 
with him one copy of the chalan. The receipt book containing 
the signed receipt, foil and counterfoil shall be returned to 
the clerk . The clerk will make necessary entries in the relevant 
registers and send them to the Cashier. The cashier shall 
enter the number of the official receipt in the chitta and deliver 
the official receipt to the party . The receipt book containing 
the counterfoil of the receipt granted to the party shall be 
retained in the custody of the cashier. 

21. The Chitta shall be written up immediately on receipt 
of any amount by the Cashier. Revenue brought to credit 
by transfer adjustments and amount paid to the credit of the 
municipal council in the treasuries by parties direct or contri 
buticns and grants from Government or other bodies adjusted 
to the credit of the municipal fund in the treasury shall not 
be entered in the chitta maintained by the cashier. 

But money 
orders received and cheques cashed otherwise than through 
the treasuries or banks in which the municipal fund is lodged 
shall be entered in the chitta . 
1.22 . The Chitta shall be totalled at the end of every day 
and stated in words after a line is drawn below the last collec 
tion for the day. It should then be totalled with the corres 
ponding total in the Cash Book maintained by the Accountant 
and both shall be initialled by the Commissioner or the Chief 
Ministerial officer authorised by the Commissioner in this 
behalf . 

Subject to the provision in rule 11 the amount held by 
the cashier at the close of the previous day shall be remitted 
with the treasury on the morning itself. 

23. If during the course of the day, the collections are 
found likely to be unusually large, a further remittance shall 
be made to the treasury during the course of the day itself , 
in anticipation of the closing and reconciliation of the chitta 
and cash book . When remittances are made, the amount will 
be noted in the chitta along with the chalan number and date, 
in the column set apart for the purpose and the chalan sent 
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to the Account Section for making necessary entries in the 
cash book. The chalan will then be returned to the cashier 
who will file it in his section . 

24. Register of cheques received . - In respect of cheques 
received in payment of dues to the municipal council, the parti 
culars of such dues shall be entered in a register called Regis 
ter of cheques received in form A. F. No. 9 appended to these 
rules . 

25. A provisional receipt shall be granted to parties pre 
senting the cheque in payment of dues, the official receipt being 
issued only after encashment of the cheque. The provisional 
receipt shall be in form A. F. No. 10, appended to these rules. 
On encashment of the cheque the amount will be taken credit 
in the Chitta . The Cashier will write down the official receipts 
and a chalan as for cash receipt will be sent then to the Com 
missioner through the clerk concerned for signature along 
with the Register of Cheques received . The Commissioner 
shall verify the entries in the Register with the receipt and 
the chalan and sign the receipt and initial the chalan and return 
them to the Accountant. The Accountant will make necessary 
entries in the Register of Receipts and retain the chalan . The. 
receipt book shall be returned to the tax Clerk who will post 
the collection in the appropriate register and return it to the 
Cashier. The Cashier will enter the amount in the Chitta and 
note the receipt number . The official receipt shall then be 
delivered to the party , concerned .. 

26. In respect of cheques payable at the Treasury by adjust 
ment to the credit of the municipal council, the cheque shall 
be sent by the cashier with a remittance chalan to the treasury 
as for remittance. The receipted chalan together with the 
official receipts written in foil and counterfoil shall be sent to 
the concerned subject clerk who will verify the receipt and 
the chalan and make entries in the appropriate register and 
forward them to the Accountant. The Accountant shall note 
the adjustment in the Treasury or Bank column of the Cash 
Book and initial the receipts . The chalan along with the receipts 
and the register of cheques received , shall be sent to the Com 
missioner who will verify the entries and sign the official receipt 
and initial the chalan and the entries in the register of cheques 
received and return them to the Accountant. The Accountant 
shall retain the chalan and return the receipt book and the 
register of cheques received to the Cashier who will deliver 
the official receipt to the parties. The counterfoil of receipt 
shall show " credit by adjustment in the Treasury " . 

27. Register of Money orders received. - In respect of the 
money orders received the cashier shall enter the amount 
received with the relevant particulars in a Register called 
" Register of Money Orders Received " . The Register shall be 
maintained by the cashier in form A. F. No. 11 appended to 
these rules. The money order coupon shall be initialled by the 
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Commissioner with the dated seal of the council. The cashier 
shall enter the amount in the " Register of money orders recei 
ved " and a chalan and official receipts shall be written up and 
sent to the concerned subject clerk who will verify the entries 
and enter the collections in the tax or other appropriate register 
and forward them to the Accountant. The Accountant shall 
enter the amount in the " Register of Receipts " and forward 
the same to the Commissioner . The Commissioner shall verify 
the entries in the register, initial against the entries and sign 
the official receipts . They shall be returned to the Accountant. 
The chalan shall be filed in the Account Section and the receipt 
together with the Register of money orders received " shall 
be returned to the Cashier. The cashier shall make necessary 
entries in the chitta along with the number of the receipt 
granted to parties. The official receipt shall then be issued to 
the parties. 

28. Petty Cash Book . - All sums withdrawn from the 
Treasury by means of cheques drawn in favour of the Com 
missioner shall as soon as they have been so withdrawn be 
entered by the Cashier in a register called petty cash book . 
The petty cash book shall be maintained in the form A. F. No. 
12 appended to these rules . 

29. The amounts drawn on self cheques shall be noted in 
the receipt side of the petty cash book and all payments out 
of this shall be entered in the payment side. 

30. The disbursements out of the amount entered in the 
petty cash book shall be restricted to purposes for which the 
sums were withdrawn from the treasury . Daily balance shall 
be struck and attested by the Commissioner. A memorandum 
of the details of the items making up the undisbursed balance 
on the last day of the month shall be prepared in the Register 
and the undisbursed amounts relating to the previous month 
shall be refunded by short drawal from bills wherever possible 
or remitted back into the Treasury. The ainount so refunded 
shall be shown deduction from the charges in the Cash Book 
and in the Register of payments under the heads to which the 
items were originally debited . 

31. Register of Receipts . — The Accountant shall maintain 
a register called the " Register of receipts" in form A. F. No. 13 
appended to these rules. The Accountant shall write up the 
register of receipts daily from the counterfoils of receipts issued 
by the Cashier and from the memorandum of collections in 
respect of amount collected by out-door officers and from such 
other subsidiary registers as may be prescribed from time to 
time. The daily total of receipts shall be carried over to the 
Cash Book . 

32. The correctness of the entries in the Register of Receipts 
shall be verified every day by the Commissioner with the subsi 
diary registers and attested by him . 
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33. The monthly total shall be struck in the register and 
tallied with the cash book and the subsidiary registers . The 
progressive totals will also be struck and singned by the Com 
missioner . The receipts portion of the monthly accounts and 
the Annual Accounts shall be compiled from the Register of 
receipts. 

34. Cash Book . — The Accountant shall maintain a cash book 
to record the daily transactions relating to the municipal fund 
in form A. F. No. 14 appended to these rules . The total of 
the receipts in cash shall be entered in the cash column of the 
cash book from the Register of receipts. Amounts credited 
to municipal fund by adjustment in the Treasury shall be 
entered in the Treasury Bank column of the cash book. Amount 
remitted into the treasury shall also be entered in the receip 
side of the cash book in the Treasury Bank column . 

35. At the end of each month the total of the receipt side 
in the cash and the Treasury Bank columns of the cash book 
shail be struck. 

36. All payments of amounts in excess of Rs. 10 shall be 
made through cheques drawn on the Treasury . Such pay. 
ments and recoupment of permanent advance or imprests and 
amounts drawn on self cheques shall be entered seriatum on 
the disbursement side of the cash book in the treasury column. 
The particulars of each payment in brief and the voucher 
number shall be noted against each payment entry in the cash 
book . The cheque number shall be entered against the amount 
in the remarks column. Amount remitted into the treasury 
shall also be entered in the cash column of the disbursement 
side of the cash book . At the end of the month the payment 
side of the cash book - cash and treasury columns shall be 
totalled . 

37. From the totals of the receipts and payments , the 
inonthly closing balance in cash and treasury shall be struck. 

38. The entries relating to the receipts and payments in the 
treasury column of the Cash Book shall be checked with refe 
rence to the entries in the Treasury Pass Book . A memoran 
dum shall also be sub- joined showing the numbers and amounts 
of the cheques outstanding and showing the reconciliation of 
the closing balance as shown in the Treasury Column of the 
Cash Book with that shown in the Treasury Pass Book. 

The reconciliation will be effected as follows: 
Closing balance as shown in the Treasury 

column of the Cash Book 
Add (i ) Total of the amounts of the out 

standing cheques. 
(ii) Revenue credited to Municipal 

Account in the Treasury but not 
yet credited in the Municipal 
Cash Book . 

Total: 
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Deduct Money remitted into the Treasury 

by the municipal council during 
the month but not credited in 
the Pass Book in the same month 


Balance 


The balance thus arrived at should talley with the closing 
balance as shown in the treasury pass book . The Commissioner 
shall verify and sign a certificate to that effect. The Commis 
sioner shall also certify to that effect in the monthly and annual 
abstract of Accounts forwarded to the Auditors. 

PAYMENTS 
39. Imprest Account. — The council may authorise perma 
nent advance with the Commissioner , Health Officer, Municipal 
Engineer and the Electrical Engineer if such Officers are 
appointed . The amounts of such advances shall not ordinarily 
exceed Rs. 100 without specific sanction of Government. 

40 . All claims below Rs. 10 shall be paid out of the Imprest 
by the holder of the Imprest . 

41. Whenever imprest is granted to any officer under Rule 
39, the holder shall sign and forward to the Commissioner an 
acknowledgment in the following form . 

" I acknowledge to have in my possession a permanent 
advance of Rs.... ... (Rupees .. 

. ) only 
and I am personally , accountable for the amount" . Similar 
acknowledgement shall also be gven by the holder on the first 
working day of each year. 

42. The permanent advance, when first drawn shall be 
charged in the Accounts to the head Advances . 

43. The holder of the permanent advance shall make pay 
ments from the same as required from time to time and for 
each payment he shall obtain and hold a bill receipted by the 
pavee and such other records as are necessary . 

44. The bills shall be numbered consecutively , enfaced or 
stamped " paid in cash " and entered in the " Imprest Register" 
in form A. F. No. 15 appended . All the bills or sub -vouchers 
shall be attached to the voucher in which the advance is re 
couped 

45. The permanent advance may be recouped on the last 
day of every month or earlier if required , in such a way that 
the amount available together with the amount recouped shall 
be equal to the total permanent advance sanctioned . The 
recoupment of the advance shall be drawn on contingent bill 
and by self cheque, debiting the amount in the cash book and 
crediting the same in the Imprest Register. The recoupment 
shall always be in full, covering the expenditure from the last 
recoupment to the date . 
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46. Cheques. - The Commissioner shall be the drawing oficer 
upon the municipal fund and he shall obtain the cheque books 
from the source mentioned in this behalf . 

47. The Commissioner shall count the cheque leaves in each 
book received and record the certificate of count on the back 
side of the cover page. 

48 . The Commissioner shall notify to the Treasury upon 
which he draws, the number of cheque book he brings into 
use from time to time. 

49. The cheque books shall be kept under the safe custody 
of the Commissioner on his personal responsibility . Whenever 
the Commissioner is relieved on transfer or otherwise he will 
record the number of cheque leaves left in the book or book 
handed over to the Relieving Officer. 

50. A specimen signature of the Relieving Oficer shall be 
forwarded to the Treasury Officer concerned by the Relieved 
Officer. 

51. No cheque shall be signed unless required for immediate 
delivery to the person to whom the amount is payable. 

52. No cheque shall be handed over to a person other than 
the payee . In exceptional cases self cheques may be drawn 
and the amount paid if the payee is outside the District con 
cerned . Amounts required for disbursement of pay and allow 
ances of the subordinates , recoupment of permanent advance 
etc., may be drawn on self cheques, debiting in the cash book 
and crediting in the petty cash book . 
53 . 

The amount of every cheque drawn shall be written in 
words as well as in figures both on the cheque and on the coun 
terfoil, and the counterfoil shall be initialled with date by the 
drawing officer. 

54 . When a signed cheque is cancelled by the Drawing 
Officer , it shall be enfaced or stamped cancelled by the Commis 
sioner and it shall be pasted with the counterfoil . The can 
celled cheque shall be disposed of by the Auditors. The fact 
of cancellation of the cheque shall also be noted in red ink 
in the passing order of the voucher where the cheque number 
is noted . 

55. If the cheque is cancelled before the cash transactions 
of the month in which it was issued have been totalled, the 
entry in the cash book and the register of payments shall be 
written back (i.e., scored through in red ink showing the fact 
of cancellation of the cheque) . If however, the cash trans 
actions of the month have been closed , minus entries in red 
ink shall be made through transfer entry adjustment. 

56. If a cheque becomes lapsed no fresh cheque should be 
issued ; but the lapsed cheque shall be re-dated and the altera 
tion attested by the Drawing Officer . A note to this effect 
shall also be made in the cash book and the counterfoil of the 
concerned cheque . 
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57. Payment of claims.-- All payments out of municipal fund 
in respect of bills presented to the municipal council shall be 
made only after the bills are passed by the Commissioner. 

58 . Every bill or other claim for payment shall be presented 
in the first instance to the Accountant who shall check and 
examine it and if it be found correct and in order, a payment 
order shall be endorsed on the document. If the claim is not 
in the proper form , a bill in the prescribed form shall be 
written by the Accountant enclosing the original claim to the 
bill. The Accountant shall then initial it in token of verification 
of the correctness of the claim and submit it to the Commis 
sioner. The payment order shall be in the following form : 
" Pay Rs.. 

( Rupees ......... ) only by cheque 
and debit it to (Major and Minor Head ) " . 

If the Commissioner is satisfied , on scrutiny as to the 
correctness of the claim , he shall sign the payment order . 

59. The Accountant shall thereafter write down the cheque, 
enter the payment in the cash book , give the voucher a serial 
number and enface the bill " Paid by cheque No... 
dated .... 

The cash book with the voucher and 
the cheque book shall then be sent to the Commissioner . The 
Commissioner shall verify the cheque and the entries in the 
cash book with the bill duly passed by him for payment and 
then sign the cheque initial with date the counterfoil of cheque 
and the cash book and return them to the Accountant. The 
cheque number and date shall be noted in the cash book in the 
remarks column against the concerned entry or entries and the 
cheque delivered to the payee. The voucher shall then be posted 
in the register of payments in the appropriate column. 

60. Every payment made shall be supported by a voucher, 
duly receipted , stamped where necessary , and signed by the 
person to whom the money is due. 

61. All claims which are preferred and accepted shall be en 
tered in a " register of bills" in form A. F. No. 16 appended to 

ese rules and the bills remaining unpaid at the close of the 
year shall be abstracted and the reasons recorded in the register 
and signed by the Commissioner. The pending bills shall be 
carried forward to the next year s register of bills. 

62. Voucher.-- Every item of expenditure shall be entered 
in a bill of one of the following kinds. The bills shall be in 
the forms laid down for the respective charges in the Financial 
and Account Code , in force in Government Departments. 

( a ) A Salary Bill.-- The amount paid to the Commis 
sioner Health Officer, Municipal Engineer and the Municipal 
Electrical Engineer , shall be shown in the bills along with the 
pension and leave salary and such other contributions pres 
cribed by Government. The amount shall be drawn in cheques 
and remitted in the Treasury in the manner prescribed by 
Government from time to time. 
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( b ) An Establishment pay bill for the pay and allow 
ances of the Establishment of the municipal council. 

( c ) A T. A. bill for the T. A. of the Chairman and mem 
bers of the council, gazetted and non-gazetted establishment 
of the council. 

(d ) A contingent bill, for all contingent charges in 
cluding recoupment bill. 

(e ) Work bill for all payment for works. 
to workers and labourers. 

(f ) Nominal Muster Roll. For the payment of wages 
( g ) Refund bills for the refunds of taxes, deposits, etc. 
( h ) Transfer Entry bill for adjustments . 

( i) Miscellaneous bill for miscellaneous payments. 
63. One bill shall ordinarily contain only one claim for 
charges to be taken against one of the major heads of Account 
If in any case, a bill be presented which contains charges 
against more than one head, the Accountant shall enface in 
red ink on the bill, above the payment order, details of the 
charges according to the heads of account. 

64. All bills and vouchers that have been paid shall be 
numbered consecutively for a month in the order of payment 
as entered in the cash book and shall be stamped " paid " in 
cash or in cheque No... dated ... 

The vouchers for a month shall be filed and kept by the 
Accountant for further reference and audit purposes. Sub 
vouchers, acknowledgements, etc., relating to one main voucher 
shall be filed along with the main voucher . 

65. Sanctions. Whenever any item of expenditure requires 
the sanction of any authority higher than the officer or servant 
drawing the bill, such sanction shall be obtained and the terms 
thereof quoted on the bill. 

66. No item of expenditure shall be sanctioned by a muni 
cipal council unless a certificate in the following form has been 
furnished in respect thereof. 

( i) The amount may be met from the budget allotment 
of.. 

or by reappropriation from . 
( ii ) The amount spent under this head up to date . 
( iii) Balance available under the head . 
(iv ) The amount now proposed for sanction . 

If there is no budget provision under the head concerned 
and the council decides to find the amount by reappropriation 
from another head , the words "by reappropriation shall be 
added in clause (i ) of the above certificate. 

67. The responsibility for an over payment shall rest pri 
marily with the drawer of a bill who shall be required to make 
good the ever payment, and failing recovery from him , the 
over payment shall be recovered from the countersigning or 
passing officer only in the event of culpable negligence by eithe. 
of them . 
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68. No Municipal Council shall apply its capital receipts 
such as sale proceeds of land , buildings or machinery or other 
capital assets to ordinary expenditure even temporarily without 
specific sanction of Government. 

69. A sanction accorded for a charge which has not been 
acted on for a year from the date of the sanction shall be held 
to have lapsed unless it is specifically renewed by the compe 
tent authority . 

Provided that this rule shall not apply in respect of in 
evitable payments or repayment of debts contracted by the 
municipal council and in respect of estimates for works already 
commenced and in progress till their completion . 

70. Register of payments . - Every payment made out of the 
municipal fund as per each voucher shall be posted by the 
Accountant in the appropriate columns provided for in the 
register of payments in the form A. F. No. 17 appended to these 
rules. The entries in the register of payments shall be attested 
by the Commissioner as soon as the order of payment is signed 
by him . The daily totals of the payment shall be struck in 
the Register and tallied with the total payments posted in the 
cash book . 

Similarly the monthly totals of the expenditure shall also 
be struck and tallied with the cash book . The progressive 
totals shall also be struck under the various heads of expendi 
ture and the monthly and the progressive totals taken to the 
monthly abstract of accounts referred to in rule 2 of part I 
of these rules and the fact recorded in the Register of Payments 
over the signature of the Commissioner . 

CONTROL OF EXPENDITURE 
71. Register of bills passed for payment.- ( 1) In order to 
exercise proper control of expenditure against the sanctioned 
budget estimate for the year, the Accountant shall post each 
voucher with number and date and the amount in a register 
called the " Register of bills passed for payment" in the form 
A. F. No. 18 appended to these rules. 

( ii ) The register shall show on the right hand top cornei 
of each page the sanctioned budget allotment for the expendi. 
ture posted on that page. The pages or sets of pages shall be 
allotted for each head of account as appearing in the detailed 
account for the year prescribed in these rules . 

An index to the details of pages allotted for separate heads 
shall be noted in the register. 

72. The entries in the register of bills passed for payments 
shall be made by the Accountant from the voucher) after pay 
ment is made. The amount of the bill and the progressive 
total of the expenditure under particular head of account in 
cluding each bill shall be posted in the appropriate column. 
Adjustments made through transfer entry vouchers shall be 
posted in red ink. 
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The Commissioner shall verify the Register often and he 
may take necessary action to watch the progress of expenditure 
against the sanctioned budget estimate. The expenditure 
shown in the monthly abstract of accounts shall be verified by 
the Commissioner with reference to the progressive totals in 
the Register and the agreement of the figures certified to by 
the Commissioner in the Register . 

73. Establishment Register . - In order to facilitate the 
check of monthly bills for recurring charges such as conve 
yance allowance of Chairman and councillors, sitting fees to 
vice Chairman and councillors, pay and allowances and such 
other fixed charges on account of contributions on behalf of 
the Commissioner , Health Officer , Engineers, Municipal Esta 
blishments and regular contingent workers, house rent for 
buildings occupied on rental basis etc., an " establishment 
register" in form A. F. No. 19 appended to these rules shall be 
maintained by the Accountant and the charges posted under 
the month to which it relates . The Commissioner shall verify 
the postings in the Register and initial the entries regularly . 

74. Advances . - All moneys advanced to contractors or other 
individuals under whose personal superintendence a work is 
executed , the amount of the imprest and any other advance 
that may be made shall in the first instance be charged to the 
head " Advances" and entered in the " Advance Ledger " in 
form A. F. No. 20 appended to these rules . 

75. A separate Account shall be opened in the ledger for 
each person to whom an advance has been given and the account 
shall be credited with the amount of any repayments that may 
be made. 

76. Advances for works to be carried out departmentally 
should not be made for the full sanctioned cost of the work , 
but should be restricted to the amount actually necessary to 
meet immediate payments and as this amount is exhausted 
it can recouped by submitting bills for the expenditure 
incurred . 

77. In the case of advances made to contractors or others 
for the execution of works, the account shall be credited 
with the actual value of the work done upon receipt of detailed 
bills and vouchers for the expenditure incurred out of the 
advance. These adjustments shall be effected through the 
transfer entry vouchers passed by the Commissioner . 

78. In the bills for works for which advances have been 
granted the passing order shall be as follows: 
" Passed for Rs. (Rupees )........ only by debit to 

.and by credit to advance account of ... 
79. The different accounts of the Advance Ledger shall be 
balanced quarterly and signed by the Commissioner , who shall 
at the same time satisfy himself as regards the steps taken to 
recover or adjust advances outstanding for more than 3 months. 
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At the end of the year the outstanding advances shall be ex 
tracted in a statement in the register and the reasons for their 
pendency recorded over the signature of the Commissioner. 
These outstanding advances shall be carried forward to the 
next year s register . 

80. Deposits .- Deposits of municipal councils shall be of one 
of the following kinds. 

( a ) Contractor s Deposits for the due fulfilment of their 
contracts. 

(b ) Earnest money deposit of contractors . 
(c) Security Deposit of municipal servants. 
(d ) Unclaimed contractor s dues . 
( e) Surplus sale proceeds of distraint properties. 

( f ) Excess collections of taxes and other dues to the 
municipal council. 

( g ) Advance collection of taxes and fees . 

( h ) Other miscellaneous items. 
81. Deposits referred to in clauses ( a ) and (c ) of rule 80 
may be made . 

(i ) in cash . 
(ii ) in Savings Bank Deposits . 
( iii) in Government securities and plan loans. 
(iv ) in treasury savings certificates. 

Other items shall be in cash only . 
82. The following items shall not be credited to any deposit 
head of account. 

( a ) Sums that can be clearly brought to account under 
any revenue head . 

(b ) Pay, pension, leave salary or other allowances or 
contributions. 

( c ) Fines and forfeitures. 
83. No item shall be credited to any deposit head of account 
except on the written order of the Commissioner . 

84. (i) Two registers, one to record the transaetions relating 
to deposits made in cash and the other to record transactions 
relating to other deposits shall be maintained by the Account 
ant. The registers shall be in the forms A. F. No. 21 and A. F. 
No. 22 respectively appended to these rules. 

(ii ) A certificate that the entries in each register are 
made up-to -date shall be recorded by the Commissioner at the 
end of each half year. 

( iii ) The deposits pending refund shall be abstracted at 
the end of the year and carried forward to the next year s 
register and its correctness certified by the Commissioner . 

G.2902| J. 
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85. (i) The Commissioner shall remit every deposit received 
in cash to the treasury . 

( ii) Deposits received otherwise than in cash shall be 
kept by the Commissioner in safe custody. At the end of every 
half year a certificate regarding the verification of the balance 
of such deposits as are then on hand shall be recorded by the 
Commissioner . 

86. No deposit made in cash shall be refunded or adjusted 
to revenue heads except on the written order of the Commis 
sioner . 


87. The refund of the deposit shall be made on the deposit 
refund voucher in A : F. No. 23 appended to these rules. The 
adjustment of the deposits to other revenue heads shall be 
made on the transfer entry voucher. The fact of refund shall 
be noted against the original credit and attested by the Com 
missioner . 

88. (i) No deposit credited by adjustment to a revenue head 
shall be refunded except with the sanction of the council 
obtained on an application preferred by the person entitled to 
the refund. 

(ii) Such claim shall not be sanctioned by the council 
unless it is supported by the certificate of the Commissioner 
that 

( a ) the deposit was actually received on . 

(the date of receipt ) . 
( b ) it was credited to the revenue head of account in 

voucher No...... dated 
(c) it has not been refunded previously . 
(d ) he is satisfied as regards the identity of the clai 

mant and title to the refund . 
89. Investments.- (i) Every Municipal Council shall main 
tain a Register of Investments in form A. F. No. 24 , appended 
to these rules showing the Government and other securities 
as well as any other investments held by it as its property . 

( ii ) Tfie amount of every such security or other invest 
ments shall be verified annually and the certificate of verifica 
tion furnished in the Register by the Commissioner . 

( iii) No security or other investment entered in the 
Register shall be written off unless and until it has been dis 
posed of absolutely by sale or otherwise. 

90. Every investment held by the municipal council as 
shown in the Register of Investments shall be produced to the 
auditor appointed under Section 146 of the Act for physical 
verification at the time of audit . 


. 
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91. Register of Recoveries .- (i) A Register of recoveries 
in form A. F. No. 25 appended to these rules shall be main 
tained in every municipal office to record recoveries to be 
effected in pursuance of audit objections. The Commissioner 
shall review the register every month and record the reasons 
for the delay if any in effecting recoveries over his signature . 

(ii) In case of any default on the part of the Commis 
sioner to take prompt action to effect the recoveries he shall be 
liable to departmental action . 

92. Loans . - Every municipal council which has contracted 
any loan shall maintain the following accounts in respect of 
the loans raised or drawn by it. 

(i) " A Register of Loans " in form A. F. No. 26 appended 
to these rules to record the receipts from loans, the repayment 
thereof and the payment of interest and the balance outstand 
ing after each repayment. 

(ii) An Appropriation Register in form A. F. No. 27 
appended to these rules to show the manner and extent of 
appropriation of the loan fund. The details of expenditure 
with voucher number and date and the amount spent on each 
vouchers out of the loans fund and the unutilised balance shall 
be shown in the register . Separate page or sets of pages shall 
be allotted for each loan . 
Note . - When an amount is spent partly from loan funds and partly 

from other funds the proportion of the loan funds alone shall 

be shown as expenditure in this register . 
The Commissioner shall verify the two registers periodically 
and attest the entries . 

93. Special Grants. — Whenever a special grant is sanctioned 
to the council for a specific purpose, whether by itself or with 
the contribution from the municipal council or from other 
source the accounts of transactions relating to such grant shall 
be maintained in the Appropriation Register referred to in 
rule 92 (ii) of these rules in order to ensure that the funds 
derived from the specific source are appropriated for the pur 
pose for which they are received and the amount is utilised 
within the time stipulated by the grantee . 

94. Specific funds.- (i) It is inherent in the order sanc 
tioning a loan , a grant or a contribution from Government, 
other local authorities or from private parties, that the fund 
so placed at the disposal of the municipal council shall be 
utilised for the purpose for which the said loan , grant or con 
tribution is paid . 

(ii) Where for a specific purpose any loan has been 
raised or drawn, any grant or contribution has been received 
or any fund has been set apart by the Government, such loan , 


20 


contribution , grants or funds shall not be diverted even tem 
porarily for any purpose other than that for which the same 
has been received or set apart without specific sanction of 
Government. 
Note . - Any Endowment Fund constituted or accepted by the council 

shall be considered as a specific fund set apart for the purpose 
for which the Endowment is constituted or accepted. 

( iii) The appropriation of such loans , contributions or 
funds shall be accounted for separately in the " Appropriation 
Register " prescribed in rule 92 ( ii ) of these rules . 

95. Save as otherwise provided in these rules or any other 
rules for the time being in force the provisions of the Financial 
and Account Codes as framed by Government from time to time 
shall be followed by the Municipal Councils. 


By order of the Governor , 

S. ANANTAKRISHNAN , 
Additional Secretary . 
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A. F. No. 1 . 

[ See Rule 2 (i) ] 
Abstract of Accounts of 

Municipal Council 
For the month of............ 19 .... 

Placed before the Council and passed in Resolution No. 
dated 

I certify that I have personally examined the Accounts and Regis 
ters and that I find 
(i) that the receipt and expenditure of the month have been 

properly accounted for and 
( ii) that the figures in this Return agree with those shown in the 

Account and Subsidiary Registers . 


. 


Commissioner . 


Station : 
Date : 


ABSTRACT OF ACCOUNTS OF ... 


MUNICIPAL COUNCIL FOR THE MONTH OF.. 


19 .... 


SINO. 


Heads of Account 


Accounts for 

the month 


Total including 
the currentmonth 


Budget 
Estimate 
(5 ) 


(1) 

(2 ) 

Total Opening Balance 
RECEIPTS : 
A. General Account - Ordinary. 

I. Municipal Taxes & Rates 
II. Realisation under Spl. Acts. 
III. Revenue derived from Municipal properties 
IV . Municipal fees 

V. Govt. grants & contributions 
VI. Miscellaneous Revenue 

Total 
Deduct amount transferred to Capital Account 

Net total Receipts - Ordinary 
B. Capital Account : 

I. Government grants 
II. Government loans 
III. Endowments 
IV . Realisation of investments 
V. Other receipts . 

Total 
Add - Amount transferred from General Account - Ordinary 

Grand total 
Receipts - Capital 


interati::::::::: 
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C. Debt Head Accounts : 

I. Deposits 
II. Surcharge on profession tax 
III. Provident Fund 
IV . Advances recovered 

V. Realisation of sinking fund 
VI. Library Cess 
VII. Other items (not forming part of Municipal Fund proper ) 


Total 


Total receipts under all accounts General, Capital and Debt 

Head Accounts 


23 


Grand total including O. Balance 
EXPENDITURE : 
A. General Account. 

1. Management and Collection 
2. Public Works 
3. Education 
4. Water Supply & Drainage 
5. Public Health 
6. Lighting 
7. Municipal Properties 
8. Expenditurc - Extraordinary 


Total 


SI.No. 


Heads of Account 


Account for Total includ 
the month ing the current 

month 
(3 ) 


Budget 
estimate 


(5 ) 


(1) 

( 2 ) 
B. Capital Account: 

1. Management 
2. Public Works 
9. Education 
4. Water Supply & Drainage 
5. Public Health 
6. Lighting 
7. Endowments 


Total 
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C. Debt Head Account: 

1. Refund of Deposits 
2. Surcharge on Profession Tax 
3. Provident Fund 
4. Advances recoverable 


Total 


Total expenditure under all Accounts General, Capital and 

Debt Head Accounts 


Closing Balance 


Grand total including Closing Balance 
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Details of Closing Balance : 

Imprest Accounts 
Unremitted cash balance 
Balance in Treasury 
Balance in Bank 
Balance in Securities 


11 


Total 


Deduct uncashed cheques 

dated for Rs. 
( 2 ) 


(1) No. 


97 


» 


25 


92 


> 


Total Balance 


.. 


Commissioner. 


16 


26 


A , F. No. 2 


( See Rule (3 ) ] 
Annual Financial Statement of the 

Municipal Council 
for the year 19 .... 

Placed before the Council and approved in Resolution No. 
Dated 

I certify that I have personally examined the Accounts and Registers 
and that I find 
(i) that the Receipts and Expenditure of the year have been 

properly accounted for ; and 
( ii) that the figures in this statement agree with those shown in 

the Account and Subsidiary Registers. 


Commissioner . 


Station 
Date : 


Abstract of the Accounts for the year 196 ...... 
Receipts 

SL No. Head of Account 
Rs. P. 


SI.No. 


Head of Account 


Expenditure 
Rs. nP. 


A. 


GENERAL ACCOUNT 


Opening Balance 
1. Municipal taxes & rates 
2. Realisation under Special Acts 
3. Revenue derived from Municipal 

Properties 
4. Municipal fees 
5.2 Govt. grants & Contributions 
6. Miscellaneous Revenue 


1. Management 
2. Public Works 
3. Education 
4. Water Supply & Drainage 
5. Public Health 
6. Lighting 
7. Municipal Properties 
8. Extra -ordinary Expenditure 


Total 


Total 


09 


! 


: Deduct amount transferred to 

Capital Account 


Closing balance 


Net total receipts - General 


Grand total including CB 


Grand total including OB. 


SI.NO; 


Head of Account 


Receipts 
Rs. n P. 


SI.No. 


Head of Account 


Expenditure 
Rs. nP . 


B.X CAPITAL ACCOUNT 


Opening balance 
1. Govt.Grants 
2. Govt. Loans 


1. Management 


2. Public Works 


3. Endowments 


4. Realisation of investments 


5. Other receipts 


3. Education 
* 4 . Water supply & Drainage 
5. Public Health 
6. Lighting 
7. Endowments 


1 " 


Total 


Total 


Add amount transferred from General 

Account 


Closing balance 


Grand Total 


Total including O.B. 4 


Grand total including Closing Balalnce 


C. Debt HEAD ACCOUNT 


Opening balance 


1. Refund of Deposits 


1. Deposits 
2. Surcharge on Pro . Tax 


3. Provident Fund 


2. Payment towards Sinking Funds 
3. Surcharge on Profn . Tax 
4. Provident Fund 


4. Advance recovered 


5. Realisatioa of Sinking Fund 


5. Advances recovered 


6. Library Cess 


6. Library Cess 


,29 


7 . 


7. Other items 


Total 


Total 


Closing Balance 


Grand Total including O. B. 


Grand total including C.B. 


. 


Sl. No. 


Detailed Annual Account for the year 19 ...... 
Head of Account 

Actuals for 

the year 
( 2 ) 

(3) 


Final budget 


Remarks 


(1 ) 


appropriation 

( 4 ) 


(5 ) 


Total Opening Dalance 
RECEIPTS : 
A. General Account : 
I. Municipal Taxes and Rates. 
( a ) Property tax : 

( 1 ) General Tax 
( 2 ) Water & Drainage tax 
( 3) Lighting tax 

(4 ) Sanitary tax 
(b ) Profession Tax 
( c ) Tax on Animals, Vessels and Vehicles 
(d ) Advertisement Tax 
( e ) Entertainment Tax 
(f) Show Tax 
(g ) Duty on transfer of Property 
(h ) Water Rates 
(i) Surcharge on Taxes levied under Sec. 96 ( 2) of the Act 

Total 
II. Realisation under Special Acts : 

(a ) Cattle Pound Receipts 
(b ) Receipts under Town Planning Act 
(c ) Receipts under P. F. A. Act 
(d ) Other items .. 

Total 


30 


1 . 


III. Revenue derived from MI. Properties : 


. 


(a) Rent of lands & buildings 
(b ) Conservancy receipts 
(c ) Market receipts 
( d ) Bus-stand receipts 
( e ) Cart -stand fees 
(f) Ferry rents 

Other items 


Total 


31 


IV . Municipal Fees: 
(a) Licence fees 

(1) D & O Trades 
(ii) Construction of Buildings 
(iii) Encroachments 
( iv ) For construction of factories 

(v ) For installation of machineries 

(vi) Under P. P. R. Act 
(b ) Demand Notice, Warrant and Distraint fees 
c ) fines and forfeitures under Municipal and other enactments 
(d ) Penalties imposed by Courts and realised 


Total 


Actuals for 


Remarks 


Sl. No. 


Heads of Account 


the year 


Final budget 
appropriation 

(4 ) 


( 3) 


(5 ) 


( 2 ) 


( 1) 
3XPENDITURE . 


A. General Account: 
I. Management & Collection . 
(a ) Chariman & Councillors : 

( i) C. A. to Chairman 
(ii) T. A. to Chairman & Councillors 

(iii ) Other remunerations 
(b ) Commissioner : 

(i) Salary & fixed allowances 
( ii) Pension & Other contributions 

(iii) Travelling Allowance 
( c) General Establishment: 

(i) Pay & fixed allowances 
(ii) Pension & Other contributions 

(iii ) Travelling allowance 
(d ) Office Contingencies: 

(i) Land Revenue 
(ii) House Rent 
(iii) Lighting 
( iv ) Water 

(v ) Postage & Phone 
(vi) Printing & Stationery 
( vii) Election expenses 
( viii) Law charges 

(ix ) Other Misc . charges 


(e) Contingent Establishment: 

(i) Wages of workers 

( ii) Other charges 
(f) Collection Establishment: 

(i) Pay & fixed allowances 
( ii ) Pension & Other contributions 

(iii ) Contingencies 
(g ) Refunds of Revenue 
( h ) Superannuation expenses 


Total 


II . Public Works : 


35 


(a ) Municipal Engineer: 

(i) Salary & fixed allowances 
(ii) Pension & Other contributions 

( iii) Travelling allowances 
(b ) Engineering Establishment: 

(i) Pay & fixed allowances 

(ii ) Pension & Other contributions 
8 (iii) Travelling Allowances 

( iv ) Office contingencies 
(c ) Works Contingencies : 

(i) Wages of Workers 
(ii) Other contingent Estt. 
(iii) P. F. & Other contributions 
(iv ) Other charges 


SI.No. 


!! ) Heads of Account 


Final budget 


Remarks 


Actuals for 
the year 
( 3) 


Remarks 


appropriation 


( 1 ) 


(5 ) 


i 


(2 ) 
(d ) Communications : 

(i) Road maintenance 
(ii) Repairs to buildings 
(iii ) Maintenance of bridges, culverts and cause -ways 
(iv ) Contribution to P.W.D. for maintenance 
( v ) Tools, Plant and Stores 

(vi) Parks and Gardens 
(e) Extraordinary charges 
(f) Superannuation expenses 

Total 
III . Education : 
(a ) Establishment: 

(i) Pay & fixed allowances 
(ii) Pension & Other contributions 
(iii) Contingencies 
( iv ) Contributions to Libraries 
(v) Contribution to Schools 
(vi) Radio & Music 
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Total 
IV . Water Supply & Drainage : 
(a ) Water Works : 

(i) Engineering Establishment 
(ii) Contingencies 
( iii ) Contributions 
(iv ) Miscellaneous charges 


(b ) Drainage Works : 

(i) Engineering Establishment 
(ii) Contingencies 
(iii) Contributions 
( iv ) Miscellaneous charges 

Total 
V. Public Health : 
A. Medical Services : 
(a ) Hospitals & Dispensaries : 

( i) Estt. Salaries & fixed allowances 
( ii) Pension & other contributions 
(iii) Contingencies 
( iv ) Mcdicines 
( v ) Contribution to other Medical Institutions 
( vi ) Travelling Allowances 
( vii) Furniture & equipments 
( viii ) Diet of patients 

(ix) Clothing & Bedding 
(b ) Maternity & Child Health : 

(i) Estt. Salaries & fixed allowances 
(ii ) Pension & other contributions 
( iii ) Contingencics 
( iv ) Travelling allowances 
( v ) Medicines 
( vi) Furniture and equipments 
(vii) Clothing & Bedding 
(viii) Dict of patients 
(ix) Contribution to other Institutions 

TotalMedical Services 


37 


Remarks 


Sl.No. 


Heads of Account 


Actuals for 
the year 
(3 ) 


Final budget 
appropriation 


Remarks 


(5 ) 


38 


(1 ) 

( 2) 
B. Health Services : 
(a ) Health Officers: 

(i) Salaries & fixed allowances 
( ii) Pension & other contributions 
( iii) Contingencies 

( iv ) Travelling allowance 
(b ) Health Establishment: 

(i) Pay and fixed allowances 
(ii) Pension & other contributions 
( iii) Contingencies 

(iv ) Travelling allowance 
(c) Sanitary Establishment: 

(i) Pay and fixed allowances 
(ii) Pension & other contributions 
(iii) Contingencies 

( iv ) Travelling allowances 
(d) Contingent Establishment: 

(i) Wages of sweepers & Scavengers 
(ii) P. F. & other contributions 
(iii) Contingencies 

( iv ) Other charges 
( e) Vaccination : 

(i) Estt. Pay & allowances 
( ii) Pension & other contributions 
(ii) Contingencies 
( iv ) Cost of lymph & vaccine 


(f) Registration of births & deaths : 

(i) Estt. Pay & allowances 
( ii) Pension & other contributions 
(iii ) Contingencies 

( iv ) Other charges 
(g ) Prevention of Epidemics: 

(i) Estt. Pay & allowances 
( ii) Pension & other contributions 
( iii) Contingencies 
( iv ) Other charges 
(v) Charges - Destruction of dogs and rats 
( vi) Contingent Estt. - Wages 

(vii) Equipments 
(h ) Anti-Mosquito Measures : 

( i) Estt. - Pay & allowances 
(ii) Pension & other contributions 
(iii) Contingencies 
( iv ) Other charges 
(v) Equipments 

(vi) Contingent Estt . - Wages 
(i) Fairs & Festivals: 

( i) Estt. Pay & allowances 
(ii) Pension & other contributions 
(iii ) Contingencics 
( iv ) Contributions 
(v ) Other charges 
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SI.No. 


Heads of Account 


Final budget 


Remarks 


Actuals for 
the year 
(3) 


(1) 


appropriation 

(4 ) 


(5 ) 


( 2 ) 
(j) Prevention of Food Adulteration : 

(i). Estt. Pay & allowances 
( ii) Pension & other contributions 
(iii) Contingencies 
( iv ) Fees for analysis 
(v ) Other charges 

(vi) Travelling allowance 
(k ) Private Scavenging : 

(i) Estt. Pay & allowances 
(ii) Pension & other contributions 
(iii) Contingencies 
(iv ) Contingent workers 

(v ) Other charges 
(1) Burial & Burning Grounds: 

(i) Estt. Pay & allowances 
(ii) Contingent establishment 
(iii ) Other charges 

(iv ) Contingencies 
(m ) Fire fighting: 

(i) Estt. Pay & allowances 
(ii) Pension & other contributions 
( iii) Contingencies 
( iv ) Machinery & Equipments 
(v ) Other charges 


.. 
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Total 


G.2902J 


VI. Lighting: 
(a ) Street lighting : 

( 1) Estt. Pay & allowances 
(ii ) Pension & other contributions 
(iii ) Contingencies 
( iv ) Contingent Estt. - Wages 

(v ) Other charges 
( vi) Current charges 
(vii ) Kerosene oil 
(viii) Lamps & Wicks 
(ix ) Equipments 


Total 


.. 
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VII. Municipal Properties : 
(a ) Markets & Slaughter Houses : 

(i) Estt. - Pay & allowances 
( ii) Pension & other contributions 
(iii) Contingencies 
( iv ) Contingent Estt . Wages etc. 
( v ) Maintenance charges 


(1) caille Pound: 

(i) Remoncration to Pound -kecpers 

(ii) Contingencics 
( c) Feries : 

(0) Renuncration to Ferry -men 
( ii ) Contingencies 


Actuals for 

the year 


Final budget 
appropriation 


Remarks 


( 3 ) 


(5 ) 


Sl. No. 

Heads of Account 
( 1) 

( 2 ) 
( d ) Bus- stand & Cart-stand 

(i) Estt. Pay and allowances 
( ii) Pension & other contributions 

(iii) Contingencies 
( e ) Town Planning: 

( i) Estt. Pay & allowances 
( ii) Pension & other contributions 
(iii ) Contingencies 

( iv ) Furniture & Equipments 
(1) Land Development: 

(i) Contribution towards cost of Town Survey Establishment 
(ii) Contingencies 

(iii) Other charges 
(g ) Other Remunerative Enterprises : 

( 1) Estt. Pay & allowances 
(ii) Pension & other contributions 
(iii) Contingencies 
( iv ) Furniture & Equipments 
(v) Other charges 

Total 
VIII. Expenditure - Extra-ordinary : 
(a) Repayment of debts: 

(i) Principal 

(ii) Interest 
(b ) Other payments 


& 


Total 


IX . Miscellaneous : 
(a ) Reception of important Personages 
(b ) Reward for destruction of dogs 


Total 
Total expenditure under all items I to IX - Ordinary 

B. CAPITAL ACCOUNT 
I. Management : 

(i) Office Building 
(ii) Furniture & Fittings 
( iii ) Investments made 
( iv ) Other charges 

Total - I. 
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II . Public Works : 
A. Plan Schemes : 
(a ) Communications: 

(i) Construction of Roads 
( ii) Bridges & Culverts 
(iii) Dustless surfacing of roads 

(iv ) Contribution to P. W.D. 
( Town Improvements : 

(i) Mærkets 
(ii) Bus-stand 
(iii) Cart-stand 
( iv ) Ferries 

(v ) Slaughter Houses 
(c) Town Planning 
( d ) Slum Clearance 
( e ) Other Works 


SI.No. 


Heads of Account 


Remarks 


Actuals for Final budget 
the year 

appropriation 
(3) 

(4 ) 


( 2 ) 


(5 ) 


B. Non -Plan Schemes : 
(0 Communications: 

(i) Construction of Roads 
( ii ) Bridges & Culverts 
( iii) Dustless surfacing of roads 

(iv ) Contribution to P.W.D. 
( b ) Town Improvements : 

(i) Markets 
(ii) Bus-stand 
( iii) Cart-stand 
( iv ) Ferries 

(v) Slaughter Houses 
(c ) Town Planning 
( d ) Slum Clearance 
( e ) Other Works 
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Total - B . Non - Plan Schemes 


Total Expenditure under II P. W. 


III. Education : 

(i) Buildings 
( ii ) Furniture & Equipments 


Total 


IV , Water Supply & Drainage : 

(i ) Water Works 
( ii) Drainage Works 

Total 
V. Public Health : 

(i) Buildings 
( ii) Machinery & Equipments 

Total 
VI. Lighting Account: 
Street Light Installation 

Total 
VII. Endowments 
Total Capital Expenditure 

C. DEBT HEAD ACCOUNT 
1. Refund of Deposits : 

(i) Cash Deposits 

Security Deposits 
( iii ) Other Deposits 

Total 
II. Payment towards Sinking Funds 
III. Surcharge on Profession Tax 
IV . Provident Fund 
V. Advances recoverable 
VI. Library Cess 

Total under Debt Heads 
Total Expenditure under all Accounts - General, Capital and 

Debt Head Accts. 
Closing Balance 

GRAND TOTAL INCLUDING CLOSING BALANCE 
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LOANS ACCOUNT 


Heads of 


SI.No. 


Account 


Item of work 
which loan 
was taken 


No. & date 
of G.O. 
sanctioning 
the loan 


Receipts 

during 
the year 


Total 
Col. 5 
plus 6 


Expenditure 

during 


Remarks 


Unspent 
balance of 
loan at the 
beginning of 
the year 

(5 ) 


Balance 
of loan at 
the end of 


the year 


the year 


C 


( 1) 


( 2) 


(3 ) 


(4 ) 


(6 ) 


(7) 


(8 ) 


( 9 ) 


(10) 


Commissioner . 


LOAN STATEMENT 


Head of 
Account 


Loan 
taken 


Year in 

which 
loan was 

taken 


Orders 
sanction 
ing the 
loan 


Amount of 
loan out 
standing 

at the 
beginning 


Termsof Amount repaid Balance of loan 
repayment during the year outstanding at 
and the 

the close of the 
annual 

year 
instalment interest | Capital 


For 


For 


Remarks 
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of the year 


( 1 ) 


(2 ) 


(3 ) 


(4) 


(5 ) 


(6 ) 


( 7) 


(8 ) 


( 10 ) 


(9 ) 
Commissioner . 


INVESTMENT ACCOUNT 


Investments 
realised during 


Si. 
No. 


the years 


the year 


Head of account Particulars of 
and the Fund investments (Govern 
to which the 

ment securities , 
investment Development loans, 
pertains 

Savings Bank 

deposits etc.) 
( 2 ) 

( 3 ) 


O. B. 
(Face 
value ) 


Investment Total 
made during 

invest 
ments 

including 
Actual Face O. B.(Face 
amount value value ) 

( 5 ) (6 ) (7 ) 


Closing 
Balance 

Face 
Value 


(1) 


(4 ) 


Actual Face 
amount value 
(8 ) (9 ) 

Commissioner. 


(10 ) 


Statement of Assets and Liabilities as on 31st March 19.... 


Liabilities 


Rs. nP. 


Assels . 


Rs. np. 


(i) Balance of Loans. 

( a ) From Government 

(b ) From Public 
(ii) Provident Fund 

( a ) Cash 

( b ) Investments 
(iii) Deposits. 
( iv ) Endowment fund 
( v ) Other Amounts . 

(i) Library Cess 
( ii ) Surcharge on profession Tax 
(iii ) Bills pending payment 
( iv ) Contribution due to Public 

Works Department 
( v ) do . to other Departments 
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(i) Closing Balance 

Cash 
(b ) In Treasury 

( c ) In Bank 
( ii) Provident Fund. 
( a ) 

Investments 
( b ) In P. O. S. B. 
( iii) Deposits. 

(i) Investments 
(ii) P. O. S. B. 

(iii) Fixed Deposits 
(iv ) Sinking Fund Investments 
(v ) Endowment Fund - Securities and landed 

properties etc. 
(vi) Arrears of taxes 

vií ) Other Assets 
( viii) Advances recoverable 

(a ) Imprest 

(b ) Others 
(ix ) Other assets 


& 


c 


Total 


Total 


Commissioner. 


General Financial Position of the Municipal Council for the year 19 .. 


19 . 


A. General Account 


B. Capital Account 


C. Debt Heads 


Opening balance 
Receipts 


Total 


Expenditure 
Closing Balance 
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Commissioner. 
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A. F. No. 3 
( See Rule 3) 


STATEMENT SHOWING DEMAND COLLECTION AND 

BALANCE OF THE MUNICIPAL 

COUNCIL .. 


For.......... 


Certified that the Demand and Collection shown in the statement 
gives a true account of the figures worked out in the several Demand 
and Arrear Demand Register and of the alterations made from time to 
time in accordance with the rules and that the Balances shown agree 
with the several balances shown in the concerned Demand Register and 
that they have been taken to the Arrear Demand for the subsequent 
year. 


Commissioner. 


G.2902 | J. 


50 


DEMAND COLLECTION AND 


Demand 


Collection 


Remissions 


Items 


No. 


Arre - Cur- Total Arre - Cur- Total Arre- Cur 
ars. rent ars rent 

ars rent 


Tax Resources 


( 1) 


( 2 ) 


Rs.nP.Rs.nP. Rs.n P. Rs. nP. Rs.nP.Rs.nP.Rs.nP.Rs.nP. 

( 3 ) (4 ) . (5 ). . (6 ) (7 ) (8 ) (9 ) (90 ) 


1 Property Tax 

( a ) General 
(b ) Water & Drainage 
(c) Lighting 

( d ) Sanitary 
2 Land tax 
3 Surcharge levied under 

section 96 (2 ) of the 

Act . 
4 Profession tax . 
5 Surcharge on 

profession tax. 
6 Tax on Animals,Vessels 

and Vehicles . 
7 Advertisement tax. 
8 Entertainment tax . 
9 Show tax. 
10 Library cess. 
11 

Non -tax resources : 
12 Licence fees. 
13 Building licences 
14 Encroachment fees . 
15 Ground rent 
16 Road margins 
17 Bus stand fees 
18 Cart stand fees 
19 Lorry stand fees 
20 Market fces 
21 Slaughter House fees 
22 Avenue receipts 
23 Demand Notice fee 
24 Warrant fecs 
25 Distraint fees 
26 Fines imposed by 

courts 
27 Government grants 

and contributions. 
28 to 31 
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BALANCE STATEMENT FOR . 


Balance 


Percentage of Collection 


Amount written off 

Toial re 

mission 
Arrears Current and 

write off 


Total 


Arre - Cur 
ars lent 


Total Arre- Cur 

ars rent 


Remarks. 


Rs. nP . Rs. nP.Rs. nP . Rs.nP.Rs.nP.Rs.nP.Rs.nP.Rs. n P. Rs. nP . 

(11) (12) ( 13) (14 ) (15 ) (16 ) (17) | (18) (19) 


(20 ) 


w 
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YEARWAR DETAILS OF ARREARS OF PRINCIPAL TAXES 


Profession - tax 


Property -tax 
Year Amount 


Year 


Amount 


19 


Total 


Total 


Commissioner . 


Page No....... 


A. F. No. 4 
TRANSFER ENTRY REGISTER 

[Sec Rule 4 (6)] 


Debited 


Credited 


Date Voucher Particulars of each 

Number transaction 


Reasons 
for transfer 

entry 


Month of 
account in 

which 
adjustment 

is made 


Initials of 
Commissioner 


Remarks 


Head Amount Head 


Amount 


( 1) 


(4 ) 


(6 ) 


(8 ) 


(10 ) 


( 3 ) 


(5 ) 


( 7) 


(9 ) 


( 11) 
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A. F. No. 4A 
TRANSFER ENTRY VOUCHERS 

[ See Rule 4 ( iii)] 


Date ........ 


No. 


Dr. 


To 

Cr. 
* Full description of the item should here be given with a statement of the reasons which necessitated the transfer 
entry . Noted in the Transfer Entry Register. 
Accountant, 

Commissioner . 


Page No. 


A. F. No. 5 
Page No. 

(See Rule 5 ) 
OUT- DOOR OFFICERS COLLECTION BOOK 
Property 

Profession 
Assessment tax 

Land tax 

tax 
Date of No./Demand Arre- Cur- Arre- Cur- Arre- Cur 
collection notice No. 

ars rent 

rent ars rent 


Initials 
of the 

Tax 
Clerk 


ars 


Total of 
each 

Daily 
receipt total 


8Remarks 


1 


19 


2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 

A. F. No. 6 

(See Rule 6 ) 
OUT-DOOR OFFICERS MEMORANDUM OF COLLECTIONS 
Property 

Profession 
Assessment / 
tax 

Land tax 

tax 
Demand Arre - Cur- Arre- Cur- Arre- Cur 

Total of 
notice No. 
ars rent ars rent ars rent 

each Daily 

receipt total 
2 

3 4 5 6 7 8 9 10 11 1l12 13 14 15 16 17 18 


Date of 
collection 


Initials 
of the 

Tax 
Clerk 


8Remarks 


19 


Page No. 


A. F. No. 7 
(See Rule 18 ) 
C HITTA 


Date 


Receipt 
number 


From whom 

received 


On what 
Account 


Amount 
Rs. nP . 


Daily total 
Rs. nP. 


Ch. No./Date of 

remittance 


2 


3 


4 


5 


A. F. No. 8 

( See Rule 20 ) 
CHALAN FOR REMITTANCE INTO THE .. 


MUNICIPALITY 


Amount 


SI. 
No. 


Assessment/Demand 

Notice No. 


By whom remitted 


On what account 
the remittance is made 


Remarks 


Rs. 


nP. 


Total 


Station 


55; 


Date 


(Total in words) 


Signature of the remitter 


The particulars verified 
Receipt No. 


Initials of the Subject clerk .. 


Acknowledgement 

(Rupees .. 


.... ) only 


Rectived the sum of Rs...... 
Dated 

Cashier 


Accountant 


Commissioner 


A , F. No. 9 

( See Rule 24 ) 
REGISTER OF CHEQUES RECEIVED BY THE . 


.MUNICIPALITY 


21 


Date 


From whom received 


No. and 
Date of 
cheque 


Amount of 
cheque 


The purpose of 

payment 


Ref. to the 
provisional 

receipt 
granted 


Initials 

of the 
Commis 
sioner 


2 


3 


4 


5 


6 


7 


56 


Date of 
encashment 


Bank com 


mission 


Net amount 

realised 


Date of credit 
to MI. fund 


No., date of 
official receipt 

granted 


Initials of the 
Commissioner 


Remarks 


paid 


8 


9 


10 


11 


12 


- 13 


14 
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A. F. No. 10 
(FORM OF THE PROVISIONAL RECEIPT) 


( See Rule 25 ) 


( Counterfoil) 


(Foil ) 


Municipality, 


Municipality , 


Dated .... 


Dated ....... 


Provisional receipt. 


Provisional receipt. 


No. 


No. 


Received from Sri 


Received from Sri. 


..a cheque for Rs. 


.a cheque for Rs........ 


being the amount due to the councillbeing the amount due to the council 


on account of 


on account of....... 


This receipt is provisional andi This receipt is provisional and 
will be treated as cancelled on the will be treated as cancelled on the 
issne of the Official Receipt after issue of the Official Receipt after 
the cheque is encashed 

the cheque is encashed . 


Cashier 


CommissioneriCashier 


Commissioner 


G.2902J. 


A. F. No. 11 


( See Rule 27 ) 
REGISTER OF MONEY ORDERS RECEIVED BY THE.. 


.MUNICIPALITY 


Dateof receipt 


Amount 
received 


The purpose for 
which the amount 


From whom received 


Date of credit to 
Municipal fund 


Initials of the 
Commissioner 


Remarks 


is paid 


2 


3 


4 


6 


5 
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A. F. No. 12 

( See Rule 28) 
PETTY CASH BOOK 


Dr. 


Cr. 


Page. 


Page .. 


Dateof receipt 


Particulars 


Vr. No. 
Month 


Particulars 


No. of 
cheque 


Amount 


Amount 


Month and 
Date of Vr. by 
payment which 

drawn 

2 


2 


3 


4 


5 


3 


4 


A , F. No. 13 

(See Rule 31. ) 

REGISTER OF RECEIPTS . 
TotalNo. of Sheets to be taken in one set will depend on the space required for filling up of all the 
receipt heads from Columns 4 onwards. 

Head of Account Credited 
A. General Account 

I. Municipal Taxes and Rates 
No. of Receipt From whom Received 

(a ) Property Tax 

2. Water & 
(i) Gl. Tax 

Lighting Sanitary 
Drainage 

Tax . 

Tax 
Tax . 


Date 


4 


5 


6 


7 
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2 


Head of Account Credited 


"A. General Account- (contd .) 


(e) Advertisement tax. 


(6 ) Show Tax 


(c) Profession Tax 


(b ) Land Tax 


( d ) Tax on Animals , 
Vessels and Vehicles 


10 


12 


8 


9 


Head of Account Credited 


I Municipal Taxes and Rules— (contd .) II Realisation under Special Acts. 


(g ) Duty on 
transfer of property 


(h) Water rates (1) Surcharge on 


(a ) Entertain- (b ) Cattle pound (c) Receipts under 
ment Tax 

receipts 

T. P. Act. 


. taxl 


13 


14 


150 


16 


17 


18 
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Head of Account Credited 
II Realisation under Special Acts- (contd .) 


( d ) Receipts under 

P. F. A. Act. 


(c) Other items 


Total of each 
Receipt 


Daily Total 


Remarks 


19 


20 


21 


22 


23 


Note : From Columns 4 onwards except for the the last, the receipt prescribed in these rules shall be posted . 


A. F. No. 14 

CASH BOOK 
Dr. 

( Sze Rule 34 ) 
At the close of each month a reconciliation should be effected between the closing balance shown in this book and that 


RECEIPTS. 


Cash . 


No. and 
Date of 
Receipt. 


Particulars . 


Remarks. 


Bank or 
Treasury. 
Rs. np. 


Rs. 


nP . 


3 


4 


5 
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Cr . 


appearing in the Treasury or Bank Pass Book . The Commissioner should sign the Cash Book monthly after this has been done ) 


PAYMENTS . 


BANK OR TREASURY . 


Cash . 


REMARKS. 


Date of 
Pay 

Voucher ! 

N. 
ment. 


Particulars. 


Amount. 
Rs. np. 


No. of 
Cheque. 


Rs. 


nP . 


1 


3 


4 


5 


6 


7 


21 


A.F.No. 15 


IMPREST REGISTER 


( See Rule 44 ) 
Office of the Municipal Commissioner /Health Officer /Engineer . 


Imprest held Rs.. 


Amount 


Date 


No. of Sub voucher 


To whom paid 


Particulars of charge 


Heads of account 

to be debited 


Rs. 


nP 
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A , F. No. 16 


REGISTER OF BILLS 


( See Rule 61) 


Payment 


Si. 
No. 


Date of 
receipt 


Particulars of the 

claim 


Amount of the Amount of the 
Bill claimed Bill accepted 


Balance 


Remarks 


Date 


Amount 


Cheque 
No. 


a 


A. F. No. 17 


REGISTER OF PAYMENTS 


(See Rule 70) 
Note : One set of pages 

(1) (Columns 5 onwards shall show the Heads of account as provided for in the form of Detailed 

Annual Account prescribed ) 
(2 ) ( The No. of pages in each set to be fixed after filling up of the Columns 5 onwards except the 

last 3 Columns) 


Heads of Account to be Credited 


Date 


No.of Voucher No.of Cheque Towhom paid 


General Account 
Management and Collection 
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A 


( a ) Chairman and Councillors 


(b ) Commissioner 


(c) Ed. Establishment 


(5 ) 


(6 ) 


(8 ) 


( 9 ) 


(10 ) 


(11) 


(13 ) 


( 1) ( 2) (3) 


(12) 


Head of Account to be debited 


Date 


No.of Voucher No.of cheque Towhom paid 


B. Capital Account 


PAYMENTS 


Heads of Account to be Credited 


Date 


No.of Voucher No.of cheque Towhom paid 


C. Debt Head Account 


C. Debt Head Account 


Totalofeach 

Voucher 


Daily Total 


Remarks 
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A. F. No. 18 
REGISTER OF BILLS PASSED FOR PAYMENT 


[ See Rule 71 (i) ] 


Head of Account 


Budget Provision 


Date 


Bill No. 


Voucher No. 


Cheque No. 


Amount 


Progressive total 
of expenditure 


Remarks 


G.29021J. 


ESTABLISHMENT REGISTER 

AF. No. 19 ( See Rule 73) 
Fixed Esiablishment of the 

..Office or Section 
[Note :-If the space provided for one year is not sufficient, the entries may be extended as far down as is neces 
sary. On no account should they be crowded together . The sanctioned scale at the beginning of the year should be 
entred in column (3) opposite the words " Ist April" in the next column. In the case of all subsequent changes 
during the currency of the year the altered amount should be entered in column (3 ), and the date from which it 
takes effect in column (4 ).) 

Sanctioned 
scale 

Amount paid for each 
Name of section 

April May 

June 

July 

August 


Orderssanctioning theestablshment 


if any 


Junoury 


Datefrom whichduc 


Vr . 


Vr . 


Vi. 


Vr. 


Vr. 


Amount 


Amount 


Amount 


Amount 


Amount 


Establishment Register - (contd .) 


Month with quotation of number and month of voucher 

September October November December 


January 


February 


March 


Vr. 


Vr. 


Vr. 


Vr. 


Vr. 


Vr. 


Vr. 


Remarks 


Detail of Appointments and Pay in the office of the 


Ist April 19 


Actual on 
1st April 19. Ist April 19. 1st April 19 


Names of 
substantive 
holders 


Appointment 


Minimum 


Increment 


Maximum 


ProvidentFund deductions 


ProvidentFund deductions 


ProvidentFund deductions 


ProvidentFund deductions 


Gross 


УI.Тах 


Gross 


I.Tax 


FGross 


1.Tax 


Gross 


I.Tax 


Remarks 


E 


( 2 ) 


o 


(8 ) | (9) (10) | (11) | ( 12) (13) (14) l( 15) |( 16) | (17) | (18) 
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Detail of Appointments and Pay in the office of the. 


Ist April 19 


Actual on 
1st April 19. Ist April 19 


Ist April 19 


Names of 
sustantive 
holders 


eAppointment 


Minimum 


Increment 


GMaximum 


ProvidentFund deductions 


ProvidentFund 
deductions 


ProvidentFund deductions 


ProvidentFund deductions 


Gross 


I.Tax 


©Gross 


1.Tax 


Gross 


I.Tax 


Gross 


I.Tax 


Remarks 


( 2 ) 


( 3 ) 


( 4 ) 


(9) 


(8) 


(10 ) | (11) ( 12) | (13) (14 ) | (15 ) | (16 ) | (17 ) (18) 


A. F. No. 20 


Advance Ledger 


(See Rule 74 ) 


RE -PAYMENTS IN 


Name of Party 


MonthandDateof 

Advance 


Nature of 
Advance 


Amount 


VoucherNo. 


Monthly 
Total of 
Advance 


April 


May 


June 


July 


67 


3 


4 


5 


6 


7 


2 


8 


9 


10 


CASH OR ADJUSTMENTS IN 


February 


unadjustedatthe 


Totalcredits 


Dateofcreditor 18No.ofVoucherof 

Adjustment Balanceremaining 


March 


October November December January 


August September 


endofyear 


13 


14 


15 


11 


12 


16 


--- 


17 


18 


A. F. No. 21 

[See Rule 84 ( 1)] 
Register of deposits ( cash ) of the ....... 

office for the year 19 

—19 
Separate pages should be set apart for each class of deposit and for each kind of deposit under each separate class. 
An abstrct should be worked out for deposits in cash for each month atthe end ofthe entries relating to that month. 
The abstract should be certified to by the Executive Authority . 


Deposits refunded or 


Name of depositor 


SerialNo. 


19Monthand 

dateofdeposit 


Disignationand addressof depositor 


Particularsof deposit 


Amount 


Initialsofhead ofoffice 


April 


May 


June 


July 


August 


ūSeptember 


co 


4 


89 


CA 


8 


10 


11 


12 


adjusted in the month of 


October 


Remarks 


onNovember 


December 


January 


Vouchernumber anddateofre paymentor adjustment 


February 


Initialsofhead 
Nofoffice 


6March 


Amountcredited 3tolocalfundas 

lapseddeposits 


Balancecarried forwardtonext year 


Initialsofhead 
ofoffice 


5 


20 


25 


A. F. No. 22 . 
REGISTER OF DEPOSITS OTHER THAN CASH 

[ Sce Rule 84 ( ) 


Reference to the orders 
of the council or bye 
law prescribing the 

deposit 


Reference to refund 

of Deposit 


Name of 
Depositor 


CISerialNumber 


Purposeof 
Deposit 


Ordersofthe Commissioner 


Amount deposited 


Particularsof 

deposit 


Balance outstanding 


Initialsofthe 
Commissioner 


Amount 


Amount Nature 


Nature of 
deposit 

(5 ) 


Vr . No. 
Date 
( 11) 


( 2 ) 


| (3 ) 


( 4 ) 


(6 ) 


( 7 ) 


. (8 ) 


( 9 ) 


( 10) 


(12) 


(13) 


09 


A Form No. 23 . 
DEPOSIT REFUND VOUCHER 

( Sec Rule 87 ) 


Voucher No.......... 


Reference to Original Credit 


Date 


Particulars of Refund 


Register 
No. 


Amount 


Reasons 

for 
Refund 


Amount 

of 
Refund 


Signature of 
Payce and 

Date 


Date 


np . 


( 2 ) 


( 3 ) 


Rs. 

(5 ) 


( 4 ) 


(6 ) 


( 7 ) 


( 8 ) 


Pay Rs. (............ 
Slarion .... 
Dated ...... 19 .... 


Accountant. 


Commissioner . 


AF. No. 24 . 
REGISTER OF INVESTMENTS 

[See Rule 89 (1)] 
Investment made 

Investments reali 
Head of account Paiticulars of invest 

during the years 

sed during the year 
and the Fund to ments (Government O. B. 

Total invest 

Closing 
which the in- Securities, Develop- (Face 

ments includ 

Balance 
Sl. No. vestment per ment Loans, Savings value ) 

ing O. B. 

Face Value 
tains Bank Deposits etc.) 

Actual Face ( Face value ) Actual Face 
amount value 

amount value 


( 1) 


( 2 ) 


( 3 ) 


(5 ) 


(6 ) 


(7 ) 


( 8 ) 


(9 ) 


(10 ) 


70 


A F. No. 25 . 
REGISTER OF RECOVERIES 

[ See Rule 91 (i)] 


Serial No. 


Date of Receipt 
of objection or 

letter 


Remarks 


Particulars of Recovery Amount recovered Date of recovery & 

credit 


(1 ) 


( 2 ) 


( 3 ) 


(4 ) 


( 5 ) 


(6 ) 


A. F. No. 26 

(See Rule 92 (i)] 
REGISTER OF LOANS 
Amount of 

Termsof 
Year in which Orders 

loan out 
Loan taken loan was sanctioning 

and the 

the begin 
taken the loan 

instalment 

year 
(2 ) 

(3 ) (4 ) (5 ) (6 ) 


Amount repaid 
during the year 


Head of 
Account 


standing at repayment 
ning of the annual 


Balance of 

loan out 
standing at Remarks 
the close of 


the year 


For 
interest 

(7 ) 


For 
Capital 

( 8 ) 


(1 ) 


( 9 ) 


( 10 ) 


A. F. No. 27 

(See Rule 92 (ii) ] 
APPROPRIATION REGISTER 


Head of Account .. 


CREDITS 


DEBITS 


Month 


Closing 
Balance 


Remarks 


Particulars 


Amount 


Voucher 

No. 


Head of Account 


Amount 
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GOVERNMENT OF KERALA 
Development (Panchayat) Department 

NOTIFICATION 
No. 51869 /62 /Lv/DD . 

Dated , Trivandrum , 28th August 1962. 
The following draft of a rule which the Government of Kerala 
propose to make in exercise of the powers conferred by Section 129 of 
the Kerala Panchayats Act, 1960 (Act 32 of 1960) and in supersession 
of the existing rules on the subject, is hereby published for general 
information as required by sub -section (2) of Section 130 of the said 
Act. 

Notice is hereby given that the said draft will be taken up for 
consideration or or after 28-9-1962 and that any suggestion or objection 
which may be received from any person in respect of the said draft 
before the date specified above , will be considered by Government . 
Objections and suggestions shall be addressed to the Additional 
Secretary to Government, Development Department, Secretariat, 
Trivandrum 

DRAFT RULE 
Where the President or the Executive Authority considers that a 
resolution has not been legally passed or is in excess of the powers 
conferred by the Kerala Panchayats Act, 1960, or any other law for 
the time being in force or that if carried out, it is likely to endanger 
human life or health or the public safety, the Executive Authority shall 
make a detailed report of the case through the District Panchayat 
Officer to the Deputy Director of Panchayats as early as possible and 
at any rate within a period of one month from the date of passing of 
the resolution . The District Panchayat Officer shall forward the 
report together with his remarks, if any, thereon , expeditiously to the 
Deputy Director. The Deputy Director shall examine the case on 
merits and issue such orders as he deems fit. An appeal, if any, on the 
orders of the Deputy Director, shall be preferred to the Government 
through the Director within 15 days of the date of receipt of the order 
of the Deputy Director. 

By order of the Governor, 

S. ANANTAKRISHNAN , 
Additional Secretary . 
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GOVERNMENT OF KERALA 
Developinent (Panchayat) Department 

NOTIFICATION 
No. 51868 / Lv/62 /DD . 

Dated , Trivandrum , 28th August 1962 . 
The following draft of certain rules which the Government of 
Kerala propose to make in exercise of the powers conferred by sections 
23 and 129 of the Kerala Panchayats Act, 1960 (Act 32 of 1960) and in 
supersession of the existing rules on the subject, is hereby published for 
general information as required by sub -section (2 ) of section 130 of the 
said Act. 

Notice is hereby given that the said draft will be taken up for consi 
deration on or after 28-9-1362 and that any suggestion or objection 
which may be received from any person in respect of the said draft 
before the date specified above, will be considered by Government. 
Objections and suggestions shall be addressed to the Additional 
Secretary to Government, Development Department, Secretariat, 
Trivandrum . 

Draft Rules 
THE KERALA PANCHAYATS (DEVOLUTION AND 
DELEGATION OF PRESIDENT S FUNCTIONS) 

RULES, 1962 
1. Short Title : -1. These Rules inay be called the Kerala Pancha 
yats (Devolution and Delegation of President s Functions) Rules, 1962. 

2. Definition : -In these rules, " the Act" means theKerala Pan 
chayats Act, 1960 (Act 32 of 1960 ) 

3. Where, the absence from jurisdiction of the President is within 
the State of Kerala and is on business connected with the Panchayat, 
his functions, except to the extent, if any, to which functions have been 
delegated to the Vice-President, shall not devolve on the said Vice 
President, under sub-section (2 ) of section 28 of the Act. 

4. The President shall not delegate under sub -section (4 ) of sec 
tion 28 of the Act any of his functions to the Vice-President or a 
Member , which the Panchayat expressly forbids him to delegate . 

5. The member to whom the functions of the President have been 
delegated shall be styled the President during the period of delegation . 

6. When an order of delegation made by the President to a 
member is in force, no further order of delegation of any functions shall 
be made in favour of any member other than the member in whose 
favour the order in force was made. 

7. No delegation shall be made by the President to a member for 
any period exceeding in the aggregate ninety days in any year without 
the special sanction of the Panchayat. 
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8. Every order of delegation made by the President to a member 
shall be communicated to the Panchayat at its nextmeeting and to the 
District Panchayat Officer concerned . 

9. The provisions of rules 5 to 8 shall not apply to the delegation 
by the President of his functions to the Vice-President. 

By order of the Governor, 
S. ANANTAKRISHNAN , 
Additional Secretary . 
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GOVERNMENT OF KERALA 
Development (Panchayat) Department 

NOTIFICATION 
No. 4584762 Lvi|DD . Dated , Trivandrum , 29th August 1962. 

The following draft of certain rules which the Government 
of Kerala propose to make in exercise of the powers conferred 
by Sections 96 , 97, 98 and 129 of the Kerala Panchayats Act, 
1960, (Act 32 of 1960 ) and in supersession of the existing 
rules on the subject, is hereby published for general informa 
tion as required by sub - section ( 2 ) of Section 130 of the said 
Act . 

Notice is hereby given that the said draft will be taken 
up for consideration on or after 3-10-1902 and that any sugges 
tion or objection which may be received from any person in 
respect of the said draft, before the date specified above, will 
be considered by Government. Objections and suggestions shall 
be addressed to the Additional, Secretary to Government, Deve 
lopment Department, Secretariat, Trivandrum . 

Draſt Rules 
THE KERALA PANCHAYATS (LICENSING OF 
DANGEROUS AND OFFENSIVE TRADES 

AND FACTORIES ) RULES, 1962. 
1 . Short Title. — These Rules may be called " the Kerala 
Panchayats (Licensing of Dangerous and Offensive Trades 
and Factories ) Rules, 1962" . 

2. Definitions. In these rules, unless the context other 
wise requires : 

(i) " the Act" means the Kerala Panchayats Act, 1960 
(Act 32 of 1960 ) 

(ii) " Executive Authority " means the Executive Autho 
rity of a Panchayat or any other person authorised to exercise 
the powers and functions of the Executive Authority under 
the Act . 

3. Specification of dangerous and offensive trades. For 
the purposes of Section 96 of the Act, the Government specify 
in Schedule I to these Rules the purposes which in their opinion 
are likely to be offensive or dangerous to human life or health 
or property . 

4. Publication of notification regarding dangerous and 
offensive trades.- ( 1 ) The Panchayat may publish a notifica 
tion in the notice board of the Panchayat office and in a promi 
nent place in each ward of the Panchayat and by boat of drum 
that no place within the Panchayat arca shall be used for any 
one or more of the purposes specified in Schedule I, without 
a license issued by the Executive Authority and except in 
accordance with the conditions specified therein . Where the 
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licence is for keeping hostels, restaurants, eating houses, hotels, 
coffee houses, tea shops, laundries or running barber saloons 
the licence issued by the Executive Authority shall always con 
tain and be deemed to contain a condition that admission of 
service therein shall be available to any member of the public. 

5. Application for licence . — The owner or occupier of every 
such place used for the purposes mentioned in Schedule I shali , 
within 30 days of publication of such notification , apply to the 
Executive Authority for a licence for the use of such place for 
such purpose. 

6. Executive Authority to dispose of application . The 
Executive Authority may, by an order in writing, and under 
such restrictions and regulations as he thinks fit, grant or, in 
the interest of the public, refuse to grant such licence . 

7. Fee for licence. - For every licence issued by the Executive 
Authority , fees may be charged on such units and at such 
rates as may be fixed by the Panchayat, with the approval of 
the Director . 

8. Period of licence . - Every licence granted under rule 6 
shall expire at the end of the year unless for special reasons 
the Executive Authority considers that it should expire at an 
earlier date , when it shall expire at such earlier date as may 
be specified therein . 

9. No licence required for storing or processing for domes 
tic purposes . — Notwithstanding the provisions in these rules 
no licence shall be required for the storage or processing of 
any of the articles mentioned in schedule I if stored for domes 
tic use and limited to such quantities as may from time to 
time be fixed by the Panchayat . 

10. Time limit for filing renewal and new application for 
licences. - Applications for renewal of the licences shall be 
made not less than thirty days before the end of every year 
and applications for licence for places to be newly opened shall 
be made not less than thirty days before they are opened . 

11. Cumulative licences . - When the same place is used for 
more than one purpose enumerated in schedule I by the same 
proprietor the Executive Authority may issue a cumulative 
licence for all such purposes . 

The fee for such cumulative 
licences shall be fixed generally by the Panchayat provided 
that the fee so fixed shall not be less than the fee fixed for the 
principal trade or process done in the premises . 

12. Application to be made for construction , establishment 
or installation of factory , workshop or workplace in which 
steam or other power is to be employed .- ( 1) Every person 
intending 

(a ) to construct or establish any factory, workshop or 
work place in which it is proposed to employ steam power , 
water power or other mechanical power or electrical power , or 

( b ) to install in any premises any machinery or manu 
facturing plant driven by steam , water or other power as 
aforesaid , not being machinery or manufacturing plant exempt 
ed under rule 16 , shall, before beginning such construction , 
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establishment or installation , make an application in writing 
to the Panchayat for permission to undertake the intended 
work . 

(2 ) The application shall specify the maximum number 
of workers proposed to be employed on any day in the factory , 
workshop, or workplace or premises and shall be accompanied 
by : 

(i) a plan of the factory, workshop , workplace or pre 
mises prepared in such manner as may be specified by the 
Director, and 

( ii ) such particulars as to the power , machinery , plant 
or premises as the Panchayat may require in this behalf; 

( 3) The Panchayat shall, as soon as may be, after the 
receipt of the application , 

( a ) grant the permission applicd for either absolutely 
or subject to such conditions as it thinks fit to impose , or 

(b ) refuse permission if it is of opinion that such cons 
truction , establishment or istallation is objectionable by reason 
of the density of the population in the neighbourhood or that 
it is likely to cause a nuisance. 

(4 ) Before granting permission under sub -rule ( 3 ) the 
Panchayat, 

(a ) shall, if more than nine workers are proposed to 
be employed on any day in the factory , workshop , workplace 
or premises , obtain the approval of the Inspector of Factories 
appointed under the Factories Act, 1948, having jurisdiction 
in the area of the Panchayat, or if there is more than one 
such Inspector, of the Inspector designated by the Government 
in this behalf by general or special order as regards the plan 
of the factory , workshop, workplace or premises with refer. 
ence to . 

(i) the adequacy of the provision for ventilation and 
light, 

(ii) the sufficiency of the height and dimensions of 
the rooms and doors , 

( iii) the suitability of the exits to be used in case of 
fire, and 

( iv ) such other matters as may be specified by the 
Government. 

(b ) shall consult and have due regard to the opinion of 
the District Health Officer or any other Officer authorised in 
this behalf as regards the suitability of the site of the factory, 
work place or premises for the purpose specified in the appli 
cation ; and 

( c ) in respect of matters to be specified by the Director 
by general or special order shall, also consult the Divisional 
Fire Officer as regards the precautionary measures to be 
taken against the outbreak of fire . 

(5 ) More than nine workers shall not be employed on any 
day in any factory, workshop , workplace or premises unless 
the permission granted in respect thercof under sub -rule (3 ) 


authorises such employment, or unless fresh permission autho 
rising such employment has been obtained from the Panchayat. 
Before granting such fresh permission the Panchayat shall 
obtain the approval of the Inspector of Factories referred to 
in clause ( a ) of sub -rule ( 4 ) as regards the plan of the factory, 
workshop , workplace or premises with reference to the matters 
specified in that clause . 

(6 ) The grant of permission under this rule, - 

(a ) shall, in regard to the replacement of machinery, 
the levy of fees , the conditions to be observed and the like, be 
subject to such restrictions and control as may be specified 
by the Director, and 

( b ) shall not be deemed to dispense with the necessity 
for compiiance with the provisions of the rules , if any relating 
to the construction of buildings within the Panchayat area : 

Explanation .-- The word " worker" in sub -rules (2 ), (4 ) , 
and (5 ) of this rule shall, in relation to any factory , workshop, 
workplace or premises have the same meaning as in the Fac 
tories Act, 1948 . 

13. Panchayat may issue direction for abatement of nui 
sance caused by steam or other power.- ( 1 ) If, in any factory, 
workshop or workplace in which steam power , water power or 
other mechanical power or electrical power is used , nuisance 
is, in the opinion of the Panchayat, caused by reason of parti 
cular kind of fuel employed cr by reasons of the noise or vibra 
tion created , the Panchayat may issue such directions as it 
thinks fit for the abatement of the nuisance within a reasonable 
time to be specified for the purpose . 

( 2 ) If there has been wilful default in carrying out such 
directions or if abatement is found impracticable, the Panchayat 
may , - 

(a ) prohibit the use of the particular kind of fuel em-. 
ployed , or 

( b ) restrict the noise or vibration by prohibiting the 
working of the factory, workshop or workplace between the 
hours of 9.30 p.m. and 5.30 a.m. 

14. Power of the Government and the Director 
orders or give directions to Panchayats. - The Government or 
the Director may, either generally or, after consulting the Pan 
chayat in any particular case, make such order or give such 
directions as they may deem fit in respect of any action taken 
or omitted to be taken under sub - rule ( 3 ) of Rule 12 or rule 13 . 

15. The Executive Authority may enter any factory, work 
shop or workplace.- ( 1) The Executive Authority or any per 
son authorised by him in this behalf may enter any factory 
or workshop or workplace 

(a ) , at any time between sunrise and sunset, 
(b ) at any time when any industry is being carried on , 

( c ) at any time by day or by night, if he had reason 
to believe, that any offence is being committed under rule 12 
or rule 13. 
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( 2 ) No claim shall lie against any person for any damage 
or inconvenience necessarily caused by the exercise of powers 
under this rule or by the use of any force necessary for the 
purpose of effecting an entrance under this Rule. 

16. Exeniptions . The following shall be exempt from the 
provisions of Section 47 of the Act : 

( 1) Electrical appliances intended to be used for purely 
domestic or personal purposes or comfort and electrical machi 
nery intended to be used for such purposes or comfort. 
(2 ) Non - electrical appliances not exceeding two 

horse 
power intended to be used for purely domestic or personal 
purposes or comfort and machinery not exceeding two horse 
power intended to be used for such purposes or comfort. 

( 3 ) Electrical installations including motors used for 
agricultural purposes. 

(4 ) Non -electrical installations not exceeding two horse 
power which are installed in connection with agricultural pur 
poses. 

(5 ) Normally unattended static transformer stations, 
(6 ) Normally unattended condenser stations, and 
( 7 ) Normally unattended rectifier stations. 

The Executive Authority may grant permission free of 
all charges for the installation of non - electrical machinery 
exceeding 2 horse power which are installed purely for agri 
cultural purposes. 

17. Machinery Driven by Electricity. — The fees which may 
be charged for a permission granted under Section 97 of the 
Act for the installation in any premises of any machinery or 
manufacturing plant driven by electrical 

power shall not 
exceed the maxima specified in schedule II appended to these 
rules : 

Provided that the fees which may be charged under this 
rule shall not exceed those charged for the installation of any 
machinery or manufacturing plant of like horse -power driven 
otherwise than by electricity . 

18. Maximum fees .-- The fees which may be charged for 
a licence granted or renewed under Section 96 of the Act for 
a period of one year for a place in which any machinery or 
manufacturing plant driven by electrical power is used shall 
not exceed the maxima specified in Schedule II appended to 
these rules : 

Provided that where any such licence is granted or rene 
wed for a period of less than one year, the aggregate licence 
fees charged for the same place in respect of the same machi 
nery or manufacturing plant in any year shall not exceed the 
fees which may be charged for a licence granted or renewed 
in respect thereof for a period of one year : 

Provided further that the fees which may be charged 
under this rule shall not exceed those charged for any machi 
nery or manufacturing plant of like horse-power driven other 
wise than by electricity. 
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19. Additional fee . — The maxima specified in Schedule II 
appended to these rules shall apply only to applications made 
in time; in the case of a belated application , an additional fee 
not exceeding 25 per cent. of the maximum fee specified in that 
Schedule may be charged . 

20. Machinery driven by power other than electricity. — The 
fees which may be charged for a permission granted under 
Section 97 of the Act for the installation in any premises of 
any machinery or manufacturing plant driven by power other 
than electricity , shall not exceed the maxima specified in Sche 
dule III appended to these rules. 

21. Maximum fees . The fees which may be charged for a 
licence granted or renewed under Section 96 of the Act for a 
period of one year for a place in which any machinery or manu 
facturing plant driven by power other than electricity is used 
shall not exceed the maxima specified in Schedule III appended 
to these rules : 

Provided that where any such licence is granted or rene 
wed for periods of less than one year, the aggregate licence 
fees charged for the same place in respect of the same machi 
nery or manufacturing plant in any year shall not exceed the 
fees which may be charged for a licence granted or renewed 
in respect thereof for a period of one year. 

22. Additional fees. - The maxima specified in Schedule III 
appended to these rules shall apply only to applications made 
in time; in the case of a belated application , an additional fee 
not exceeding 25 per cent. of the maximum fee specified in 
that Schedule may be charged . 

23. Exemption .-- Nothing contained in these rules shall be 
deemed to authorise the levy .cf any fee for permission or 
licence, as the casemay be , in respect of installation of machi 
nery or manufacturing plant exempted from the operation 
of Section 97 of the Act . 

24. Directions to be observed by licensee .--Every licensee 
shall observe the following directions : 

( i). He shall at the close of every working day cause the 
place to be cleaned ; 

( ii) He shall cover all refuse, fragments of animal or 
other matter which have fallen or been deposited upon any 
part of the place or premises to be collected and placed in a 
suitable receptacle to the satisfaction of the Executive Autho 
rity ; 

(iii ) The licensee shall cause every part of the internal 
surface of the walls of any building and every floor and pave . 
ment upon the said premises to be kept at all times in good 
order and repairs, so as to prevent the absorption therein of 
any liquid , filth or refuse or any noxious or injurious matter 
which may be splashed or may dabble therein ; 
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(iv ) The licensee shall cause every drain or means of 
drainage upon or in connection with the said premises to be 
maintained at all times in good order or repair ; 

(v ) No person suffering from eruption of skin of any 
sort or affected with leprosy or open sore shall be employed 
on any premises used for the trade; and 

(vi) The licensee shall put a sign board containing his 
name together with the number and purpose of the licence 
in a conspicuous part of the place in respect of which the licence 
is granted. 

25. Cancellation of licence .- The licence issued is liable to 
be canceiled by the Executive Authority if he is satisfied that 
there has been a violation of any of the conditions of the 
licence or if the licensee is convicted by a Court of Law under 
the Untouchability (Offences ) Act, 1955 (Central Act 22 of 
1955 ) if the offence is committed in respect of any matter to 
which the licence relates. 

26. Penalty for breach of rules . - A breach of any of these 
rules shall be punishable with fine which may extend to fifteen 
rupees and in case of a continuing breach with fine which may 
extend to five rupees for every day during which the breach 
continues after conviction for the first time. 


SCHEDULE I. 


( See Rule - 3 ) 
Sl. No. 

Purpose 
1. Aerated waters — Manufacturing 
2. Aloe fibre and yarn - Storing, packing , cleansing, pres 

sing or manufacturing by any process whatever 

except by manual labour 
3. Ammunition - Storing , packing, pressing , cleansing , 

preparing or manufacturing by any process what 

ever 
4. Arecanuts - Soaking of 
5. Articles made for flour - Baking , preparing , keeping 

or storing for human consumption ( for other than 

domestic use) 
6. Ashes— Storing, packing, pressing, cleansing, pre 

paring or manufacturing by any process whatever 

dumping or sifting 
7. Bamboos – Storing for sale, hire or manufacture 
8. Biscuits — Baking or preparing for other than domes 

tic use, keeping or storing for wholesale trade or 

for retail trade 
9. Blood - Storing, packing , pressing, cleansing, pre 

paring or manufacturing by any process whatever 
10. Bones - Storing, packing, pressing, cleansing , pre 

paring or manufacturing by any process whatever 
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Sl. No. 


Purpose. 
11. Bread - Baking, preparing keeping or storing for 

human consumption ( for other thån domestic use ) 
12. Bricks - Manufacturing, storing or selling 
13. Campher - Packing , pressing, cleansing, preparing or 

manufacturing by any process whatever or boiling, 

storing for wholesale or retail trade 
14. Candles - Packing, pressing, cleansing, preparing or 

manufacturing by any process whatever 
15. Carpets - Manufacturing 
16. Cashewnuts - Storing, Packing , preparing or manu 

facturing by any process whatever 
17. Catgut- Packing , Storing, pi essing , cleansing , pre 

paring or manufacturing by any process whatever 
18. Cement - Packing, pressing, cleansing , Preparing or 

manufacturing by any process whatever 
19. Charcoal - Dumping, sifting, celling or storing 
20. Chemical preparatiors- Storing packing, pressing, 

cleansing, preparing or manufacturing by any pro 

cess watever 
21. Chillies — Grinding by machinery 
22. Chillies (dried ) -Selling wholesale or storing for 

wholesale trade 
23 . Chlorate mixture — Storing, packing , pressing, cleans 

ing , preparing or manufacturing by any process 

whatever 
24. Cinders — Storing , packing, pressing, cleansing, pre 

paring or manufacturing by any process whatever , 

dumping or sifting 
25. Clothes- Dyeing 
26. Coal — Dumping, sifting, selling , or storing 
27. Cocoanut fibre -Storing, packing , pressing , cleans 

ing, preparing or inanufacturing by any process 

whatever except by manual labour 
28. Cocoanut husks and cadjan leaves - soaking of 
29. Cocoanut shells — Storing 
30. Coffee — Storing , pressing , packing, cleansing 

manufacturing by any process whatever 
31. Coffee house - Keeping of 
32. Coffee & Tea Shops - Keeping of 
33. Coir yarn - Storing, packing, cleansing , preparing or 

manufacturing by any process whatever 
34. Combustible materials - Storing for wholesale and 

retail trade 
35. Combustibles --- Baking , preparing, keeping or storing 

for human consumption ( for other than domestic 

use ) 
36 . Condiments - Manufacturing 
37. Confectionary— Baking or preparing (for other than 

domestic use) 


or 
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ever 


38. Copra - preparing or storing or selling 
39. Cotton (Cotton refuse and cotton seeds) -- Storing, 

packing, pressing, cleansing, preparing or manufac 

turing by any process whatever 
40. Cowdung cake — Storing, Packing , pressing, cleansing , 

preparing, or manufacturing by any process what 

ever 
41. Dyes - Packing , pressing, cleansing , preparing or 

manufacturing by any process whatever 
42. Explosives — Storing 
43. Fibres ( other than cocoanut fibre ) Selling, Storing or 

manufacturing 
44. Fat - Storing, packing , pressing, cleansing , preparing 

or manufacturing by any process whatever 
45. Fins — Storing, packing, pressing, preparing , cleans 

ing or manufacturing by any process whatever 
46. Firewood - Selling or storing 
47. Fire works — Storing, packing, pressing, cleansing , 

preparing or manufacturing by any process what . 
48. Fish – Storing, packing, pressing , cleansing, preparing 

or manufacturing by any process whatever 
49. Fish oil — Storing, pecking , pressing , cleansing, pre 

paring or manufacturing by any process whatever 
50. Flax – Storing, packing, pressing , cleansing , manufac 

turing by any process whatever 
51. Fleshing — Storing, packing, pressing , cleansing manu 

facturing by any process whatever 
52. Flour - Packing , pressing, cleansing, preparing or 

manufacturing by any process whatever 
53. Fuel - Using for any industrial purpose 
54 . Fulminate of mercury - Storing, packing, pressing, 

cleansing, preparing or manufacturing by any pro 

cess whatever 
55. Furniture - Making and storing for sale 
56. Gas--Storing , packing, pressing , cleansing , preparing 

or manufacturing by any process whatever 
57. Ghee — Storing , packing, pressing cleansing , pre 

paring or manufacturing by any process whatever 
58. Gold - Refining 
59. Grain - Selling wholesale or storing for wholesale 

trade 
60. Gram - Husking by machinery 
61. GragsStoring 
62. Groundnut- Selling wholesale or storing for whole 

sale trade 
G : 3004 
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63. Guilding and electroplating 
64. Gun cotton - Storing, packing, pressing, cleansing, 

preparing or manufacturing by any process whatever 
65. Gunny bags — Storing, packing, pressing , cleansing , 

preparing or manufacturing by any process what 

ever 
66. Gun powder 

do . 
67. Hair - Storing, packing, pressing, dyeing or drying 
68. Hairdressing saloons - keeping a shaving or 

hair 
cutting saloon 
69. Hay - Selling or storing 
70. Hemp- Storing, packing, pressing, cleansing, pre 

paring or manufacturing by any process whatever 
71. Hides - Storing, packing , pressing , cleansing, pre 

paring or manufacturing by any process whatever 
72. Hoofs 

do . 
73. Horns 

do . 
74. Hostels - Keeping of 
75. Hotels — Keeping of 
76. Ice - Manufacturing, by any process whatever 
77. Jaggery - Storing , packing , pressing, cleansing, pre 

paring or manufacturing by any process whatever 
78. Jute - Storing, packing, pressing , cleansing, preparing 

or manufacturing by any process whatever 
79. Kakhi - Preparing 
80. Lac - Storing , packing , pressing, cleansing, preparing 

or manufacturing by any process whatever 
81. Laundries — Keeping of 
82. Lead - Melting or leading utensils 
83. Leather - Storing, packing, pressing, cleansing, pre 

paring or manufacturing by any process whatever 
84. Lime 

( a ) Storing 
(b ) Packing, pressing, cleansing, preparing or 

manufacturing by any process whatever 
85 . 

Lime shell — Storing, packing , pressing , cleansing , pro 

paring or manufacturing by any process whatever 
86. Manur 

do . 

do . 
87. Machinery- Using for industrial purposes except 
country chakkus used for oil manufacture in 

the 
premises of oil workers 
88. Manufacturing articles from which offensive 

or 
unwholesome smell, fumes, dust or noise arises 
89. Matches — Storing , packing , pressing , cleansing, pre 

paring or manufacturing by any process whatever 


• 


90. Meat – Storing, packing , pressing, cleansing, preparing 

or manufacturing by any process whatever or 

selling 
91. Metals (including precious metals )-Beating, break 

ing , hammering, casting, etc. 
92. Molasses - Storing, packing , pressing , cleansing, pre 

paring or manufacturing by any process whatever 

or selling wholesale 
93. Nitro compound - Storing, pressing, packing , cleans 

ing, preparing or manufacturing by any process 

whatever 
94. Nitro-Glycerine- Storing, pressing , packing, cleans 

ing, preparing or manufacturing by any process 

whatever 
95 . Nitro mixture 

do . 

do . 
96. Offal 

do . 

do . 
97. Paddy--Boiling or husking by machinery (for other 

than domestic use ) 
98. Paper - Packing, pressing, cleansing, preparing or 

manufacturing by any process whatever 
99. Petroleum compounds - Storing, packing, pressing, 

cleansing, preparing or manufacturing by any 

process whatever 
100. Pigs, cattle , etc. - Keeping together pigs, or ten 

more sheep or goats or five or more buffaloes or 

ten or more heads of cattle 
101. Pitch - Storing, pressing , packing, cleansing , pre 

paring or manufacturing by any process whatever 
102 . Pottery 

do . 

do . 
103. Radio - Manufacturing, assembling, servicing and 

repairing 
104. Resin (including Rosin ) - Storing, pressing, packing, 

cleansing, preparing or manufacturing by any pro 

cess whatever 
105 . Rock stone - cutting or storing 
106. Rugs - Storing , pressing, packing, cleansing, pre 

paring or manufacturing by any process whatever 
107. Sago - Manufacturing or distilling . 
108. Salt-petre - Storing, packing; pressing, cleansing, pre 

paring or manufacturing by any process whatever 
109. Seekai – Powdering by machinery 
110. Shellac – Storing, packing, pressing, cleansing, pre 

paring, or manufacturing by any process whatever 
111. Silk --Packing , pressing , cleansing , preparing or manu 

facturing by any process whatever 
112. Skin - Storing, packing, pressing. cleansing, pre 

paring or manufacturing by any process whatever 


or 
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113. Soap - Packing , pressing , cleansing, preparing 

manufacturing by any process whatever 
114. Spirits – Storing, packing, pressing , cleansing , pre 

paring or manufacturing by any process whatever 
115. Straw - Selling or storing 
116. Sugar - Packing, pressing, cleansing , preparing or 

manufacturing by any process whatever 
117. Sugar candy- Packing, pressing , cleansing, pre 

paring or manufacturing by any process whatever 
118. Sulphur - Storing, packing, pressing , cleansing , pre 

paring or manufacturing by any process whatever 
119. Surki 

do . 

do. 
120. Sweet meats — Baking or preparing (for other than 

domestic use ) 
121. Tallow – Storing , packing , pressing , cleansing, pre 

paring or manufacturing by any process whatever 

or melting 
122. Tar Storing, packing, pressing, cleansing, pre 

paring or manufacturing by any process whatever 
123. Tea 

do . 

do . 


124 . Tea shops — keeping of 
125. Thatching materials — selling or storing 
126 , Tiles - manufacturing 
127. Timber — Selling or storing 
128. Tobacco (including snuff, cigars, cigarettes and 

beedies ) , Storing , packing, pressing , cleansing, pre 

paring or manufacturing by any process whatever 
129. Turpentine - Storing , packing, pressing, cleansing, pre 

paring or manufacturing by any process whatever 
130. Washing soiled clothes and keeping soiled clothes for 

purposes of washing them and keeping washed 

clothes ( for other than domestic use ) . 
131. Wool - Storing, packing, pressing , cleansing , preparing 

or manufacturing by any process whatever, dyeing 

and drying 
132. Yarn - Dyeing . 
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SCHEDULE II 


(See rules 18 and 19 ) 


Maximum fee 
Horse power of installation : 

chargeable. 

Rs 
Installations of rectifiers for cinema pur 
poses irrespective of horse power 

1 
Other installations not exceeding one 
horse power 

1 
Other installations exceeding one horse 
power but not exceeding five horse power 

5 
Other installations exceeding five horse 

power but not exceeding ten horse power 15 
Other installations exceeding ten horse 
power but not exceeding 20 horse power 

25 
Other installations exceeding 20 horse 

power but not exceeding 30 horse power 40 
Other installations exceeding 30 horse 

power but not exceeding 40 horse power 50 
Other installations exceeding 40 horse 

power but not exceeding 50 horse power 75 
Other installations exceeding 50 horse 

power but not exceeding 100 horse power 100 
Other installations exceeding 100 horse Rs. 100 for 100 
power but not exceeding 200 horse power horse power and 

Re. 1 for every 

additional horse 

power. 
Other installations exceeding 200 horse power Rs. 200 for 200 
but not exceeding 500 horse power horse power and 

nP . Afty for every 

additional horse 
power. 


Other installations exceeding 500 horse 

power 


Rs. 350 for 500 
horse power and 

np. twenty- five 
for every 

addi. 
horse power sub 
ject to a maxi 
mum of Rs. 450 . 
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SCHEDULE MI 


(See rules 20 and 21 ) 


Horse power of installation 


Maximum fee 
wchargeable. 


Rs 


Installations for domestic 

purposes, 
exceeding two horse power 
Other installations not exceeding one 


0.30 


horse power 


1.50 


Other installations exceeding one 

not exceeding 5 horse power 


but 


7.50 


22.50 


Other installations exceeding five but not 

exceeding ten horse power 
Other installations exceeding ten but 

not exceeding 20 horse power 
Other installations exceeding 20 but not 

exceeding 30 horse power 


35.00 


60.00 


Other installations exceeding 30 , but not 

exceeding 40 horse power 


75.00 


-100.00 


Other installations exceeding 40 but not 
exceeding 100 

rse power 
- Other installations exceeding 100 but not 

exceeding 200 horse power 


Rs. 100 for 100 
horse power and 
Re. 

one for 
every addi. Horse 
power 


Other installations exceeding 200 but not Rs. 200 for 200 
exceeding 500 horse power 

horse power and 
np . fifty for 

every additional 
horse power . 


1 


15 


Other installations exceeding 500 horse 

power 


Rs. 350 for 500 
horse power and 
np . twenty- five 
for every 

addi. 
horse power , 
subject to a ma 
ximum of Rs. 
450 . 


By order of the Governor , 
S. ANANTHAKRISHNAN , 
Additional Secretary . 


Kerala Gazette No. 36 dated 4th September 1962. 
PART I 

GOVERNMENT OF KERALA 

Industries " E ” Department . 
REGULATION TO GOVERN QUALITY MARKING SCHEME 

SPONSORED BY GOVERNMENT OF KERALA 
1. Importance of the Scheme. - Small Scale Industries, 
Cottage Industries, and Handicrafts generally suffer for want 
of uniform standards of quality in their products. The quality 
marking scheme aims to remedy this drawback by establishing 
central quality control laboratories, and Inspection Depots at 
various Industrial Centres in the State for purposes of each 
industry . These Inspection Depots will pass only articles con 
forming to the prescribed standards of quality. It is expected 
that a much greater reliance , will be brought about in the 
public mind and also with foreign buyers, on these articles than 
at present. 

2. Definitions. In this Regulation unless the context other 
wise requires : 

( a ) Quality Control Laboratories means the " State Indus 
trial Research and Quality Control Laboratories," where testing 
work , of the raw materials and finished products of the various 
Small Scale, Cottage Industries and Handicrafts will be done. 

(b ) Inspection Depot means a depot started for inspect 
ing the goods manufactured on Small Scale , Cottage Lines, and 
Handicrafts and sanctioned by the Government. 

(c ) Manufacturer means an individual or group of indi 
viduals or Co-operative Societies engaged in the production of 
articles produced either by Handicrafts -Workmen , Cottage 
Workers , or on small scale basis either by hand, or by power 
or partly by hand and partly by power for sale or export pur 
poses. 

(d ) Specification means the description of an article or 
process as far as practicable by reference to its quality , nature, 
strength , purity , composition , quantity , dimensions, weight, 
grade , durability, origin , age , material, mode ofmanufacture or 
other characteristics to distinguish it from any other article 
or process 

( e ) Quality Mark means Kerala Government Certification 
mark specified to represent a prescribed standard of quality 
of articles as defined in clause 8 of the regulation and as per 
design set out in the Appendix " A " . 

( f) Quality Mark Goods means the goods manufactured 
as per prescribed specification , inspected by the qualified staff 
and marked with a Quality Mark or any covering, container, or 
label attached to such articles so marked . 
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( g ) Inspecting Authority means official specially 
authorised by the Director of Industries and Commerce to 
inspect the articles manufactured under the scheme. 

( h ) Quality in relation to any article, includes the state 
and condition of the articles. 

( i) Prescribed means prescribed by the Director of Indus 
tries and Commerce or any officer appointed for this purpose. 

3. Aims and objects -- The Scheme aims to— ( a ) prescribe 
standard specifications for small scale industries, cottage indus 
tries, and handicraft products which have not been finalised 
by the Indian Standard Institution , New Delhi, 

( b ) open a Central Quality control Laboratory , with 
technical staff and equipped with testing instruments and other 
essentials, 

13 ( c ) open Inspection Depots at various centres in this state 
staffed with technical staff and other amenities, 

( a ) make arrangements for bulk production of quality 
certified goods and to help in the procurement of right type 
of raw materials, 

(e ) make arrangements for inspection of goods, 

(f ) make arrangements for Quality Certification of ins 
pection goods, 

( g ) encourage export of Quality Certified goods as far as 
possible, and 

( h ) advertise the Quality Certified goods so as to create 
confidence amongst the consumers and to increase its sale. 

4. Establishment of the Central Quality Control Laborato 
ries and Inspection Depots . - With the above objects in view 
the Government may order for the establishment of Central 
Quality Control Laboratories and also Inspection Depots for 
such industries as may be considered necessary from time to 
time by specifying the names of industries, place, location , 
strength of necessary staff, and funds. On receipt of the orders 
detailed above the Director of Industries and Commerce , shall 
take steps to start the Laboratory , and Depots. In particular 
he shall take the following steps: 

(aſ appoint the necessary staff for administration , for 
Laboratory work and for depots , 

(b ) prepare standard specifications, for goods manufac 
tured under small scale and cottage industries and handicrafts, 
as far as.possible, if it has not been done by the Indian Standard 
Institute, Delhi, 

( c ) get the samples prepared according to the specifica 
tions , 

( d ) admit manufacturers, 

( e ) collect the list of important purchasers of products 
and to notify the aim of the scheme, and 

(f ) advertise the goods , as far as possible. 
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7.5 . Admission of the Manufacturers. - Only bona fide manu 
facturers including their co-operative societies or registered 
associations having their factory or workshop within the pre 
scribed area of operation will be admitted to the scheme on 
submission of : 

( a ) an application in the prescribed form ( Appendix C ) 
obtainable from the office of the Central Controller , Quality 
Certification Scheme, Kerala State , 

( b ) an agreement in the prescribed form (Appendix B ) 
on stamped paper agreeing to abide by all the conditions of 
the Government, 

(c ) a security of Rs. 100. 
6. Specifications. The Director of Industries and 

Com 
merce, will be the authority to approve specifications for every 
product under the scheme. Generally and wherever possible 
the specifications approved by the Indian Standards Institution 
will be adopted under the scheme. In case of articles for which 
no specifications have so far been approved by the Indian 
Standards Institution , the Director of Industries and Commerce 
may approve workable specifications after consulting the trade 
and technical experts concerned . The specification may be 
changed , revised and amended from time to time by the Director 
of Industries and Commerce . 

7. Registered Samples. The manufacturers admitted to the 
scheme will be required to submit finished samples together 
with their component parts in open condition to the Director 
of Industries and Commerce, along with their specifications 
and costing on prescribed form in duplicate for approval. As 
soon as the samples are approved they will be registered and 
a number will be allotted . The samples will be sealed by the 
Director of Industries and Commerce , and one set will be kept 
at his office and the other will be given to the manufacturer . 

8. Quality Mark - On approval of the samples the manu 
facturers will be alloted a Quality Certification Seal, the full 
design of which is enclosed herewith ( Appendix A ) , defining 
: , the manner in which the seal shall be used by themanufacturers. 

Along with the seal the manufacturer will be issued a certificate 
of authorisation , authorising him to use the seal on prescribed 
form . The size of the seal and method of stamping will be 

different for the different industries. The seal will be supplied 
borto the manufacturers on payment of such fee as the Director of 
Industries and Commerce may fix . 

No person can manufacture , or use the Seal without the 
previous permission of the Director of Industries and Com 
merce. The seals are Government property and the manu 
facturer will be held responsible for their safe custody and 
misuse. 

The Director of Industries and Commerce may allow the 
Quality Certificate Seal to be affixed by the manufacturer him 
self subject to the following conditions : 
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(a ) The goods are manufactured strictly in accordance 

with the prescribed specification and conforming to 

the sealed samples. 
(b ). The goods are first inspected by the Inspecting staff 

of the Director of Industries and Commerce. 
9. Certification Trade Mark. Quality certificate designs will 
be registered with Registrar, Trade Marks, Bombay, under 
section 53 of the Trade Marks Act, 1940, and under the rules 
framed under section 84 of the said Act. Any infringement 
will be punishable under the above Act and the rules framed 
thereunder. 

10. Manufacture of Goods. - As soon as the samples are 
sealed and the letter of authority is issued to the manufacturers, 
he will start the manufacture of goods giving previous inti 
mation to the Director of Industries and Commerce about his 
monthly production . The goods will be manufactured accord 
ing to the specifications, in the premises mentioned in the 
application . Previous permission of the Director of Industries 
and Commerce shall be obtained for changing the place of 
manufacture, stocking and stamping . 

11. Inspection . This will be devided into two parts 
namely : 

(i) Inspection of manufactured goods. 
(ii) Inspection of records and registers. 

(i) The Inspection of manufactured goods mainly consits 
of the following operations : 

(a ) Inspection of raw materials, 
(b ) Inspection of component parts, 
( c ) Inspection during manufacture, 
(d ) Inspection of finished goods , and 
( e ) Special inspection after collecting the goods from 

distant dealers and the consumuers. 
All articles must be inspected by the Government Technical 
staff before the Quality Certificate Seal is affixed . The Director 
of Industries and Commerce, may grant exemption in special 
cases. 

The manufacturers will make adequate and convenient 
arrangement for the inspection of goods on the above lines 
according to the satisfaction of the Director of Industries and 
Commerce . 

In regard to the inspection of goods in the final stage a 
report will be prepared by the Inspecting Authority in tripli 
cate, one copy for the manufacturer, the second to the Director 
of Industries and Commerce, Trivandrum , and the third to be 
retained with the Inspecting Authority. The Inspecting Autho 
rity may reject in bulk or in parts as the case may be , any 
goods tendered for inspection after giving necessary reasons in 
writing to the manufacturer concerned . 
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( ii) Records and Registers . - The manufacturer shall 
maintain records, registers etc., of all raw materials purchased , 
component parts produced and goods inspected , quality certi 
fied and sold to the satisfaction of the Director of Industries 
and Commerce. He shall also submit such statements, returns 
and other information as the Director of Industries and Com 
merce directs from time to time. All these records shall be 
inspected , checked , and scrutinised by the Inspecting Authority 
authorised in this behalf from time to time and the manu 
facturers shall give every facility for this purpose. 

12 . Retail price and costing of goods. - In order to ensure 
full advantage of the scheme to the consumer, and also to 
eliminate chance of uneconomical competition the manufacturers 
may be required to submit detailed costing of the goods includ 
ing cost price, wholesale prices and retail prices for approval 
of the Director of Industries and Commerce in the prescribed 
form . The rates will, however, be subject to revision , change 
and amendment from time to time by the Director of Indus 
tries and Commerce . 

13. Stamping. - All quality certified goods will be stamped 
in the prescribed manner and will bear the following stamps : 

( a ) Name of manufacturer, 
(b ) His Trade Mark, if any, 
( c ) Quality Certificate, 
( d ) Month or year of manufacture , and 

( e ) Price , if so decided . 
14. Publicity. - The Director of Industries and Commerce 
may , as far as possible , give adequate publicity to the quality 
certified goods . 

15. Delegation of Powers.-- The Director of Industries and 
Commerce may delegate all or any of his powers and functions 
mentioned above to any officer appointed for this purpose. 

16. Appeals.- Any person aggrieved from the decision of 
the Director of Industries and Commerce 

may appeal to 
Government whose decision shall be final" . 

17. Punishment on the Infringement of Rules. - If any manu 
facturer contravenes any of the provisions contained 
regulations, he shall be punishable as below : 
( a ) Quality Marking Seal allotted to him shall be sus 

pended or withdrawn , 


in these 


or 


( b ) Security deposited in favour of the Director of Indus 
tries and Commerce shall be forfeited , 

or 
( c ) Both 
18. Special Provision . - The Director of Industries may 
issue special instructions to the manufacturers from time to 
time under the Regulation which shall be strictly complied with 
by them . 
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APPENDIX B 
ARTICLES OF AGREEMENT made this the 
day of 

One Thousand Nine 
Hundred and Sixty . 

BETWEEN the Governor of Kerala 
(hereinafter called " the Government" ) of the one part and Shri 

(Here enter name and address ) , 
the manufacturer of 

... Products (hereinafter 
called " the manufacturer" ) of the other part ; 

WHEREAS the Government have envisaged a Scheme viz., 
Quality Marking Scheme, to prescribe uniform standard of 
quality in Small Scale Industries, Cottage Industries and Handi 
craft Industries Products, within the State of Kerala and have 
accordingly prescribed the Regulation to Govern Quality Mark 
ing Scheme sponsored by the Government of Kerala ( herein 
after referred to as " the Rules" ) a copy of which herewith 
appended and shall form part of this agreement as if incor . ! 
porated herein ; 

AND WHEREAS the Manufacturer has applied for the Quality : 
Marking Seal and has expressed his intention to co -operate 
with the Scheme and to abide by the terms and conditions 
contained in the Rules ; 

NOW THESE PRESENT WITNESS and it is hereby mutually . 
agreed as follows: 

1. The Manufacturer shall abide by all the terms and 
conditions contained in the Rules . 

2 . The Manufacturer assures the Government that his 
workshop or factory as the case may be, is situated within the 
Pcribed area of operation under the Scheme... 
3. The Manufacturer shall deposit a sum of Rs. 

(Rupees in words also ) with the Government by 
way of security for the due and diligent performance of the 
terms and conditions contained in the Rules and those herein 
contained . 

4. The Director of Industries and Commerce shall have 
power and authority to approve specifications for every pro 
duct manufactured by the Manufacturer and which will come 
within the purview of this Scheme. 

5. The Manufacturer shall produce the finished ,samples 
of porducts, together with their component part in open condi 
tion before the Director of Industries and Commerce or any 
other officer authorised by him . 

6. The Manufacturer shall be supplied with a Quality 
Marking Seal for use , on payment of such sum as the Govern 
ment may decide. 

7. The seal shall remain the property of the Government and 
in no case the Manufacturer shall be permitted to use the seal 
for any purpose other than that for which it is issued . 

8. The Manufacturuer shall be responsible for the safe 
custody of the seal. 
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9. Notwithstanding anything hereincontained , the seal 
shall be handed over to the Government at any time on demand . 
The manufacturer shall , before the use of the seal, register 
the Quality certificate design with the Registrar of Trade Marks, 
Bombay, under Section 53 of the Trade Marks Act, 1940 and 
the Rules issued thereunder. 

10. The Manufacturer shall in every month furnish parti 
culars to the Director of Industries and Commerce regarding 
his monthly production in the preceding month . 

10 11. The place of manufacture stocking and stamping shall 
in no case be changed by the Manufacturer without obtaining 
the prior sanction in writing of the Government. 

12. The Manufacturer shall permit such officers authorised 
by the Director of Industries and Commerce to inspect the pro 
ducts at any stage of production or supply . 

13. The Manufacturer shall properly maintain the records, 
registers of all raw materials purchased, component part pro 
duced etc., to the satisfaction of the Director of Industries and 
Commerce and shall permit such officers authorised by the 
Director of Industries and Commerce to inspect the records 
and registers . 

14. The Manufacturer shall submit such statements , 
return and other information as the Director of Industries and 
Commerce may direct from time to time. 

15. In csae the Manufacturer commits breach of all or 
any of the terms and conditions herein contained or those con 
tained in the Rules he shall forfeit the claim to the security 
deposit in part or in whole as the Government may decide and 
that the Quality Marking Seal issued to him shall be suspended 
or withdrawn as the Government may deem fit, 

IN WITNESS WHEREOF Shri 
Secretary to Government for and on behalf of the Governor 
of Kerala and Shri 

the Manufacturer 
have hereunto set their hands the day and year first above 
written . 
Signed by Shri 

( Secretary to Government) 
In the presence of Witnesses: 

1 . 

2 . 
Signed by Shri 

( Manufacturer ) 
In the presence of Witnesses : 

1 . 
2 
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APPENDIX C 
Directorate of Industries and Commerce, Kerala State 

(Quality Marking . Scheme) 

FORM OF APPLICATION 
Part ( A ) to be filled in by the applicant: 

1. Name of applicant in full : 
2. In case the applicant is a firm 

or an incorporated company 
or a co -operative society, give 
trade names and addresses of 
the partners, directors, agents, 
members of the managing body 
or administrative officials as 

the case may be. 
3. Exact address of the office if 

it is different from the shop 

or place of business : 
4. Name of goods for which the 

application is put for registra 

tion with trade name, if any. 
5. Exact location of premises 

where the goods will be manu 

factured and stored : 
6. Exact location of premises 

where the stamping will be done. 
7. Exact location of premises 

where the stamped goods will 

be stored or put up for sale : 
8. Is the applicant a member of 

any manufacturers association 
or a co -operative society ; if so 

give name: 
9. Has the applicant submitted 

any other application in this 
office for registration of any 
other qualities ? If so , give 
details of quality, No. allotted 
or date and No. of application 

submitted : 
10. Details of documents attached 

with the application : 
( a ) An Agreement on Stamp 

ed paper : 
( b ) Details of cash security 

tendered : 
( c ) 

( d ) 
G.519 
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APPLICANT S DECLARATION 
I We declare that 

(i ) the particulars contained in the over-leaf are true 
from my our personal knowledge and belief and nothing has 
been supressed . 

( ii ) the Agreement on the stamped papers duly signed 
by melus is enclosed herewith . I We have read and understood 
all the conditions of the bond and agree to abide by them and 
also other conditions to be imposed by Director of Industries 
and Commerce, Kerala State or by an officer duly authorised 
by him from time to time in this connection . 

(iii) the seal to be supplied by the Director of Indus 
tries and Commerce, Kerala State, will be affixed in accordance 
with the instructions issued by the Director of Industries and 
Commerce, Kerala State or any official appointed by him on 
the goods which will be strictly according to the sample and 
specification approved by the Director of Industries and Com 
merce, Kerala State and shall be kept in safe custody by meus 
which shall be returned immediately on demand to Director 
of Industries and Commerce or any other officer appointed by 
him for the purpose . 

( iv ) in contravention of any of the conditions of the 
Agreement or of this application the Director of Industries and 
Commerce, Kerala State may withdraw , suspend or cancel or 
forfeit the " Quality Marking " Seal or forfeit the security or 
both and his decision will be final and binding on me us. 


Place . 
Dated 


Full signature of applicant. 


PART ( B ) ( TO BE FILLED IN BY THE 

FORWARDING OFFICER ) 
No. 

Dated ... 

.19 .. 
Certified that I visited the premises of the applicant and 
verified the fact given in the application . I recommend for 
the registration of the firm and the goods. 


Signature and Designation of the 

Officer. 


Basic wage 


Kerala Gazette No. 36 dated 4th September 1962. 
PART I 

GOVERNMENT OF KERALA 
Health and Labour Department (Heath H ) 

NOTIFICATION 
No. 69010/H2/61/HLD . 

Dated , Trivandrum , 6th August 1962 . 
In exercise of the powers conferred by clause (a ) of sub -section (1 ) 
of section 3 of the Minimum Wages Act , 1948 (Central Act 11 of 1948 ), 
the Government of Kerala hereby fix the minimum rates of wages 
payable to the employees employed in the processing and baling opera 
tions in the coir industry in the State, the same having been previously 
published as required by clause (b ) of sub -section (1) of section 5 of 
the said Act. 

SCHEDULE 
(Wage rates applicable to the State except Kozhikode District) 
A. Rehanking of Coir Yarn . 

excluding D. X. per Cwl. 

Rs. nP . 
1. (i) Superior Angengo . 
Up to 475 ft. 

0 95 
From 476 to 650 ft . 

89 
From 651 ft. and above 

2 65 
( ii ) Aratory, 
Up to 425 ft . 

33 
From 26 ft. to 490 ft. 

89 
From 491 ft. and above 

2 65 
(iii) Vycome. 
Machinc -below 500 ft . 

1 33 
500 ft. and above 

2 49 
Hand - below 500 ft. 

0 88 
500 ft. and above 

89 
( iv ) Alapat. 
Machine- below 500 ft . 

1 33 
500 ft, and above 

2 21 
Iland - below 500 ft. 

83 
500 ft. and above 

66 
(v ) Mangadan , 

0 95 

0 70 
( vi) Ashtamudi. 
N. Paroor 

60 

0 
T. K.Roping 

28 
Beach 

0 88 
Aioc 

11 
Alapat|Aratory stitching yarn 

3 
G. 2780 


1 
1 


1 
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35 % 
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2., Reconditioning damaged yarn -basic rehanking rate + 150 
3. Pulling Punja from ordinary hanks-basic rehank 

ing rate + 15 % 
4. Pulling Punja from American hanks do . 
5. Double splicing (as per Hop Trade) do . 

+ 10 % 
NOTE : 
1 . The above wage rate will be paid for American hanks. These 

rates are to cover the operations from yarn delivered at the 
rehanking, post-rehanking , bundling and taking the bundles 
immediately outside the rehanking shed . These rates do not 
cover any conveying by therehanker after having delivered the 

yarn immediately outside the rehanking shed . 
2. The term rehanking includes cutting out defects in the yarn , 

splicing , spooling etc., as per the existing trade practices. 
3. The existing trades specifications of the qualities of yarn will 
be recognised . 
SCHEDULE - B 

Basic wage excluding 

Ď . A. 
1. Opening and sorting . 

Rs. nP . 
Carriers 

0 72 
Openers 

82 
Examiners 

0 85 
Sizers 

90 
Sorters 

0 
NOTE : 
1. These rates are applicable if the workers are engaged on daily 

rate basis . 
2. If any distance noted in the working procedure mentioned 

below exceeds a radious of 50 yards, then the following addi 
tionals will be added to the candy rate of the relative section : 

51 to 200 yards - plus 10 % 
3. If the openers have to remove yarn from stacks over six ft . 

high then an additional of 10 % will be paid to the opening 
and drying candy rate for the yarn taken down above the 
specified height. Alternately the daily paid workers can be 

provided to do this work . 
4. If he carriers have to take yarn to upstair godowns for sorting , 

firstly apply the correct radious rate at ground level, then add 
100 % to the carrying rate . 

Basie rate . 
Carriers 70 np. plus 2 np. plus 121 % Re. 0 81 np . 
Openers 70 np . 12 

1247 

0 92 
Sizers 20 

1 
Sorters 70 np. 

30 121 % 

12 


0 


23 


3 ) 


70 np . 


) ) 


92 


121 


9 ) 


99 


21 


2 


23 


92 


3 


Examiners : - Those who are canverted into daily rate workers will be 

filled into the daily pay-scale at a basic pay not less 
85 nP. 

PIECE RATES PER CANDY OF 672 LBS . 
Basic rates in np . to which should be added the various addi 
tionals , where necessary and the revised scale of D. A. 


Basic wages. 


Rs. nP 


OOOOO 


41 
18 
10 
56 
50 


0 
0 


32 
1 

3 
37 


0 


0 
0 
0 
0 


26 
11 

8 
37 


Vycome. 

Opening 
Sizing 
Carrying 
Sorting - Hand twist 

Sorting - Machine twist 
Anjengo. 

Opening 
Sizing 
Carrying 

Sorting 
Mangadan - N . Parur . 

Opening 
Sizing 
Carrying 

Sorting 
Aratory. 

Opening 
Sizing 
Carrying 

Sorting 
Alapat. 

Opening 
Sizing 
Carrying 

Sorting 
· Ashtamudy. 

Opening 
Sizing 
Carrying 

Sorting 
Roping. 

Sorting 
Sizing 


0 
0 
0 
0 


28 
12 

8 
37 


0 
0 
0 
0 


23 
12 

8 
32 


0 
o 
0 
0 


23 
9 
8 
32 


0 


22 


Beach , 


Opening 
Sizing 
Carrying 
Sorting 


0 
0 
0 
0 


62 
20 
10 
56 


NOTE : 
1. Opiners. Landed yarn is taken out from the godowns to the 

open yard by the Openers up to a radious of 50 yards from 
the godown . 
Country bundles are unticd , opened and spread in the sun for 
drying, the banks are turned when necessary whilst drying . 
All defective yarn , damaged yarn , lashings, cutchra etc., is to 
be removed and returned to stacks into any godown within a 
radius of 50 yards. 
Hanks of the same colour and thickness are to be tied into 
small bunches after drying . 
The dried yarn is taken back from the place of drying to any 
godown within a radius of 50 yards and placed in order. 
A monsoon allowance of 20 % will be paid to Openers from 
15th May to 15th August yearly to allow for additional time 
required for drying on a count of weather and the likely 
higher moisture content of the air . This allowance of 20 % 
includes taking out and taking back after spreading of Mat 
ting, Tarpaulins or Bamboo Mats or the taking out and 
covering of the yarn with Matting, Tarpaulins or Bamboo 
Mats. the additional taking back and forth of yarn or bundles 
to the godowns on account of rain . 
This monsoon allowance is paid during the period mentioned 
on all the yarn handled whether it is actually raining or not. 
During the other times of the year, should there by any rain 
fall , then the Openers must take in yarn from the open or 
cover with Tarpaulins, so that it does not become damaged as 
required by the Management. No allowance will be paid for 
this work. The spreading of Tarpaulins for drying purposes 
during the non-monsoon period will be arranged by the 

Management. 
2. Examiners. 

This work will be entrusted to daily - paid workers. Since 
these workers will be acting in a supervisory capacity, the 
number engaged will be at the discretion of the Management. 
Where examiners are at present engaged on piece work , they 
may be appointed to the daily paid section or transferred to a 

no less remunerative piece work . 
3. Sizers. 

Sizers sort the yarn according to thickness into different 

heaps. 
4. Carriers . 

Carriers carry the sized yarn to the sorters within a radius of 
50 yards of the sizing place. The yarn should be carried 
either within the godown , or from godown to godown or to 
the oren yard , provided that the distance is no further than 
50 yards radius of the sizing place. 
Unmatchable or rejection yarn , other than bundled yarn is to 
be removed from the sorting place and put into heaps within 
a radius of 50 yards. 
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5. Sorters . 

The Sorters sort yarn according to colour, thickness , and twist 
into rows for preparing for bundling. They remove all 
defective or unmatchable yarn into separate heaps. They 
place the sorted hanks on to the lashing in sufficient quantities 
to make of an outturn of 1 Cwt. of rehanked yarn . 
They supply yarn at the time of weighing over for rehanking 
to make up the necessary weight. Excess of unmatched 

hanks should be removed and taken back into the godowns. 
6. Helpers. 

In some Establishments, helpers are employed in Sizing and 
Sorting Sections. In such cases, the group wages should be 
distributed on the bais of65 % to the Sizer or to the Sorter 

and 35 % to the Helper. 
7. Aloe Yarn . 

The rates for opening , sizing , sorting etc., of Aloe yarn are the 
same as Anjengo yarn . 

8. The rates for opening , carrying,sizing and sorting rehanked yarn , 
both bleached and unbleached , shall be the same as applicable to 
ordinary Hanks, but in case any employer does not wish to carry out 
these items of work on piece rate themselves, he shall employ the 
respective workers and in such cases the wage rates shall be the same as 
given in the beginning of the Schedule . 

Openers are paid on a wet yarn basis and the Sizers, Carriers and 
Sorters on a dry yarn basis . 

For the purpose of assessing the wet yarn basis, the following 
normal table is used . This table represents the number of bundles per 
candy averagely produced . 
Vycome 

40 bdis . per candy. 
Anjengo , Mangadan , Ashtamudy, 
Parur , Angengo 

20 bdls . 
Aratory 

6 or 10 bdls. according 

to wt. per candy . 
Alapat 

6 bdls . per candy , 
Roping 

10 bdls . do . 
The above wage rates are exclusive of the customary payment such 
as monsoon allowance etc. 

2. DAILY PAID WORKERS. 
Unskilled . 

Basic wage ex 

cluding D. A. 
Manual work- Cleansers, Creche Attendants etc. Rs. nP . 
Men 

89 
Women 

0 70 


do . 


0 
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SUPERVISORY AND SKILLED 

Grade 1 
Rehanking and other Moopans, Moopathies, skilled 
carpenters, Masons, Blacksmiths. 


Basic wage. 


Rs. 


np . 


20 
0 


30 
10 


. 
1 


40 
20 


1 


50 
30 


60 
40 


1 


70 
50 


From 1 to 5 years of service . 
Men 
Women 

From 6 years to 10 years of service . 
Men 
Women 

From 11 years to 15 years of service. 
Men 
Women 

From 16 to 20 years of service. 
Men 
Women 

From 21 to 30 years of service . 
Men 
Women 

From 31 years and above. 
Men 

Women 
Plus D. A. as specified in the note below . 

SUPERVISORY AND SEMI-SKILLED , 

Grade II 
Assistant Moopans and Moopathies, Semi-skilled 
Carpenters, Semi- skilled Mason , Semi-skilled Blacksmiths, 
Examiners, Spicing Supervisors and Markers . 

From 1 year to 5 years of service. 
Men 
Women 

From 6 years to 10 years of service : 
Men 
VIomen 

From 11 years to 15 years of sereice . 
Men 
Women 

From 16 years to 20 years of service : 
Men 
Women 

From 21 years to 30 years of service. 
Men 
Women 

From 31 years and above service. 
Men 
Women 


0 
0 


95 
85 


5 
95 


0 


15 
5 


1 


25 
15 


i 23 


35 
25 


45 
35 
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NOTE :-1. Service means the number of years actually employed 
in the grade e . g ., if a Rehanker with 10 years of service was promoted 
to splicing supervisor , he would be engaged at 95 nP. This however 
does not affect his total service, i. e ., from when he joined the com 
pany - for such calculations as retrenchment - compensation etc. 

2. Markers. It may be that in certain Industrial Establishments 
where the piece rate system is in vogue, the Employers do not wish to 
comply with this recommendation and in such case the piece rate 
system shall continue. The piece rates shall be: 
1. for stencilling marks (irrespective of the number of plates on 

one side of the package --Rs. 1.60 basic per 100 packages. 
2. for stencilling marks (irrespective of the number of plates on 

two sides of the package - Rs. 2.67 basic per 100 

packages. 
The following wage rates are applicable to the workers transferred 
from Grade II to Grade I. 

Rs. nP. 
From 1 year to 10 pears of service . 
Men 

1 20 
Women 

00 
From 11 years to 15 years of service . 
Men 

30 
Women 

10 
From 16 years to 20 years of service . 
Men 

40 
Women 

20 
From 21 years to 30 years of service. 
Men 

50 
Women 

30 
From 31 years and above service. 
Men 

60 
Women 

40 


1 


1 


1 


SCHEDULE 
(Wage rate applicable to the Kozhikode District) 
A. Rebanking . 

Basic rates per Cwt.. 
D. A. as specified in 

the note . 

Rs. nP . 
Unsoaked all types 

0 92 . 
Beypore 

0 41 
Quilandy 

0 46 


> 
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Rates for twisting Coir Yarn in Calicut Factories. 

( Twisting inclusive of Splicing and Pulling Punja ) 
Specifications 
3 Ply 4 Twists per foot- American Hanks. 

Rs. np. 
FU Yarn 

2 5 
Ariyallur or Ariyallur /FU mixture 

1 70 
3 Ply 4 Twists per foot-Boston Hanks. 
FU 

35 
3 Ply 2 Twists per foot - American Hanks . 
FU 

35 
2 Ply 4 Twists per foot- American Hanks. 
FU 

2 85 
5 Ply 4 Twists per foot-- American Hanks. 
FU 

2 60 


2 


. 


1 ) 


RATES FOR SORTING CALICUT COIR YARN . 
Daily Rate : 
1. Sizers & sorters 

95 nP . Basic per day . 
Workload per day. 
Minimum excluding rejections 4 cwts. Unsoaked Yarn . 

9 Beypore Yarn . 

9 Quilandy Yarn . 
2; Bleached Yarn Sorting of L. H. Yarn .-- 100 np. Basic per day . 
(a ) Sorters turnover to be reviewed at the end of every calendar 

month . When more than theminimum is sorted no extra 
will be paid . Similarly no reduction in Wages will be made 
when less than the minimum is sorted provided the 
deficiency is made up by all during the next month . For 
the purpose of this clause output for each quarter will be 
treated as complete i. e., any excess output or deficiency will 
not be carried over beyond a quarter -- a quarter to com 

mence from 1st November , 1958 . 
(b ) When work available for sorting is insufficient for all the 

sorters, the employers have the option to send the sorters 
for longhanking work or, divide the available work in 
such a way as to provide atleast half day s work for all the 
sorters . When they do longhanking work , they will be 

paid as any other longhankers. 
(c) Apprentices may be employed for sorting at 70 np. per day 

basic but no one who has had more than six months service 
will be termed as appendices. 
A differentiation must be drawn between an apprentice and 
a skilled temporary worker . If an employer takes on a 
temporary sorter for a period not exceeding 6 months and 
this worker has had previous training in the industry and is 


9 


skilled in sorting, then the standard rates are applicable and 

not the apprentice s rate which is meant for trainees only . 
(d ) Although the above working procedure has been in force 

for some considerable time in Calicut, the method of work. 
ing is basically unscientific and therefore within one year 
from the introduction of the new standard wages, piece 
rates should be introduced for this work in all factories. 


Basic rates . 


1 


do . 


B. BALING 
Wage Rates for Yard Work in Calicut Coir Yarn Factories. 
Item No. Description . 

Rs. nP . 
(a ) Carrying yarn to open yard , opening 

bundles spreading and drying to standard , 
carrying and stacking dried yarn into 
approx . 4 Cwt. Bundles, weighing , carry 
ing to stock godown and stacking (per 
100 bales). 

38 25 
(b ) 

Do. 
during Monsoon (15th May/15th August) 
(i) Payment to bemade for accepted as 
well as rejected yarns 

42:00 
( ii) At any time during the year , should 

there be rain fall, yarn must be taken 
in from the open or suitably covered 
as required by the management so 

that the yarn is not damaged . 
(iii ) The extra for Monsoon allowance 

will be paid irrespective of weather 
it is raining or not. The extra is 
allowed for the additional time 
required for drying on account of 
weather and the likely higher moisture 

content of the yarn . 
(iv ) The rates are inclusive of spreading 

or Tarpaulins or mattings for drying 

purposes , when necessary. 
2 Weighing yarn as per task weight carrying to 

longhanking sheds and issuing to long 
hankers (per 100 B /S .) 

6 50 
3 (a ) Carrying yarn to Bleaching Shed , charg 

ing the Chamber, carrying and weighing 
sulphur, taking fuel to kiln , lighting the 
kiln , taking out bleached yarn sub 
sequently and carrying to godowns (per , 
100 bales). 
Longhanks 

20 25 
Ordinary hanks 

22 25 
(b ) Re-bleaching (same rates as above) 
G : 2780 
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Item No. 


Description . 


Basic rates . 
Rs. nP . 


4 


12 


75 


6 


00 


2 


75 


5 


4 


00 


6 


10 


25 


7 


4 


50 


8 


19 


14 


00 
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(a ) Bundling colour-matched bleached yarns 

in Cwt bundles suitable for baling 

(per 100 bales). 
(b ) Carrying to Press Shed upstairs and stack 

ing grade-war (per 100 bales). 
(c) Weighing in 3 Cwt. lots and issuing for 

baling ( per 100 bales). 
( Factories without baling presses have no 

processes (b ) and (c) . 
Colour-matching bundles and arranging colour 

matched bundles in bale weight lots for 
passing including removal of unmatch 
able yarn and rebundling where necessary 

(per 100 bales). 
Transferring loose yarn from one godown to 

another and stacking (per 100 bales). 

(No stipulation as regards height). 
Weighing loose yarn and stacking (per 100 . 

bales). 
Redrying saltish to wet yarn in O /Hks or 

L /Hks including bundling, carrying and 

stacking in godown (per 100 bales). 
Issuing yarn to sorters for resorting rebundling 

and stacking after second bundling (per 

100 B / S ) 
Transferring bales from Press House to go 

down or from godown to godown and 
stacking (per 100 bales) 

(No stipulation as regards weight) 
Weighing bales (per 100 bales) 
Measuring bales ( per 100 bales) 
Breaking piles for marking ( per 100 bales) 
Breaking piles and re- stacking (per 100 bales) 

(If measuring or weighing is involved 
after breaking piles extra to be paid vide 

Item 12 or 11) 
Re-stitching bale covers (per 100 bales) 
Opening bales , pulling out hanks, re -condi 

tioning , bundling in } Cwts. bundles, 
carrying to press shed Upstairs and stack 
ing grade-war, weighing and issuing for 

baling ( per 100 bales) 
(a ) Dholling including bundling and labelling 
and stacking (per candy ) 

Beypore 
Quilandy 


8 


00 


10 


5 


25 


11 
12 
13 
14 


2 
2 
4 


50 
25 
25 


5 


15 
16 


25 
00 


2 


+ 


17 


36 


25 


2 
2 


50 
75 


11 


Basic rale. 
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Item No. Description . 

Rs . np . 
(b ) Weighing Dholls in bundles (Beypore or 
Quilandy) per candy 

0 
18 (a ) Preparing coils , stacking and typing ends 
(per Cwts .) 

0 30 
(b ) Weighing yarn and issuing for coils (per 
Cwt.) 

25 
(c) Splicing and making punja for coils (per Basic rates 
Cwt.) 

for long hank 
ing to be paid 
for O /Hks but 
35 % lese for 

L /Hks) 
Note . 1. Carrying weighing machines from place to place will not 

be paid for 
2. All rates are fixed on dried - vieight basis . 
3. 1 Candy — 700 lbs. 1 Bale — 3 cwts . 

D. A. for Coir Yarn progressing and baling 
The D. A. of Workers is fixed as follows : - . 

128 nPs. is equated to 400 points and for every rise or fall of ten 
points the variation will be 4 np . 
NOTE . - 1 . For the purpose of calculating the D. A. the cost of living 

index figure for Alleppey will be followed in the Sher 
tallai Taluk and that for Ernakulam will be followed in 

the Cochin area . 
2. The D. A.for particular month will be calculated on the 

basis of the cost of living index figures availablc two 
months previously e. g. for calculating the D. A for 
April, the figures relating to the month of February shall 

be taken . 
3. Where a wage period saddles two months, the D. A. 

applicable for that wage, period will be on the basis of 
the index figures applicable for the later month . For 
example for the wage period from 24th February to Ist 
March , the D. A. will be calculated on the basis of the 

cost of living index number for January . 
The cost of living index number referred to above mean the work . 
ing class cost of living index figures published by the Director of 
Statistics in the GovernmentGazette . 

By order of the Governor , 
K.K.RAMANKUTTY , 

Secretary, 
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PART I 

GOVERNMENT OF KERALA 
Health and Labour Department (Health H ) 

NOTIFICATION 
No. 47866 /H2/62 /HLD . 

Dated , Trivandrum , 2nd August 1962. 
The award of the Labour Court, Quilon in respect of the dispute 
between the management of Ramakrishna Motor Service, Chirayinkil, 
and their workmen represented by the Secretary , Chirayinkil Taluk 
Motor Workers Union , Attingal, received by Government on 27-7-1962 
is hereby published under Section 17 of the Industrial Disputes Act, 
1947 (Central Act XIV of 1947). 

By order of the Governor, 
K.M.KUNJURAMA MENON, 

Deputy Secretary, 
Before the Labour Court, Quilon 

Present: 
SRI V. K. MADHAVAN NAIR , B. A. & B. L. 

In 
INDUSTRIAL DISPUTE No. 4/62 

Between 
THE MANAGEMENT OF 
RAMAKRISHNA MOTOR SERVICE , CHIRAYINKIL 

And 

THE WORKMEN OF 
THE ABOVE CONCERN REPRESENTED BY THE SECRETARY, CHIRAYINKIL 
TALUK MOTOR WORKERS UNION , ATTINGAL . 

AWARD 
This industrial dispute between the above parties was referred to 
this Court by Government for adjudication under section (10) ( 1) (c ! 
of the Industrial Disputes Act, 1947 (Central Act XIV of 1947) by 
order No. 12036 /L2/62-2/HLD dated 26-2-1962. The question 
referred for adjudication relates to : 

" Non-employment of (1 ) Sri Soman , Stand Manager, and ( 2) 

Sri Reghunathan , Cleaner ." 
Pursuant to the issue of summonses , the parties have filed their 
respective statements. On 3-7-1962, to which date the case stood 
posted for evidence , the parties have jointly filed a petition settling 
the dispute between them and praying to pass an award in terms of 
the same. I accept the above compromise petition and pass an 
award in terms of the same, and the Annexure given below will 
form part of the Award. Ordered accordingly . 
Quilon, 

V. K.MADHAVAN NAIR 
24.7-1962. 

Presiding Officer. 
2737 
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ANNEXURE . 
കൊല്ലം ലേബർ കോടതി മുമ്പാകെ I. D. 462 ൽ മാനേജ്മെൻറ് 
ഭാഗത്തേക്കു വേണ്ടി R. K. M S. പ്രൊപ്രൈററർ പി . രാമകൃഷ്ണനും യൂണി 
യൻ ഭാഗത്തേക്കു വേണ്ടി യൂണിയൻ സെക്രട്ടറി എൻ. ശ 9 രപ്പിള്ളയും കൂടി 
ബോധിപ്പിക്കുന്ന രാജി ഹർജി. 

മേൽ നമ്പർ കേസിലെ കക്ഷികളായ സ്റ്റാൻഡ്മാനേജർ കെ . സോമൻ 
സവ്വീസിൽ നിന്നും പിരിഞ്ഞു പോകുന്നതിനു വേണ്ടി കാമ്പൻസേഷൻ ഇന 
ത്തിൽ 200 രൂപയും ക്ലീനർ രഘുനാഥനെ തിരിയെ സവ്വീസിൽ പ്രവേശിപ്പി 
ക്കുകയും കാമ്പൻസേഷൻ ഇനത്തിൽ 30 രൂപയും ഇന്നദിവസം കൊടുത്തു 
തീക്കുകയും ആയതു പററിക്കൊണ്ടു രസീതു തന്നിരിക്കുന്നതിനാൽ 

ഈ 
വ്യവസ്ഥയനുസരിച്ച് ബഹുമാനപ്പെട്ട കോടതിയിൽ നിന്നും മേൽ നമ്പർ 
കുസ് കുറവ് ചെയ്യണമെന്നുംഅപേക്ഷിക്കുന്നു. 
1 . 

ആർ. കെ . എം . എസ്സ്. പ്രൊപ്രൈററർ പി . രാമകൃഷ്ണൻ ( ഒപ്പ്) 
2. ചിറയിൻകീഴ് താലൂക്കും മോട്ടോർ വക്കേഴ്സ യൂണിയൻ 
സെക്രട്ടറി എൻ, ശങ്കരപ്പിള്ള ( ഒപ്പ്: 
3. സ്റ്റാൻഡ് മാനേജർ കെ . സോമൻ ( ഒപ്പ്) . 
4 . 

ക്ലീനർ രഘുനാഥൻ ( ഒപ്പു ) 
ആററിങ്ങൽ. 
1962 ജൂൺ15. 

( True copy) 
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PARTI 

GOVERNMENT OF KERALA 
Revenue ( A ) Department 

NOTIFICATION 
No. 7040 /A3/62 /RD . 

Dated, Trivandrum , 24th August 1962. 


In exercise of the powers conferred by section 7 of the Kerala 
Land Assignment Act, 1960 (Act 30 of 1960 ) the Government of 
Kerala hereby make the following amendments to the rules for Assign 
ment of Government lands published under Notification I , G. O. 
( Press) No: 1029/Rev. dated 18th October 1958 , in the Gazette Extra 
ordinary No. 107 dated 18th October , 1958, as subsequently amended 
namely : 

AMENDMENTS 
In the said Rules , - 

(i) in Appendix VI, the condition (6 ) shall be deleted : 

(ii ) in Appendix VII, after condition (18 ) the following shall 
be inserted as condition (19), namely : 

" ( 19) If the grantee shall fail to pay to the Government any 

sums payable under the grant on the respective rates 
on which they are made payable, he shall pay interest 
at 12 per cent per annum on such amounts from the 
dates on which they were so payable until the date 
of payment or recovery ." 

II 
In exercise of the powers conferred by section 7 of the Kerala 
Land Assignment Act 1960 (Act 30 of 1960 ) the Government ofKerala 
hereby make the following amendments to the rules for Assignment 
ofGovernment lands issued under Notification No. II G. O. (Press) 
No. 1029/Rev . dated 18th October 1958 , and issued under the Board s 
Standing Orders 15 (Madras) as subsequently amended , namely : 

AMENDMENTS 
In the said Rulcs , 

(i) in Appendix VI, the condition (6 ) shall be deleted . 

(i ) in Appendix VII, after condition (18 ), the following shall 
be inserted as condition (19) , namely : 
" (19) If the grantee shall fail to pay to the Government any 

sums payable under the grant on the respective rates 
on which they are made payable, he shall pay interest 
at 12 per cent per annum on such amounts from the 
dates on which they were so payable until the date of 
payment or recovery." 

By order of the Governor, 
K. K. KERALA VARMA , 

Secretary : 
G. 3001. 
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PART I 

GOVERNMENT OF KERALA 

Revenue (G ) Department. 
ERRATUM NOTIFICATIONS 

I 
No. 49970-Gspl./62-2/RD . Dated, Trivandrum , 1st September 1962. 

In the Revenue Department Notification III relating to the rates 
of duty on certain kinds of liquor issued under G.O. P. 693 /62/Rev. 
dated 9th August, 1962 and published as S. R. O. No. 219/62 in the 
Kerala Gazette Extraordinary No. 117 dated 11th August, 1962 , in item 
1 under the heading " kind of liquor " the words " except Indian made 
foreign spirits consumed by Defence Services personnel obtained from 
Canteen Stores Department” shall be in brackets. 

II 
No. 49970 -Gspl /62-3/Rev . Dated, Trivandrum , 1st September 1962 . 

In the Revenue DepartmentNotification XX relating to the Kerala 
Liquor Permit (Personal Consumption ) Rules , 1962, issued under 
G. O. No. MS. 703 /62/Rev. dated 16th August 1962 and published as 
S. R. O. No. 245/62 in the Kerala Gazette Extraordinary No. 119 
dated 25th August, 1962 , in item 1 (a ) under the heading " kind of 
Liquor" in rule 13, the words " except Indian made foreign spirits 
consumed by Defence Services Personnel obtained from the Canteen 
Service Department" shall be in brackets . 

By order of the Governor, 
C. K. KERALA VARMA , 

Secretary . 


G. 3017. 
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PART I 

GOVERNMENT OF KERALA 
Revenue (M ) Department 

NOTIFICATION 
No : 11925/61/M1/RD . 

Dated, Trivandrum , 24th August 1962 . 
. In exercise of the powers conferred by section 43 of the Kerala 
Weights and Measures (Enforcement) Act, 1958 (Act 45 of 1958), 
the Government ofKerala hereby make the following amendments to 
the Kerala Weights and Measures (Enforcement) Rules, 1958 , the same 
having been proviously published as required by sub section (4) of the 
said section , namely 

AMENDMENTS 
In the said rules , 

(1) in sub rule (4 ) of rule 5 , the proviso shall be omitted ; 
( 2) in Schedule II 

the portion " for Cast Iron and Non -bullion Weights)" occurring 
below heading 1 - Working standard weights -- shall be omitted : 

By order of the Governor 
C.K. KERALA VARMA , 

Secretary: 


G. 3011 . 
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PART I 

GOVERNMENT OF KERALA 
Development Department (Panchayat) 

NOTIFICATION 
No.MS. 663/62 /DD . 

Dated , Trivandrum , 24th August 1962. 
S. R. O.No. 265/62. - In exercise of the powers conferred by 
clause (b ) of sub section (1 ) of section 13 of the Kerala Panchayats 
Act, 1960 ( Act 32 of 1960 ), Government hereby make the following 
amendment to notification No. MS. 161/61 (2 ) /DD dated 20-11-1961 
and published in the Gazette No. 47 dated 28-11-1961, namely : 

AMENDMENT 
In the schedule to the said notification , for the words " Panchayat 
Inspector, Devikulam " occurring in column (3) against the entry relat 
ing to Munnar Panchayat in Devikulam Taluk, the words " Executive 
Officer, Munnar Panchayat shall be substituted . 


By order of the Governor, 

S. ANANTAKRISHNAN , 
Additional Secretary . 


G. 2969 . 
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GOVERNMENT OF KERALA 


Revenue ( E ) Department 

NOTIFICATION 
G.O. MS. No. 721/62/Rev. Dated , Trivandrum , 23rd August 1962 , 

S. R. O. No. 266 /62. - In exercise of the powers conferred by 
section 7 of the Kerala Government Land Assignment Act, 1960 (Act 30 
of 1960) , the Government of Kerala hereby make the following 
amendment to the " Rules for Lease of Government lands for 
Cardamom Cultivation , 1961" issued in G. O. (Press) No. 548 /Rev . 
dated 5th June 1961 and published in page G. 1558 of Part I of the 
Kerala Gazette No. 23 dated 6th June 1961, as subsequently amended , 
namely : 

AMENDMENT 
In the said rules, for the existing clause (d ) of rule 26, the 
following clause shall be substituted , namely : 

" (d ) The balance of the bid amount shall , subject to provisions 
hereinafter contained , be paid by the purchaser before the expiry of 
thirty days from the date of receipt of notice intimating confirmation of 
the lease or, if the 30th day happens to be a Sunday or other holiday, 
on the next working day . The Revenue Divisional Officer.may, 
however, for sufficient reasons to be recorded in writing , extend the 
timefor payment for a period not exceeding thirty days. Hemay also 
grant, at his discretion , in really deserving cases such further period or 
periods of time not exceeding 60 days in all , charging interest at 12 % 
per annum on the amounts due for the period or periods so further 
extended. Any further extension of time for payment may be granted 
by any authority exercising appellate or revisional powers under the 
rules, subject to payment of interest at 12 % per annum " . 

By order of the Governor, 
C. K. KERALA VARMA , 

Secretary 
G. 3012 . 
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PARTI 

GOVERNMENT OF KERALA 
Agriculture (Co-operation ) Department 

NOTIFICATION 
No. 70736/61/C3/AD . 

Dated, Trivandrum , 30th August 1962. 
S. R. O. No. 267/62 . In exercise of the powers conferred by sub 
sections ( 1) and (2 ) of section 38 of the Kerala Warehouses Act, 1960 
(Act 2 of 1960 ), the Government of Kerala hereby make the following 
amendments to the Kerala Warehouses Rules, 1961 published under 
Notification No. 52485 /58-1/ADC3 dated 20-3-1961, the same having 
been previously published as required by sub-section (3) of the said 
section . 

AMENDMENT 
In the said Rules : 
1. In sub -rule ( 1) of rule 10 , the words " as far as possible" shall 

be deleted . 
2. In rule 12 , the word reasonably shall be deleted . 
3. After rule 14 the following shall be added as rule 14A , 

namely : 

“ 14A . Liability of Warehouseman . 
" The Warehouseman shall be liable for the damages or deteriora 
tion caused to goods deposited on account of the non -fulfilment of the 
obligations cast on him under the rules" 
4. In sub-rule (1) of rule 18 , for the word " newspaper" , the 

words " daily newspaper " shall be substituted . 
5. In sub- rule (3 ) of rule 31, for the words, " Newspaper or 

Newspapers" the words " Daily newspaper or daily news 

papers" , shall be substituted . 
6. In rule 36 for the words " complaints by a Warehouseman " 

the words " complaints relating to matters referred to under 
section 24 of the Act by a Warehouseman" shall be sub 
stituted . 

By order of the Governor, 
P. K.NARAYANAN , 

Joint Secretary . 


G. 3019 . 
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GOVERNMENT OF KERALA 


Revenue (H ) Department 

NOTIFICATION 
GO. MS. 755 /Rev . 

Dated , Trivandrum , 31st August 1962. 
S. R. O.No. 268/62 . In exercise of the powers conferred by section 
16 ( 1) of the Agricultural Income Tax Act, 1950 (Act XXII of 1950 ) 
and in supersession of Notification No. G. O. MS. 742/60 /Rev . dared 
16th September , 1960 published at page G. 2762 of Part I of Kerala 
Gazette No. 38 dated 27th September, 1960 the Government of Kerala 
hereby appoint an Agricultural Income Tax Appellate Tribunal with 
the Chairman of the Sales Tax Appellate Tribunal and the Member of 
that Tribunalwho is an officer of the Agricultural Income Tax and 
Sales Tax Department as its Chairman and its Member respectively . 

By order of the Governor 
C. K. KERALA VARMA , 

Secretary . 


G. 3020 . 
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Section is 
GOVERNMENT OF KERALA 
Revenue (G ) Department 

NOTIFICATION 
No. 49020 /G3/62/RD . 

Dated , Trivandrum , 29th August 1962 . 
The following Notification of the Government of India , Ministry 
of Finance (Department of Revenue) No. 8/F . No. 45/5 (14 )/62-Opium , 
dated 18-8-1962 is hereby republished in the Kerala Gazette for general 
information . 

By order of the Governor , 

K. M. PETER, 

Joint Secretary. 
Government of India 
MINISTRY OF FINANCE (DEPARTMENT OF REVENUE ) 
New Delhi, the 18th August, 1962 . 

NOTIFICATION 

Medicinal and Toilet Preparations 
No. 8. In pursuance of sub rule (3 ) of rule 60 of the Medicinal 
and Toilet Preparations (Excise Duties) Rules, 1956, the Central 
Government hereby declares the new medicinal preparations speci 
fied in the Table below as Restricted Preparations and directs that the 
same shall be included in the Schedule. 

Table 
(Restricted Preparations) 
MEDICINAL PREPARATIONS 

Ayurvedic Preparations. 
MAHADRAKSHARISTA Manufactured by M /s. Dacca Ayur 

vedic Pharmacy Ltd., Calcutta . 
PIPPALAYA DYASAB 

Manufactured by M /s. C. K. Sen 
and Co., (P ) Ltd., Calcutta . 

( Sd.) 

J. BANERJEE, 

Deputy Secretary to the Government of India . 
F. No. 45/5 (14 )/62-Opium . 

G , 8002 . 
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കേരള ഗവണ്മെൻറ് 
ലാ ഡിപ്പാർട്ടുമെൻറു 


പരസ്യം. 


നമ്പർ 12282 എച്ച് 3/ 81 / ലാ . തിരുവനന്തപുരം, 

1962 ജനുവരി 9 . 

1883 പൗഷം 19 ( ശാക ). 
കേരള സംസ്ഥാന നിയമസഭ പാസ്സാക്കിയ താഴെ പറയുന്ന ആക്റ് 
പൊതുജനങ്ങളുടെ അറിവിനായി ഇതിനാൽ പ്രസിദ്ധപ്പെടുത്തുന്നു. നിയമസഭ 
പാസ്സാക്കിയ പ്രകാരമുള്ള ബില്ലിനു 1962 ജനുവരി 6 -ാം തീയതി ഗവണ്ണരുടെ 
അനുമതി ലഭിക്കുകയുണ്ടായി. 

ഗവരുടെ ഉത്തരവുപ്രകാരം, 
പി . ശങ്കരൻ ഇളയതു്. 
ലാ സെക്രട്ടറി . 


e 


1962- ലെ 2 -ാം ആക്റ്റ്. 
റിക്കാർഡുകൾ നശിപ്പിക്കുന്നതു സംബന്ധിച്ച 1961 - ലെ 

കേരള ആക്ററു്. 
കോടതികളുടേയും, റവന്യൂ ഉദ്യോഗസ്ഥന്മാരുടേയും, 2 ററ്റ് ഗവണ്മെൻറ് 
ഉദ്യോഗസ്ഥന്മാരുടേയും കൈവശത്തിലോ അധീനത്തിലോഉള്ള ചില പ്രമാ 
ണങ്ങൾ നശിപ്പിക്കുന്നതിനോ മറ്റുവിധത്തിൽകയ്യൊഴിക്കുന്നതിനോ വ്യവസ്ഥ 
ചെയ്യുന്ന നിയമം ഏകീകരിക്കുവാനുള്ള ഒരു ആക്റ്റ്. 

പീഠിക . കേരള സംസ്ഥാനത്തെ കോടതികളുടേയും, റവന്യൂ ഉദ്യോഗസ്ഥ 
ന്മാരുടേയും, മററ് ഗവണ്മെൻറു ഉദ്യോഗസ്ഥന്മാരുടേയും കൈവശത്തിലോ 
അധീനത്തിലോ ഉള്ള ചില പ്രമാണങ്ങൾ നശിപ്പിക്കുന്നതിനോ മറ്റു വിധ 
ത്തി ൽ കയ്യൊഴിക്കു ന്നതിനോ വ്യവസ്ഥ ചെയ്യുന്ന നിയമം ഏകീകരിക്കുന്നതു് 
ആവശ്യമായിരിക്കുന്നതിനാൽ 

ഇൻഡ്യൻ റിപ്പബ്ലിക്കിന്റെ പന്ത്രണ്ടാം സംവത്സരത്തിൽ താഴെ പറയും 
പ്രകാരം നിയമമുണ്ടാക്കിയിരിക്കുന്നു: 

ചുരുക്കപ്പേരും, വ്യാപ്തിയും, ആരംഭവും.- (1 ) ഈ ആക്ററിനു , 
റിക്കാർഡുകൾ നശിപ്പിക്കുന്നതു സംബന്ധിച്ച 1961 - ലെ കേരള ആക്റ് 
എന്നും പേർ പറയാം. 

( 2) ഇതിനും കേരള സംസ്ഥാനമൊട്ടുക്കും വ്യാപ്തിയുണ്ടായിരിക്കുന്ന 
താണു . 

(3 ) ഇതു ഉടനെ നടപ്പിൽ വരുന്നതാണു്. 

പ്രമാണങ്ങൾ കയ്യൊഴിക്കുന്നതിനുള്ള ചട്ടങ്ങളുണ്ടാക്കുവാൻ ചില 
അധികാരസ്ഥാനങ്ങൾക്കുള്ള അധികാരം.- (1) സൂക്ഷിച്ചുവയ്ക്കുന്നതു ന്യായീ 
കരിക്കുന്നതിനു വേണ്ടത്ര പൊതു പ്രാധാന്യമില്ലെന്നും, ചട്ടങ്ങളുണ്ടാക്കുന്ന 
അധികാരസ്ഥനും തോന്നുന്ന പ്രമാണങ്ങളെ നശിപ്പിച്ചോ മറ്റുവിധത്തിലോ 
കയ്യൊഴിക്കുന്നതിനും, ഇതിനു താഴെ പ്രത്യേകം പറയുന്ന അധികാരസ്ഥാന 
ങ്ങൾക്ക് അപ്പഴപ്പോൾ ചട്ടങ്ങളുണ്ടാക്കാവുന്നതാണു്. 

G , 2426 . 


1 . 


2 , 


2 


( 2 ) (1) -ാം ഉപവകുപ്പുപ്രകാരം ചട്ടങ്ങളുണ്ടാക്കുവാൻ യോഗ്യതയുള്ള . 
അധികാരസ്ഥാനങ്ങൾ. 

( എ ) ഹൈക്കോടതിയുടേയോ, അതിന്റെ കീഴിൽ സിവിൽ - 
ക്രിമിനൽ അധികാരം നടത്തുന്ന കോടതികളുടേയോ കൈവശമോ അധീന 
ത്തിലോ ഉള്ള പ്രമാണങ്ങളുടെ കാര്യത്തിൽ - ഹൈക്കോടതിയോ; 

( ബി ) റവന്യൂ കോടതികളുടേയും റവന്യൂ ഉദ്യോഗസ്ഥന്മാരുടേയും 
കൈവശമോ അധീനത്തിലോ ഉള്ള പ്രമാണങ്ങളുടെ കാര്യത്തിൽ റവന്യൂ 
ബോർഡോ; 

( സി ) മററവല്ല ഗവണ്മെൻറ് ഉദ്യോഗസ്ഥൻറയും കൈവശമോ 
അധീനത്തിലേ , ഉള്ള പ്രമാണങ്ങളുടെ കാര്യത്തിൽ - ഗവണ്മെൻറാ , അതതു 
ഡിപ്പാർട്ടുമെൻറിൻറെ മേലധികാരിയോ അ ങ്കിൽ ഗവണ്മെൻറ അതിലേയ 
പ്രത്യേകം അധികാരപ്പെടുത്തിയ ഏതെങ്കിലും ഉദ്യോഗസ്ഥനോ ആയിരി 
ക്കുന്നതാണു്. 

(3) ഹൈക്കോടതിയോ, റവന്യൂ ബോർഡോ, ഡിപ്പാർട്ടുമെൻറ് മേല 
ധികാരിയോ അല്ലെങ്കിൽ ആ ആവശ്യാം പ്രത്യേകം അധിക (കപ്പെടുത്ത 
പ്പെട്ട ഒരു ഉദേ ാഗസ്ഥനോ ഈ വകുപ്പുപ്രകാരം ഉണ്ടാക്കുന്ന ചട്ടങ്ങൾ ഗവണ്മെ 
ൻറിൻറ മുൻകൂട്ടിയുള്ള അംഗീകാരത്തിനും വിധേയമായിരിക്കുന്നതാണു്. 

3 . ചില പ്രമാണങ്ങൾ ഒഴിവാക്കൽ.- ഈ ആക്ററിലുള്ള യാതൊന്നും, 
തൽക്കാലം നിലവിലിരിക്കുന്ന ഏങ്കിലും നിയമത്തിലെ വ്യവസ്ഥകൾ 
പ്രകാരം, വച്ചുപോരേണ്ടതും സൂക്ഷിക്കേണ്ടതും ആയ വല്ല പ്രമാണവും നശിപ്പി 
ക്കുന്നതിനും അധികാര പടുവന്നതായി കരുതാൻ പാടുള്ളതല്ല . 
4 , 

റദ്ദാക്കൽ.- പട്ടികയിൽ പ്രസ്താവിച്ചിട്ടുള്ള നിയമങ്ങൾ അതിൽ 
.പ്രത്യേകം പറഞ്ഞിട്ടുള്ളിടത്തോളം റദ്ദാക്കിയിരിക്കുന്നു. 


പട്ടിക 


നിയമത്തിൻറെ പേരു . 

റദ്ദാക്കലിന്റെ വ്യാപ്തി. 
1 . 

റിക്കാർഡുകൾ നശിപ്പിക്കുന്നതു 
മുഴുവനും. 
സം ബ ന്ധി ച്ച 1098 - ലെ ആക്ററ്റ്, 
(1098 - ലെ II-ാം തി രു വി താം കൂ ർ 
ആക്ററ്റ്) . 

2. റിക്കാർഡുകൾ നശിപ്പിക്കുന്നതു 
മുഴവനും. 
സം ബ ന്ധി ച്ച 1074 - ലെ ആക്റം , 
(1074- ലെ 9 -ാം കൊച്ചി ആക്റ്). 

3. 1956 - ലെ സംസ്ഥാന പുന : സം സ്ഥാന നിയമ സഭയ്ക്ക് നിയമ 
സംഘടന ആ കററ്റ് , 5 -ാം വകുപ്പ് മുണ്ടാക്കുവാ ൻ അധികാരമുള്ള കാര്യ 
(2) -ാം ഉപവകപ്പ ൽ പറഞ്ഞിട്ടുള്ള മല ങ്ങളെ സംബന്ധിച്ചിടത്തോളം. 
ബാർ ജില്ലയിൽ പ്രാബല്യത്തിലിരിക്കു 
ന്നതും, റിക്കാർഡുകൾ നശിപ്പിക്കുന്നതു 
സം ബ ന്ധി ച്ചു ള്ള തു മാ യ 1917 - ലെ 
ആക്ററു് (1917 - ലെ 5 -ാം 
ആക്റ്) . 

(A true translation ) 

P. DAMODARAN NAIR , 

Head Translator. 
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കേരള ഗവണ്മെൻറ്, 
ലാ ഡിപ്പാർട്ടുമെൻറ്, 


Section fi. 


പരസ്യം. 


നമ്പർ 1366 ഇ . 1/62 ലാ . തിരുവനന്ത പുരം, 1962 ഫെബ്രുവരി 10 / 

1883 മാഘം 21 . 
1962 ഫെബ്രുവരി 9 -ാം തീയതി ഗവർണ്ണർ വിളംബരം ചെയ്ത താഴെ 
പ്പറയുന്ന ഓർഡിനൻസ്: പൊതുജനങ്ങളുടെ അറിവിനായി, ഇതിനാൽ 
പ്രസിദ്ധപ്പെടുത്തുന്നു 


ഗവണരുടെഉത്തരവ് പ്രകാരം , 
പി . ശങ്കരൻ ഇളയത്, 

ലാ സെക്രട്ടറി. 


1962 - ലെ 4 -ാം നമ്പർ ആർഡിനൻസ്, 


അന്വേഷണവിചാരണകളും സമൻസും സംബന്ധിച്ചു 1962 - ലെ 

കേരള ( ഭേദഗതി) ആർഡിനൻസൂ . 


ഇൽ ഡ്യൻ റിപ്പബ്ലിക്കിൻറ പതിമൂന്നാം സംവത്സരത്തി ൽ കരളാ 
ഗവണ്ടർ വിളംബരപ്പെടുത്തിയതു . 

അനേഷണവിചാരണകളും സമൻസും സംബന്ധിച്ച 1960- ലെ കേരളാ 
ആക° റ് ഭേദഗതി ചെയ്യുന്നതിനുള്ള ഒരു ആർഡിനൻസ്. 

പീഠിക. - കേരള സംസ്ഥാന നിയമസഭ യോഗം ചേർന്നിട്ടില്ലാത്തതിനാലും 
അന്വേഷണവിഷാരണകളും സമൻസും സംബന്ധിച്ച് 1960 - ലെ കേരളാ 
ആക്ററും. ഇതിനുശേഷം കാണുന്ന ആവശ്യങ്ങൾക്കുവേണ്ടി ഭേദഗതി ചെയ്യു ന 
തനിക്കു സത്വരനടപടികൾ എടുക്കുന്നതിനാവശ്യമായ പരിത : സ്ഥിതികൾ 
സംജാതമാണെന്നും കേരളാ ഗവർക്കും ബോദ്ധ്യമായിരിക്കുന്നതിനാലും; 
ഇപ്പോൾ , അതിനാൽ, ഇൻഡ്യൻ ഭരണഘടന 213 -ാം വകുപ്പ് ( 1 )ം ഖണ്ഡ 
ത്താൽ നൽകപ്പെട്ട അധികാരങ്ങൾ വിനിയോഗിച്ച് കേരള ഗവണ്ണർ താഴെ 
പറയുന്ന ആർഡിനൻസ് വിളംബരപ്പെടുത്തിയിരിക്കുന്നു, 

1. ചുരുക്കപ്പേരും -ഈ ആർഡിനൻസിനും അന്വേഷണവിചാരണകളും 
സമൻസും സംബന്ധിച്ച 1962 - ലെ കേരള ( ഭേദഗതി) ആർഡിനൻസു് എന്നു് 
ർ പറയാം, 


ന 


2 , 1960 - ലെ 24 -ാം ആക്റ്റ് താൽക്കാലികമായി ഭേദഗതി ചെചയ 
ണമെന്ന്. - ഈ ആർഡിനൻസ് പ്രാബല്യത്തിരിക്കുന്ന കാലത്ത്, 
ഷണ വിചാരണകളും സമൻസും സംബന്ധിച്ച 1960 - ലെ കേരള ആക്ററിനും 
(190- ലെ 24 -ാം ആക്റ്). 3 -ാം വകുപ്പിൽ പറഞ്ഞിട്ടുള്ള ഭേദഗതികൾക്കു 
വിധേയമായി പ്രാബല്യമുണ്ടായിരിക്കുന്നതാണ്. 


G. 2423 


3 . 1960L ലെ 24-ാ . ആക° റ് , ടാം വകുപ്പിന്റെ ഭാ 

ഭേദഗതി. 

പന് 
ഷണ വിചാരണകളും, സമൻസും സംബന്ധിച്ച 1960 - ലെ കേരള ആക്ററു 
( 1960- ലെ 24 -ാം ആക°°) 9 -ാം വകുപ്പിനും, ആ വകുപ്പിൻ (1) -ാം ഉപ 
വകുപ്പായി വീണ്ടും നബരിടുകയും 

(6) അങ്ങനെ വീണ്ടും നമ്പരിട്ട പ്രകാരമുള്ള (1) ടാം ഉപവകുപ്പിൽ, 
“ പൊതു താൽപ്പര്യമുള്ളഏതെങ്കിലും സംഗതി സംബന്ധിച്ചോ എന്നതിനു 
പകരം പൊതു താൽപ്പര്യമുള്ളഏതെങ്കിലും സംഗതി സംബന്ധിച്ചു എന്നു 
ചേക്കുകയും, സക്കാരുദ്യോഗസ്ഥനെന്ന നിലയ്ക്ക് അപ്രകാരമുള്ള ഏതെങ്കിലും 
ഉദ്യോഗസ്ഥൻ പെരുമാററം സംബന്ധിച്ചോ എന്നതു വിട്ടുകളയുകയും; 

( ii). അങ്ങനെ വീണ്ടും നമ്പരിട്ടപ്രകാരമുള്ള ( 1) -ാം ഉപവവകുപ്പിനു 
ശേഷം , താഴെ പറയുന്ന ഉപവകുപ്പു കൂട്ടിച്ചേർക്കുകയും വേണം, അതായതു . 

(2 ): ഗവണ്മെന്റിനും, ഏതെങ്കിലും സക്കാരുദ്യോഗസ്ഥൻ ചെരുമാ 
ത്തെപ്പറ്റി അന്വേഷണവിചാരണ നടത്തുവാൻ തങ്ങൾ നിയോഗിക്കുന്ന 
ഏതൊരുദ്യോഗസ്ഥന്നും1908 - ലെ സിവിൽ നടപടിനിയമപ്രകാരം (1908 - ലെ 
5 -ാം കേ ന്ദ്ര ആക്റമുണ ഒരു വ്യവഹാരം വിചാണചെയ്യുമ്പോൾ , താഴെ 
പ്പറയുന്ന കാര്യങ്ങൾ സംബന്ധിച്ചിടത്തോളം, സിവിൽ കോടതിക്കുള്ള അധി 
കാരങ്ങൾ ഗസററിൽ പരസ്യംമൂലം നൽകാവുന്നതാണു്, അതായതു്. - 

( എ ) ഏതൊരാളെയും സമൻസയച്ചു വിളിപ്പിക്കുകയും, ഹാജരാക 
വാൻ ന് ർബന്ധിക്കുകയും, സത്യപ്രതിജ്ഞയിന്മേൽ വിസ്മരിക്കുകയും 
ചെയ്യൽ; 

( ബി ) ഏതെങ്കിലും പ്രമാണ്. കണ്ടുപിടിച്ചു് ഹാജരാക്കുവാൻ ആവ 
ശ്യപ്പെടൽ; 

( സി ) സത്യവാഗ്മൂലത്തിൽ തെളിവു സ്വീകരിക്കൽ; 

( ഡി ) ഏതെങ്കിലും കോടതിയിൽ നിന്നാ, ആഫീസിൽ നിന്നോ 
ഏതെങ്കിലും പൊതു റിക്കാർഡോ, അതിന്റെ പ്രതിയോആവശ്യപ്പെടൽ; 

( ഇ ) സാക്ഷികളെ വിസ്മരിക്കുന്നതിനോ, രേഖകൾ പരിശോധിക്കുക 10 . 
തിനോ വേണ്ടികമ്മീഷൺപുറപ്പെടുവിക്കൽ, 
(എഫ്) പരസ്യത്തിൽപ്പറയാവുന്ന മറേറതെങ്കിലും കാര്യം. 

. പി . വി . ഗിരി, 

ഗവർണ്ണർ 
(A true translation .) 

P , DAMODARAN NAIR ,. 

Head Translator . 
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PART III 

EDUCATION DEPARTMENT 
KERALA GOVERNMENT TECHNICAL EXAMINATIONS 

December 1962 . 


NOTIFICATION 
Ex. F. 1-24925 /1962. 

30th August 1962. 
1. Kerala Government Technical Examinations in the following 
subjects will be held during December 1962. The examinations will 
be held for both Lower and Higher Grades in all the subjects men 
tioned below : 


II. SUBJECTS FOR THE EXAMINATION 

A. COMMERCE GROUP 
1. Typewriting (English and Malayalam ) 
2. Shorthand (English and Malayalam ) 

B. DRAWING GROUP 
1. Freehand Outline and Model Drawing 
2. Geometrical Drawing 
3. Painting 
4. Clay Modelling 
5. Engraving 
6. Design 

C. PRINTING TECHNOLOGY GROUP 
1. Compositor s Work 
2. Proof Reader s Work 
3. Book Binding 
4. Machine Work 
5 . Press Work 
6. Printer s Warehouse Work 
7. Typecasting 
8. Stereo -typing 

D. CRAFT GROUP 
1. Needlework and Dress Making 
2. Embroidery 
3. Tailoring 

III. EXAMINATION FEES 
(a ) Examination fees for each subject will be as follows: 

Lower grade : Rs. 8 (Eight ) 

Higher grade : Rs. 14 (Fourteen ) 
G. 2998 
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(b ) Examination fees should be remitted into a Government 
Treasury under the head of Account XXII E ( d ) 1 and the chalan in 
proof of having remitted the amount should accompany each applica 
tion . 

(c) Consolidated chalan receipts will be accepted from the 
Recognised Institutions provided all the candidates take their examina 
tions at one centre and a consolidated list of candidates arranged in 
alphabetical order (separating males and females) showing the name, 
subject, grade, fees remitted , chalan number date and name of the 
Treasury is furnished along with the applications and other documents. 
Particulars of candidates if any exempted from payment of examination 
fee should also be shown in the list in the proper place. The Appli 
cation form and other documents of each candidate should be securely 
fastened and tagged together arranged in the same order as in the list 
enclosed . 

(d ) Under no circumstances Examination fees once paid will be refunded 
or adjusted Towards another Examination . 

(e) All candidates except students belonging to the other_back 
ward class communities, Scheduled Castes, Scheduled Tribes, 
Kudumbis and Christian Converts from Scheduled Castes, Scheduled 
Tribes and Kudumbis should remit examination fees. 

Students belonging to Other Backward Class Communities are 
exempted from payment of examination fees for their first appearance 
only subject to income limit of Rs. 1080 per annum . Income and 
community certificate issued by competent authority should be 
produced in original in order to be exempted from payment of exami 
nation fees, 

Students belonging to the Scheduled Castes, Scheduled Tribes, Ku 
dumbis and Christian converts from Scheduled Castes, Scheduled 
Tribes and Kudumbis are exempted from payment of examination fees 
for their first appearance and second appearance provided the second 
appearance is within a period of three years from his /her first appear 
ance for the examination . Community certificates issued by competent 
authority should be produced in original for being exempted from 
payment of examination fees. 

In all cases of examination fee concessions certificates from the 
Heads of Institutes where the candidates undergo the course of study 
should be obtained to the effect that he/ she is appearing for the 
examination for the first time or second time within a period of three 
years from his /her first appearance for the examination as the case may 
be and attached to the application . Candidates who belong to the 
Other Backward Communities appearing for the examination other than 
Commerce Group will be exempted from payment of examination fees 
for the first time provided they are presented through the vocational 
institutes included in G. O. M. S. No. 864/61 dated 20-9-1961. 

The inmates of Sri Chitra Home, Trivandrum are also eligible for 
exemption from payment of examination fees for two consecutive 
appearances 
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IV . MINIMUM QUALIFICATION FOR APPEARING 

FOR THE EXAMINATION : 


A. COMMERCE GROUP. 
Lower Grade : Completed School Final Course and a course in the 
concerned subject in a recognised Technical Institute . 

Higher Grade: A pass in the Lower Grade in the concerned subject 
and a pass in School Final and completed the course in Higher Grade 
in the concerned subjects from a recognised Technical Institute . 

B : DRAWING Group: 
Lower Grade A pass in Form III or Standard VIII ( Old ) or 
Standard VII (New ). 

Higher Grade : A pass in School Final or a pass in Lower Grade in 
the concerned subject. 

Candidates appearing for the examination in Painting Higher 
Grade should clearly specify in their application the colours chosen for 
Painting (Whether it is oil colours or water colours.) 

C. PRINTING TECHNOLOGY GROUP. 
Lower Grade : A pass in Form III or Standard . VIII (Old ) or 
Standard VII (New ). 

Higher Grade. A pass in School Final Examination or a pass in 
Lower Grade in the subject. 

D : CRAFT GROUP. 
Lower Grade : A pass in Form III or Standard VIII (Old ) or 
Standard VII (new ). 

Higher Grade. A pass in School Final Examination or pass in 
Lower Grade Examination in the subject. 

Candidate who have once appeared and failed for a subject shall 
be allowed to appear again for that particular subject and grade. In 
this case candidates should furnish the previous Register No. and year 
of examination in the application . 

Candidates shall be allowed to appear as private candidates when 
they are under Government service or seni Government or Private 
departments provided they have minimum educational qualification 
and that their applications for admission should be forwarded through 
proper channel. Such candidates should have completed a service 
of not less than a period of two years, in their respective departments 
A certificate from the Head of the office to the effect that he / she has 
completed a service of not less than two years should also be attached 
to the application . 

Craft teachers working in schools should forward their applica 
tions through the Heads of schools concerned in which they are 
working and the Heads of schools should certify that they are working 
as Craft teachers. 


4 . 


Candidates are allowed to appear directly for the subjects under 
Drawing, Printing Technology and Craft Groups. No permission is 
required for institutions for presenting candidates in all the subjects 
of the above three Groups. Candidates in Shorthand and Type 
writing only need be presented through institutions recognised for the 
purpose. 

Candidates who are exempted from minimum qualification by 
the Director of Technical Education will be allowed to sit for the 
examination . Such applications should be accompanied with a copy 
of the exemption order issued by the Director of Technical Education . 
Exemption orders issued after the last date prescribed for the receipt 
of applications in this office will not be entertained . 
V. APPLICATION FOR ADMISSION TO 

THE EXAMINATION . 
Application for admission to the examinations should be in the 
form appended and should be forwarded to " The Secretary, Board for 
Public Examinations, Office of the Director of Public Instruction , 
(Examination Wing ) , Trivandrum ." 

Covers or packets containing applications should be superscribed 
in block letters " APPLICATION FOR ADMISSION TO THE 
K. G. T. EXAMINATIONS OF DECEMBER 1962” . 

The last date for the remittance of examination fee into the 
Treasury without fine is 6th October 1962. Late remittance with a 
fine ofRe. I per application is allowed till 15th October 1962. Last 
date for the receipt of application with the chalan and other documents 
in the Office of the Secretary, Board for Public Examinations is 20th 
October 1962 . Applicationsreceived after 20th October 1962 will 
not be accepted even if otherwise in order. 

There should be two passport size photographs (bust alone) affixed 
with each application . Photographs should be those taken recently, or 
not more than six months before the date of application and they should 
be affixed in the spaces provided in the application form . 

Two separate sheets of paper should be used , one for the applica 
tion and the other for affixing photographs as per form appended . The 
Hall ticket form also should be filled up taking care to write name of 
the candidate subject and grade of examination exactly as in the 
applicatiun . 

Applications not in the prescribed form will be rejected without 
notice. Application forms will not be supplied from this Office. 
Attested copies of the documents to prove date of birth , qualification , 
etc. should be furnished along with the application . Documents in 
original, should not be sent to this oífice in any case. True copies of 
the documents should be attested by Principals of Recognised Colleges 
(not the Heads of institution ), Gazetted Ollcers and Headmasters of 
High Schools. 

Applications of the candidates appearing for subject under Com 
merce Group should be certified by the Heads of the Recognised 
Institutes of Commerce that the applicant has undergone the prescribed 
course of study in the subject in which he is to be examined . 
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Candidates for Malayalam Typewriting and MalayalamShorthand 
should specify clearly that they are for Malayalam . In the absence of 
any indication it would be deemed that they are for English Type 
writing and Shorthand . 

Candidates for Shorthand should specify the system they have 
selected for the examination . If no indication is given they would be 
registered for Pitman s system only . 

Vi. CENTRES FOR THE EXAMINATION. 
The following will be the centres for the conduct of Technical 
Examination . If the number of candidates for any centre falls below 
100, applicants for such centre will be directed to take the examination 
at the nearest other centre where an cxarnination is being held . 
No. Name of centre . 

Place of Examination . 
1. Trivandrum I 

S. M. V. High School, Trivandrum . 
( Commerce Group ), 
2. Trivandrum II 

High School for Boys, Chalai. 
(Other than Commerce 

Group) 
3. Attingal 

GovernmentHigh School for Boys , 
(All Groups). 

Attingal. 
4. Kottarakkara 

Higher Secondary School, Kottarakara. 
(Commerce Group ). 
5. Quilon I 

Government High School for Boys, 
(Commerce group). Quilon . 
6. Quilon II 

Government High School for Girls , 
(Other than Commerce Quilon . 

Group ). 
7 : Alleppey 

Mohammedans High School, Alleppey . 
(All Groups) . 
8. Chengannur I 

Government High School for Boys, 
(Commerce Group) . Chezigannur. 
9. Chengannur II 

Government High School for Girls, 
(Other than Commerce Chengannur . 

Group ) 
10. Kottayam 

Government Training School, Kottayami. 
(All Groups). 
11. Alwaya 

Government High Scliool, Alwaye. 
(All Groups). 
12. Ernakulam I 

S. R. V. High School, Ernakulam . 
( Commerce Group). 
13. Ernakulam II 

Government Girls High School, 
(Other than Commerce Ernakulam . 

Group ). 
14. Trippunithura 

Government High School for Boys, 
( Commerce Group) . Trippunithura . 
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No. Name of centre 

Place of Examination. 
15. Trichur I 

Model High School for Boys, 
(Commerce Group). Trichur . 
16. Trichur II 

Model High School for Girls , Trichur: 
(Other than Commerce 

Group ). 
17. Kunamkulam 

Government High School for Boys, 
( All Groups ) 

Kunnamkulam . 
18. Palghat 

B. E. M. High School, Palghat. 
( All Groups ): 
19. Kozhikode 

Government Ganapat High School, 
( All Groups) . 

Kozhikode: 
20. Tellicherry 

B. E. M.P.High School, Tellicherry . 
( All Groups): 
21. Cannanore 

Government Training School for Men , 
( All Groups). 

Cannanore . 
No notice will be taken of the application of any candidate who 
has selected a centre which is not in the above list, and no candidate 
will be allowed to name more than one centre . 

Applications for change of centre, once selected , will not be taken 
into consideration . 

This office will not take cognisance of any change of address after 
the applications are submitted . The candidates should thereforemake 
their own arrangements with the Post Offices concerned to get their 
correspondence redirected . 

Candidates after once choosing a particular centre will not be 
permitted to sit for the examination at any other centre . 

VII. MISCELLANEOUS ITEMS 
The Hall Tickets will be issued to the candidates by the Chief 
Superintendents of the centres where the examinations are held . 
Candidates should preserve the Hall Ticket until they receive the certi 
ficates of pass. No separate Hall Ticket will be issued for practical 
examination . 

The Time Table for the groups of subjects concerned and instruc 
tions to candidates relating to the examinations will be published in the 
Gazette in due course. 

Candidates appearing for subjects under more than one group will 
take their own risk in the arrangements regarding Time Table and no 
candidate will be allowed to appear for the Lower and Higher grade 
in the samesubjects at one and the same session of the examination . 

Question papers will be supplied to the candidates in the examina 
tion hall in English and Malayalam for the subjects under Drawing , 
Printing Technology and Craft Groups. For Typewriting and Short 
hand the question papers will be in English or Malayalam according to 
the language chosen by the applicants for these subjects. 


VIII. PRACTICAL TEST 
The practical test in Typewriting and subjects under the Printing 
Technology Group will be arranged after the results of the Theory part 
ofthe tests are published . The scheme of the practical tests will be 
published in the Gazette, and no individual communication will be 
issued . The results of the Theory test will be published in the dailies 
at the Examination centres, at the Office of the District Educational 
Officers, and in the Gazette and the successful candidates who have to 
take the practical should refer the Kerala Gazette from time to time 
lest they lose their chance. Candidates who fail either to appear or 
to secure pass marks in the practical part of an examination will have 
to appear for both theory and practical parts of the examination next 
time. 

The following Standard Typewriters and their portables are 
approved . 
Remington 

Smith Premier 
Monarch 

Underwood 
Demountable 

Oliver 
Barlock 

British Empire 
Olympia 

Orga Private 
Halda 

Torpedo 
Ideal 

Bijou 
Royal Empire 

Woodstock 
L. C. Smith & Bros. 

Olivetti 
Imperial 

Mercedes 
Kappel 

Corona 
Hermes 

Continental 
R. C. Allen 

Adler 
Urania 

Erika 


Application for admission to the Kerala Government 

Technical Examinations, December 1962. 
( Typewritten or handwritten forms 8 1/2 " x 13 1/2 " size will 
only be accepted .) 

Gazette Notification dated 4th September 1962. 
1 Name of centre. 
2 Name of Candidate in full 

( Capital letters ) 
3 (a ) Address to which communications 

have to be sent 
(b ) Permanent residential address 
4 Name of Father or Guardian 
5 Community and religion 

(specify if B. C./S . C./S. T.) 
6 Age and date of birth . 

(evidence should be shown ) 
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7 Examinations passed 
( a ) General 

(Attested copies of certificates should 
be enclosed ) 
(b ) Technical 

Name of Reg : 

Year of 
(Attested copies of certificates should subject No. Exami 
he enclosed ) 

and grade 

nation 
8 Name of subjects in which the candi 
dates wishes to be examined 
Name of subject 

Grade 
1 . 

2 . 

(Candidates appearing for Tailoring Examination should furnish 
the Register No. and year of examination, if they have passed in any of 
the parts previously ) 
9 Name and address of the recognised 

Institute through which the candidates 
appear or private study (where neces 

sary) . 
10 Register No., Name of the subject and 

year in the case of candidates appear 
ing in subjects in which they have al 

ready appeared and failed previously , 
11 Other relevant particulars (if any ) 

(here enter the No. and date of order 
permitting the candidate to appear for 
examination .Medium for the examina 
tion in the case of subjects included 

under Drawing, Printing and Crafts ) . 
12 Whether the prescribed fee remitted ; 

if so , the amount of fees remitted with 
No, and date of chalan and the name 

of Treasury. 
13 Declaration . - I do hereby solemnly 

declare that the information given 
above are true to the best of my know 

ledge . 
14 Signaiure of the applicant. 
15 Station and date . 
Certificate to be signed by the Head of recognised Institute 

( where necessary ). 
I hereby certify that 
has undergone a course of study in this Institute in the subject or sub 
jects in which he/she has applied and that the knowledge possessed by 
him /her is up to the standard ofthe grade in that subject or subjects. 
Office Seal. 

Signature, name and designation . 
Station and date. 
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CANDIDATE S IDENTIFICATION CERTIFICATE . 


(Principals of recognised Colleges, Gazetted Officers, Headmasters 
of High Schools are authorised to sign this certificate ). 

Name of Candidate . 
( Block letters) . 
Date of birth . 
Full address . 
Identifying Officer s name, 
Designation and Station . 


Photo . 


Signature of Identifying Officer 
(to be signed on the Photograph ). 
Signature of Candidate. 
(to be signed in the presence of identifying Officer) . 


CANDIDATE S HALL TICKET. 


(Kerala Government Technical Examinations- December 1962). 


Place and Centre of Examination . 


Name of Candidate. 


Grades, 


Subjects . 


2 . 
3 . 
4 . 
5 . 
6 . 
7 . 
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Signature of Identifying Officer 
(to be signed on the photograph) . 


Photo 


and 


Name, Designation etc. 


Signature of Candidate 
( to be signed in the presence of the 

Identifying Officer). 


Register No. 


(Seal) . 


Office of the Director of 

Public Instruction , 
(Examination Wing ), 

Trivandrum . 


K. KRISHNAN NAIR , 

... Secretary, 
Board for Public Examinations, 


Kerala Gazette No. 36 dated 4th September 1962 . 
PART IV 


NOTIFICATION 
P6-706 /61. 

Dated , Trivandrum , 14th July, 1962 . 
The following Publications have been newly added to Stock in the 
Publication. Store of the Government Central Press , Trivandrum during 
February to May 1962. 

Section 1 
Acts, Bills & ORDINANCES. 

Rs. np. 
The Kerala Relief undertakings ( Special provisions) 
Act 1961. (Act 6 of 1962) 

0 20 
2. The Kerala Bee & Cigar Industrial premises 

(Regulations of Conditions) of work . (Act 8 of 1962 ) 0 50 
3. General Sales Tax ( Amendment & Validation ) 
Act 9 of 1962 

0 10 
4. The Kerala Enquiries and Summons (Amendment) 
Act 10 of 1962 

0 10 
5 . The Kerala Appropriation ( Vote on Accounts ) 
Act 11 of 1962 

0 20 
6. The General Sales Tax ( Amendment) Act 1962 
Act 13 of 1962 

0 25 
7. Kerala Agrarian Relations (Amendment) 

0 15 
Act 14 of 1962 
8. The Kerala Local Authorities (Amendment) 
Act 15 of 1962 

0 15 
9. Kerala Appropriation (No. 2 ) Act 17 of 1962 

0 20 
10. The Kerala Ryotwari Tenants and Kudi Kidappukars 
Protection Act 18 of 1962 

0 30 
11. The Kerala Panchayats (Amendment) Act 19 of 1962 0 15 

BILLS. 
1. Kerala Criminal Law (Amendment) Bill 1962 

0 16 
2. General Sales Tax (Amendment & Validation Bill 
1961 (Mal.) 

0 15 
3. Kerala General Sales Tax Bill 1962 

1 60 
4. Kerala Agrarian Relations (Amendment Bill 1962 ) 
L. A. Bill 2/1962 

0 15 
5. Kerala Education (Amendment) Bill 1962 

0 10 
6. The Kerala High Court Amendment Bill 

0 10 
7. The General Sales Tax (Amendment) & Validation 
Bill 1962 

0 10 
8. Kerala Appropriation (Vote on Account ) Bill 1962 0 25 
9. Kerala Ryotwari Tenants Protection Bill 1962 

0 25 
10. Kerala Local Authorities Laws ( Amendment) 
Bill 1962 

0 15 
11. Kerala Enquiries and Summons (Amendment) 
Bill 1962 

0 10 
12. Kerala Buildings (Lease and Rent Control 
Amendment) Bill 1962 

0 10 
13. Kerala Panchayats (Amendment) Bill 1962 

0 15 
G 2407 
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Rs. nP . 
14. Kerala Appropriation (No. 1) Bill 1962 

0 20 
15. Kerala University (Validation of Proceedings of 
Vice Chancellor) Bill 1962 

0 10 
ORDINANCES. 
1. The General Sales Tax (Second Amendment) 
Ordinance No. 7 of 1961 (Mal.) 

0 10 
2. Kerala Local Authorities Laws (Amendment) 
Ordinance 3 of 1962 

0 20 
3. Kerala Enquiries and Summons (Amendment) 
Ordinance 4 of 1962 

0 15 
Section 1 
Rules. 
1. Kerala Stamp Rules 1960 and theKerala Manufacture 
and Sale of Stamp Rules 1960 

097 
2. Kerala Municipalities ( Levy & Collection of 
Show tax) Rules 1961 

0 10 
3. Kerala Buildings Tax Rules 1961 

0 35 
4. Kerala Panchayats ( Proceedings of Panchayats 
& Committees) Rules 1961 

040 
5. Kerala Shops and Commercial Establishments 
Rules 1961 

0 35 
6. Revised Rules for the payment of Grants & Loans to 

Co-operative Societies engaged in Handicrafts 1962 0 35 
7. Kerala Enforcement of Vaccination in Municipal 
areas Rules 1962 

0 25 
Section V 
ASSEMBLY PROCEEDINGS. 
1. L.A. Proceedings Vol. VIII Part I 

0 37 
2 . 
X Nos. 4 , 5 , 6 (each ) 

0 37 
3 . 

XI Nos. 4 , 5 , 6 ( each ) 

0 37 
XI Nos. 7 , 8 , 9 , 10 

11, 12 , 13, 14 , 16 , 
19 ( each ) 

0 40 
4 . 

XIII Nos. 7, 8 , 9 , 10 , 11, 

12, 13 (each ) 0 37 
5 . 

XIV 

Nog. 1, 2 , 3 ( each ) 0 40 

Section VI 
CENTRAL GOVERNMENT PUBLICATIONS 
1. Correction Order No. 4 to 24 , the Delimitation of 

Parliamentary and Assembly Constituencies Order 
1961 

0 40 
2. Ordinance I of 1962 (The Advocates (Amendment) 

Ordinance 1962 
3. The India Easement ( Extension ) Act 1961 
( Act 5 of 1962 ) 

Section VII 
CORRECTION SLIPS. 
Fifth List of Rulings to K. S. R. 

0 10 
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Section VIII 
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1. Award No. 80952L2 /61 
2 . 

575 

L2/ 62-1 
3 . 

105377_L2 /62-1 
4 . 

104794 L2 /61-1 
5 . 

104797 L4/ 61-1 
6 . 

105756_L561 
7 . 

104460_L5)61-1 
8 . 

96980 L5 / 61 
9 . 

6904 L5/62 
10 . 

8289 L2 /62-1 
11. 

9186 L5|62 
12 . 

6905 L4/ 62-1 

6524 L5/ 62 
14, 

92556 L4J61-1 

92561 L2/61-1 
16. 

94274 L2|62-1 
17. 

97303 L4/ 61-1 
18. 

104782L4 )61-1 
19. 

104800 26-1 
20 . 

13937 L261-1 
11 , 

6079 L2 /62-1 
22 . 

101470L2/61-1 
23 . 

105754L2 /62-1 
24 . 

13936 L2/62-1 
25 , 

10823 L5 /62 
26 . 

3279 L2/ 62-1 
27 . 

105374_L5 /61 
28 . 

96984 L4j61-1 
28A 

1392 L5 ) 62 
29 . 

96984 L4 /61-1 
29A 

1392 L5 /62 
30. 

104796L2/61-1 
3l. 

93726 L5|6l 
32 . 

8287 L2 /62-1 
33. 

104795 L4 /61- I 
34 . 

104793 L4 /61-1 
35.. 

6909 L2 /62-1 
*36. 

104787 L262-1 
37. 

18908 

L2 /62-1 
38 . 

96974 L4 /61-1 

1047985/61-1 
40 . 

18268 L2/62-1 
4 . 

4731 L462-1 
42. 

3282 L4 / 62-1 
43. 

16834 L2/ 62-2 
44 . 

10822 

L5 /62 
45 . 

16159 L462 
46 . 

103253_L461-2 
47. 

907764/61-1 


Rs, nP. 
H.L.D. dated 6-10-1961 2 15 

5--1962 0 15 
2-1-1962 040 
2-1-1962 040 
2--1962 0 10 
5-1-1962 010 
2--1962 010 
8-12-1961 035 
27-1-1962 015 
5-2-1962 010 
7-2-1962 010 
20-1-1962 015 
29-1-1962 010 
21-1-1962 030 
21-11-1961 0 25 
22-11-1961 0 25 
6-12-1961 040 
2--1962 

030 
2-1-1962 030 
23-2-1962 010 
24-1-1962010 
16-12-1961 055 
2-1-1962 

025 

27-2-1962 010 
1, 

15-2-1962 010 
15-1-1962 010 

5--1962 010 
30- ll- 1961 015 

-1-1962 010 
30-11-1961 015 
--1962 010 

2 - l- 1962010 
21-11-1961 0 25 
23-1962 

0 25 
2-1-1962 045 
2--1962 0 25 
27-1-1962 015 

2--1962 . 020 
22-3-1962 045 
30-11-1961 010 
( 9-1-1962 010 
15-3-1962 025 
22--1962 0 25 
15--1962 045 
19-1-196210 25 
5-1-1962 010 
4-4-1962 010 

2--1962 05. 
10-0-1961 015 
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48. Award No. 9184 L5/62 H.L.D. dated 
49. 

103650 L2 /61 
50 . 

105753 L5 /61 
51. 

104509 L4 / 61 
52 . 

84642 L4761 
53. 

105750 L4/61-1 


9 ) 


Rs. np . 

0 10 
0 15 
0 10 
0 10 
0 20 
0 10 


7-2-1962 
2-1-1962 
5-1-1962 

2-1-1962 
28-10-1961 

2-1-1962 


92 


3 


9 ) 


23 
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Section X 


Rs. nP. 
1. Quarterly Bulletin of Statistics Quarter ending 
June 1961 

2 30 
2. Kerala Gazetteer Trivandrum District 

16 50 
Section XI 
BUDGET DOCUMENTS 1962-63 . 
1. Demands for grants and detailed Budget Estimates 
1962-63 Vol I 

16 75 
2 . Do. Vol. II 

13 25 
3. Explanatory Memorandum on the Budget 1962-63 5 80 
4. Annual Financial Statement Budget 1962-63 

0 70 
5. Appendix I to the Detailed Budget Estimates 1962-63 6 15 
6. Appendix II to the Detailed Budget Estimates 1962-63 7 00 
7. Detailed Budget Estimates ofRevenue 1962-63 2 00 
8. Detailed Estimates of Receipts and Disbursements 
under Debt Heads 1962-63 

2 60 
9. 3rd Five Year Plan , 2nd Years Programme 1962-63 6 60 
10. Vote on Account for expenditure to Government of 

Kerala ( Price not fixed ) 
11. An Economic Review of Kerala 

3 15 


Trivandrum . 


K. SWAMINATHAN , 

Superintendent of 
Government Presses. 
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